NEW EMPLOYEE WELCOME ORIENTATION 
Day 1   

8:00
Continental Breakfast
8:15
Introduction of new employees/ Dr. Spencer - “What is great about working at the College”


- Mission/ College Goals


- Organizational Chart

8:45
Introduction of Senior Management


- VP’s overview of their areas

· Pernell Jones, VP for Business Services

· Dave Eppich, VP for Student Services

· Tim Warren, VP for Technology Services

· Gayle Dean, Executive Director for Foundation

· Mike Tacha, VP for Learning

· Doug Easterling, VP for Institutional Research

9:15
History - Gayle Dean, Executive Director for Foundation

9:45
Break

10:00
Sexual Harassment Training (required training) – Lynne Sholler, Employers’ Advantage
12:00
Lunch on your own

1:00
On-Campus Tour
Garry Smothers, Assistant Director of Physical Plant

Day 2 
Continental Breakfast Provided
8:00
Travel Procedures/ All who drive for College Business-


Business Office

8:30         Cultural Diversity 
9:00
Employment Policy – Colleen Walker-Smith, AVP Human Resources

· Pay plans
· Evaluation system

· Rules leave / policy

· Progressive discipline / dispute procedures
· Contract renewal / trial period
10:00
Break

10:15
The Right to Know (required training) - Gary Lee 

11:00
OTS – Portal / User policy / Online HR Forms / Online SJC Handbooks / VBrick / – Lynn Lane, Technical Trainer
11:15
Safety Preparedness – Billy Newton, Director of Safety & Security
12:00
Lunch on your own

1:00
Extended Campus Tour - Garry Smothers, Assistant Director, Physical Plant
