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VA Certifying Official:
Adela Bob 505-566-3323 boba@sanjuancollege.edu



Name:____________________  SSN/Datatel ID:_____________


The certification process will allow us to report the amount of hours a student is enrolled during a current semester. It is important that you understand your role as a GI Bill student and understand why it is important that we request and receive the much needed documentation. To ensure that you receive all your proper benefits at SJC we need the following items from you:


	By initialing, I 
Understand:
	Student’s Responsibility
	Contact Information:

	
	Apply for VA. You will need to submit an application on-line at the Veterans On-line Application Website (VONAPP). First time users will need to establish a user name and password. In a week you should receive an Eligibility Letter from the VA.
	Website Address:
http://vabenefits.vba.va.gov/vonapp/main.asp

	
	Submit Certificate of Eligibility Letter. About a week after applying for benefits on-line, the VA office will mail you a letter. Your eligibility letter lets you know what types of benefits you are eligible to receive and the time limit you have to receive your benefits. 
	



	
	Apply for Admissions to SJC with Enrollment Services Office. You will meet with your academic advisor and go over your specified degree plan and register for classes. You may have to take a placement test called Accuplacer.
	Website Address:
http://www.sanjuancollege.edu


	
	Submit A Copy of your Accuplacer Scores.  After taking the Accuplacer test you will receive a copy of your scores and discuss these with your Advisor.  A copy of the scores must be maintained in your VA file.  If you must take remedial courses they must match the scores from your Accuplacer.  VA only allows Reading, Math, and English remedial courses.  Remedial courses CANNOT be taken online.  
	

	
	Submit Degree Plan and Class Schedule. Only courses required for your degree can be certified for GI Bill funding.  Any registered classes that are not part of your degree plan will not be certified.  
	Website Address:
http://www.sanjuancollege.edu


	
	Submit DD-214. We need a copy of your DD-214 for your VA file. Additional copies can be requested under Military Service Records at the web site address listed on the right. 
	DD-214:http://www.archives.gov



	
	Submit All Military & College Transcripts. We must have copies of your military transcripts and all transcripts form any college you attended. Failure to provide copies can affect your GI Bill benefits.  Courses passed at other colleges cannot be retaken at SJC.  Your military experience usually counts as credit toward Physical Education requirements. 
	Military Transcripts:
http://www.acenet.edu click on On-line Resources, then transcripts

	By initialing, I 
Understand:
	Student’s Responsibility
	Contact Information:

	
	Verify your enrollment. As a VA requirement, you must verify the amount of credit hours you are taking. This must be done during the end of each month that you attend school. (This process allows the VA to recognize they need to pay you for that month)
	Phone:1-877-823-2378

On-line: http://www.gibill.va.gov

	
	Notify our office of changes. To avoid creating an overpayment situation it is important that you report any changes that occur over the course of the semester. (This includes, but is not Limited to: adding/dropping classes and changing your degree plan)
	


	
	Every semester we need the following:
A new, revised copy of your degree plan, including the classes for which you have registered.
A copy of your new class schedule, make sure classes are on your degree plan.
Verify contact information. 
	



	
	Your payment rate is determined by the VA. It is your 
responsibility to ask the VA questions if you are unsure about your payment rate. 
	
GI BILL: 1-888-442-4551



 (
All schedules must be screened by a VA representative each term when it is submitted for VA certification.
The VA will only pay for courses that are 
required 
for your program.  Courses previously 
     completed with a passing grade, elective and optional courses 
cannot
 be certified. 
3.  
The student is responsible for:
Seeking advisement each term, if needed, before
 submitting final paperwork for 
certification.
Submitting a new class schedule and degree plan each term.
Notifying the SJC VA office of 
any changes
 
to your contact information, 
    
schedule
 or major.
The cost of their tuition and books.
)












IMPORTANT INFORMATION!!!
· Different programs pay at different times and at different amounts.  Be sure to know which program you are under (Ch. 30, Post 9/11, Ch. 31, etc.) and the payment terms.  The school does not determine final payment amounts.
· Ch. 33 (Post 9/11) GI Bill pays for tuition and fees directly to the school.  Ch. 33 also provides a book stipend up to $750 and monthly BAH payment is sent separately to the student.  The final amount is determined by your enrollment status and by the VA.
· Vocational rehab students’ charges are compiled by the business office and the VA is sent a bill for allowable costs.
· Failed, withdrawn, and dropped courses may affect your payment status.  Benefits are affected by last-date-of-attendance in a class.  It is IMPORTANT to notify the financial aid office the moment you stop attending a class.  Failure to do so may cause an overpayment and the VA will request repayment of benefits from you.
· The school makes considerable effort to monitor enrollment status but final responsibility for informing the school of changes that affect eligibility rests on the student.  The VA has periodic compliance audits to verify VA recipients are only certified for their program requirements.  If it is found that a student received benefits for courses not required for their program or for course they no longer attended repayment of funds may be requested.

By signing this document I agree and understand my responsibilities as stated before to 
ensure that my VA certification is submitted in a timely manner. Also, that all the 
information is true to the best of my knowledge.


Student Signature________________________________     Date__________



VA Benefits Certification Form

Complete and attach a copy of your class schedule & updated degree plan, return to VA Rep.

Name:___________________________________________     SSN:______—_____—_______
		Last 			First			MI

Address:_________________________ City:_________________ State:_____ Zip:__________

Phone#:(      ) _____ — ___________         Alternate Phone#:(      ) _____ — _________
 
E-mail address:____________________________@my.sanjuancollege.edu    

SJC ID:_____________ 			VA Program:_____________________________     
	               						Example: Chapter 30, 32, 35, 1606, etc. 	

	Circle the degree you are seeking:
	Certificate
	Associates Degree
In Nursing
	Associates of
Applied Science
	Associates of Arts
Degree



	Major/Program of Study:______________________  Catalog Year:_________
This should be identical to major with Enrollment Services Office.

	Are you a new or continuing student at SJC?
	New
	Continuing

	Have you attended other colleges?
When? ______________   What schools? _______________________
	YES
	NO

	Have you applied or used VA benefits before?
	YES
	NO

	Have you changed your Program of Study since last semester?
	YES
	NO

	Are all the courses on your class schedule listed on your course outline?
	YES
	NO

	Are any of your registered courses developmental or remedial courses?
	YES
	NO

	Are you in your final semester?
	YES
	NO

	Have you paid your tuition or made payment arrangements?
	YES
	NO

	Are you expecting or using any other VA assistance programs?  If so, which one? ________________________________
	YES
	NO

	You MUST notify the VA office of any time you add, stop attending, withdraw, or drop a class.  (Failed classes will also be checked for last date of attendance.
	
OK
	




I certify that the information reported to the SJC VA representative for this form is correct and accurate. In addition I am responsible for notifying the SJC VA representative of 
enrolling in a course previously certified or of class schedule changes.

Students Signature:______________________________________  Date:__________


Documents can be returned to SJC Financial Aid Office 4601 College Blvd. Farmington, NM 87402
Adela Bob   e-mail:  boba@sanjuancollege.edu   phone: 505-566-3323    
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