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2009-2010
Satisfactory Academic Progress Appeal Form

To Reinstate Financial Aid Eligibility
Part I:
 You are no longer eligible to receive financial assistance at San Juan College because you did not meet the standards of Satisfactory Academic Progress (SAP).  Adherence to these standards is required for all financial aid applicants and recipients by Federal and State regulations governing academic progress toward the completion of a college degree or certificate.  

You may appeal for the reinstatement of financial aid eligibility by completing this form and following the directions below.  Appeals must be complete and should be submitted no later than 30 days after the start of the semester.  Appeals submitted later than 30 days from the start of the semester may not be considered.  

Name: ___________________________________________   SJC ID OR SS#:_____________________________
Address: _________________________________________   City, State, Zip: ______________________________

Telephone/Cell Number:_____________________________   

Degree and Program of Study: __________________    This must be identical to the major listed with Registrar’s office.  If not, please     update your major with the Registrar’s office prior to submission of appeal.
Anticipated Graduation Date: ___________________   
Semester requesting reinstatement of aid eligibility: ____________________________________________

Part II:
Remember to include all requested documents listed below with your reason for your appeal.  Appeals submitted without the required documents will not be considered and may create a delay in the final decision. 

· A written statement outlining in detail the reason(s) of your appeal.

· Documents to support your reason of appeal.  (Medical notes from your doctor; change in employment; etc.)

· A copy of your San Juan College unofficial transcript. 

Part III:
Mark the category of SAP that you are appealing.  Include additional documentation if requested.
· Maximum Time Frame 
Submit a completed degree check from your academic advisor; all new classes MUST be
 required as part of your degree plan.

· Cumulative GPA Less Than 2.0
· Completion Rate Less Than 50% or Less than 66.67%
Completed Cr. / Attempted Cr. = Completion Rate (Excluding up to 30 credit hr. of developmental cr.)
· Zero Completion Rate for Most Recent Semester
Student’s Signature: ____________________________________   Date:___________________
My signature certifies the information submitted with this form is complete and accurate.
------------------------------------OFFICE USE ONLY BELOW THIS LINE------------------------------------
Appeal Decision:    (    ) Appeal granted for the following term:__________________________________________

   (    ) Appeal denied for the ____________________________ semester and all future semesters.
GPA ____________________
Completion Rate _________________________ 
Dev. Cr. ________________
Comments:___________________________________________________________________________________
_____________________________________________________________________________________________
Date Reviewed by SAP Appeals Committee:__________________________
 Initial of Chair:__________________________

San Juan College
Financial Aid Satisfactory Academic Progress Policy Summary
Effective Fall 2005

	SAP Status
	Satisfactory
	Warning
	Suspension

	SAP Standards:
	Will be placed on satisfactory progress if all four measures are met:
	Will be placed on warning if any one measure is met: 
	Will be placed on suspension if any one measure is met:

	Cumulative Completion Rate
Measures percentage of cumulative SJC and transfer earned credits divided by SJC and transfer attempted credits and subtraction of up to 30 credits from Developmental coursework.
	66.67% completion or greater
	50% to less than 66.67% *
	Less than 50% * or Below 66.67% after being on Warning 

	Zero Completion
Withdrew and/or stopped attending all courses in a term, i.e., received any combination of F, I, U, W, X, AW, NC, NR, and RR.”
	NA
	NA
	Immediate suspension in future terms, until achieve at least 66.67% completion

	Maximum Time Frame
Measures percentage of total number of attempted SJC credits plus transfer credits divided by credits required to graduate from program of study.
	Less than 150% of number of credits required to graduate or complete program
	NA
	150% or greater

	Cumulative GPA
Measures cumulative GPA, that is, total credits in which grades of A, B, C, D, F, or X have been assigned is divided into the total number of grade points earned.
	2.0 cumulative GPA or higher
	Less than 2.0 cumulative GPA 
	Less than 2.0 cumulative GPA after being on Warning

	Eligible for aid
	Yes
	Yes
	No

	Appeal to reinstate aid eligibility.
	NA
	NA
	Appeal Form is available from Financial Aid Office or on the Financial Aid website under “Forms.”


NA = Not Applicable 

* If a student has less than 15 cumulative attempted credits at the end of the Spring term and has a Completion Rate of less than 50% but at least 0%, the student will be placed on Warning, not Suspension.
Note: The Cumulative Completion Rate, Maximum Time Frame, and Cumulative GPA standards exclude up to 30 credits of developmental coursework in their calculations.
Note: Financial Aid SAP is reviewed at the end of Fall, Spring, and Summer semesters.   Zero Completion can affect a student’s aid eligibility each semester.  Students pursuing a 1-year or less certificate program have their SAP measured each term. Students pursing a degrees program have their SAP measured annually at the end of each Spring semester. During the year, they are notified if they are in jeopardy of being placed on Warning or Suspension at the end of each Spring. 
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