Manage Course - Backup Course



You can save your course at any stage of development and/or implementation and download it to your computer for safekeeping. You can also upload and restore the backup.  This is also the way to create an archive at the end of the semester

Backing up your course

You can backup your course at any time. You can create as many backups as you’d like and download them to your machine’s hard-drive or to a virtual drive.  You are only allowed to create and save on the WebCT server 3 back-ups per semester.  After that each successive backup will overwrite the oldest one on the server.  After you create a backup, we recommend that you download it to your computer for safekeeping. If you don't like the changes you've made to the course or if you need to move the course to a different WebCT server, you can upload and restore the backup.

1. Click on Manage Course from the Designer Menu.  Scroll down to Course Functions tab.

2. From the Backup Course drop-down list, select Create backup, then click Go. The Create Backup screen appears. 

3. In the text box, type a brief description for the backup course. This description will appear in the backup-listing table. Note: The backup course's filename is created automatically. 

4. Click Create. A confirmation screen appears. Note: The backup is automatically saved as a .zip file. 

5. Click Continue. The Backup Course screen appears with the backup course listed. 

Note: The time required to backup a course depends on both the size of the course and the speed of the server. Large courses may take over 10 minutes to back up. Please consult with your system administrator if backups seem to take a long time to complete.

Restoring a backup

Restoring a backup replaces the current course with the contents of a backed-up course. You can also preserve the student list when you restore a backup.

We recommend that you backup the current course and download it to your computer for safekeeping. If you don't like the changes in the restored course, you can upload and restore the current course.
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· student records 

· Quiz and Assignment grades, Discussions topics, Mail messages 

· uploaded content files  (including calendar entries)
1. From the backup course listing, select the course that you want to restore. 

2. From the Backup File Functions drop-down list, select Restore and then click Go. A confirmation message appears. 

3. Click OK. A confirmation screen appears. 

4. Click Continue. The Backup Course screen appears. 

Note: the time needed to restore a course depends on the size of the course and the speed of the server. 

Restoring a backup and preserving student list

You can restore a backup but preserve the student list from the current course. The Last Name, First Name, and User ID fields for every student will remain in the Student Table. The students' course access and their status (whether they are an orphan user or have a global database record) will also be preserved.
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Warning: All other student information, such as Quiz and Assignment grades, Discussions topics, and Mail messages will be deleted. Uploaded content files will also be deleted. 

1. From the backup course listing, select the course that you want to restore. 

2. From the Backup File Functions drop-down list, select Restore (preserve student list) and then click Go. A confirmation message appears. 

3. Click OK. A confirmation screen appears. 

4. Click Continue. The backup is restored and the student list is preserved. 

Note: The time needed to restore a course depends on the size of the course and the speed of the server. 

Deleting a backup

Course backups can take up a significant amount of disk space on the server, especially if the course contains a large number of images or multimedia elements. Therefore, some WebCT administrators limit the number of backups you can store on the WebCT server. Please consult your WebCT administrator to determine how large your courses should be and how many backups you can store.

If you have reached your backup limit, you can download the backups to your computer and delete the backups on the WebCT server. You will then be free to back up your course again.

1. From the backup course listing, select the course backup that you want to delete. 

2. From the Backup File Functions drop-down list, select Delete, and then click Go. A confirmation message appears. 

3. Click OK. The backup course is deleted. 

Downloading a backup

It is good practice to keep copies of your course backups on your personal computer, instead of only on the WebCT server. This way, if a hardware problem occurs on the server and your course becomes unreadable, you still have a copy of your complete course on your computer. 

1. From the backup course listing, select the course that you want to download. 

2. From the Backup File Functions drop-down list, select Download, and then click Go. Your browser's download file screen appears. 

3. Follow the on-screen instructions. 

Uploading a backup

Note: Do not unzip the backup file before uploading it. 

A previously downloaded course backup can be uploaded to the server, and then restored at any time. 

1. From the Backup Course drop-down list, select Upload backup, and then click Go. The Upload Backup File screen appears. 

2. Click Browse. Your computer's file manager appears. 

3. Select the backup file that you want to upload. The Upload Backup File screen reappears with the Filename text box completed. 

4. Click Upload. 

The time required to upload a course backup depends on the file size as well as on the speed of the Internet connection of both the server and your computer.



Distance Learning suggests that you keep 3 backups per semester.

· Backup #1 by week 4 of the semester

· Backup #2 by week 12 of the semester

· Backup #3 after final grades have been posted

Once these backups are created, they should be downloaded to your computer or virtual drive for safekeeping.

We recommend that you backup the current course and download it to your computer for safekeeping. If you don't like the changes in the restored course, you can upload and restore the current course.








Warning: Restoring a backup will overwrite the current course, including:








