Career Services
Department Initiatives
2011-2012


The Career Services Department is working on six initiatives for the 2011-2012 school year:

· Career Development - Create and run a number of events that will help students of all ages to understand and develop their career goals.
· Career Check – Set up for high school and college students  - This year’s event will take place on November 10, 2011
· Progress - Brought over 800 HS students to 10-11 event; worked with the Education Committee from the Farmington Chamber of Commerce to provide informational presentations at the same time as the over 50 businesses in 9000 rooms – 
· Career Presentations – provided for college, high school, and middle school students 
· Progress – in 2010-2011 school year, presented topics such as:  Moving Toward Your Future; It’s Your Life; Get a Job; Interviewing Skills; Resumes;  - Will develop new presentations as requested by teachers.
· MS Career Information Fair (Wheels to Work) – provided for middle school students 
· Progress – Had over 1,000 Middle Schools attended the 10-11 event along with over 30 businesses
· Rocinante HS Career Fair – provided for high school students  
· Progress – Had 15 presenters at event, student evaluations collected and tabulated, will meet with organizers to discuss results from evaluations and to plan for next year's event

· Job Placement – to help college students and alumni with job procurement
· Job Placement Services
· Progress  - helped a wide variety of student and alumni with jobs in the community and beyond
·  Website Updates – Place jobs on the website for student and alumni viewing
· Progress – updated on a daily basis, contacted companies from newspaper to see if they would like to participate, fliers sent as necessary

· Business Outreach – to open doors for job opportunities for college students and graduates in our community
· Business Visits 
· Progress - During all events sponsored by Career Services and attended by staff the idea of working with SJC was discussed 
· Business Database
· Progress - 936 businesses in database as of April 2011
· Career Materials - Create materials to help HS students think about their future.
· Career Planning Guide – A booklet for High School students to help them investigate careers
· Progress – The fourth edition will be updated with new pictures, an updated letter from the SJC President, some minor changes to career information and with one career removed and replace with new material 

· Community Networking – provide information/services out to community and to be kept aware of employment trends and issues  
· Work with Organizations
· Progress  - currently working with the following organizations: 4 Corners Job Service Employer Connection (4CJSEC); NM Consortium of Career Educators (NMC2E2); Farmington Chamber of Commerce's Education Committee 
·  Social Networking – Working to create a Facebook presence
· Progress – new initiative, currently in the investigation stage and seeking training from SJC trainer

· Student Services Learning Outcomes (SSLOs) – Utilize SSLOs to evaluate the ability of the Career Services Department to teach students
· Career Readiness SSLO
· Progress - FY 2010-2011: The Formative assessment of this SSLO was with clickers during the presentations. By the end of the clicker exercise the majority of students were able to select the higher quality profile statement. The two stand alone questions did not help the presenter to know whether students were learning or not.   The Summative assessment was done with a rubric developed in conjunction with classroom teachers. Results were given to the Director of Career Services, student names were left off reports.  92% of the students received and A or B as their final resume grade.   - Given the results of the Formative assessment the clicker questions have been modified to 3 questions on profile statements and 3 questions on job descriptions.  The Summative rubric has also been modified to give a clearer understanding on whether these two areas of the resume were written in a professional manner or not.  Thus, evaluation of the Summative will relate back to the Formative evaluations to see whether the students retained the information received during the presentation.
