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. November 9th Passport to Wellness Fair S|

| 0am— 2pm 9000 rooms Y
=)
. November |18th College Staff Pot Luck

| lam-1:30pm 9000 room:s.
Staff bring side dish or desert.

. November 24th - 26th College Closed

<
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Legislative Update

: & :
Electronic Records Retention

Brought to you by: Four Corners Human Resources Association
W}[EN November 19,2010
®* +8:30am - 12:00pm

WHERE: Center for Workforce Training

Losts

For more information please go to: www.sanjuancollege.edu/pages/5378.asp



http://www.sanjuancollege.edu/pages/5378.asp

Ofrrice LocATioN
MusicaL Chairs

HuMAN RESOURCES

Name Room Number

Stacey Allen 4239
Sherrie Biringer 4240
Jeannie Malandro 4246
Savana Bradley 4246
Brian Steen 4237
*Kim Allen 4246

SCHEDULING SERViCES

Name Room Number

*Jackie Rightmire 4245
*Alana Vanden Broeck Box Office

BuSiNESs SERVICES

Name Room Number
*Mari (Garcia)

4201
McClanahan
Pernell Jones 4221
Dianne Garcia 4222
Shelley Pickett 4217

* indicate Administrative Assistants

INSTiTUTiONAL RESOURCES
AND PLANNING

Name Room Number
Alvin Brown 4238
*Valerie Wheeler 4246

INSTiTUTIONAL RESEARCH

Name Room Number
Karen Allen 4246
Candace Gilfillan 4235
Michelle Henry 4236

PayroLL

Name Room Number
Juanita Pacheco 4246
Carol Carreon 4246

STRATEGIC DEVELOPMENT

Name Room Number
*Karen Huntsman 4246
Laurie Gruel 4242
Aurelia Begay 4241

If you have any questions of where the person you are looking for is

located please call their *Administrative Assistants for directions or

go to www.sanjuancollege.edu/VirtualTour/campuses.asp for a map.



http://www.sanjuancollege.edu/VirtualTour/campuses.asp

PERSONNEL TRANSACTION &
SUPPLEMENTAL COMPENSATION FORMS IN DATATEL

Beginning November 1,2010 Personnel Transaction Forms and
Supplemental Compensation Forms will be submitted using Datatel. This
new process will be phased in starting November |, beginning with
Humanities, HHPC, Fire Science, EMS, Center for Student Engagement,
and Physical Plant. All other departments and schools will begin submitting

forms through Datatel on January 3,201 | after the winter break.

Manuals are available at www.sanjuancollege.edu/pages/5370.asp which

provide details on submitting, approving, and denying these requests.

Payroll Calendans

2011 Payroll calendars will be sent to all department
adminigtrative assistants the last week of Movember 2010.
Please rememben that all payroll paperwork should be
submitted to Tduman Resounces no later than the
indicated due date.

DID YOU KNOW?

New MExX1co STATUTES REQUIRE THAT EMPLOYEES BE GRANTED TWO
HOURS TO YOTE WITH NO PENALTY TO THE EMPIOYEE @S IONG &S THEIR
REGULaR SHIFT DOES NOT BEGIN 2 HOURS aFTER THE POLLS OPEN OR END
3 HOURS PRIOR TO THE POLLS CLOSING. THE aCTUAL TIME TO GO aND YOTE
1S BaSED ON DEPARTMENT NEEDS, YOUu aRE REQUIRED TO GET YOUR SUPER-
YISOR'S aPPROYal, FOR THE BEST TIME FOR you TO GO aND YOTE] ADpDI-
TIONAILy THIS INCIUDES [NDIaN NaTIONal, TRIBAlL, aND PUEBIO ELEC—

TIONS, M2KE YOUR YOICE HEZRD ON ELECTION Day anD YQTE]


http://www.sanjuancollege.edu/pages/5370.asp

Educational Retirement Board (ERB)
Retirement Seminar

November 9th 5pm - 7pm in room 9008

If you have questions about your ERB
please join us for this informational seminar.

Flex Spending Enrollment
November 1st - December 3rd

To learn more please attend Flex Spending Enrollment
meetings November 9th in room 9008

Meeting times: 9:30am - 11:30am

1:30pm - 3:30pm

Voluntary Benefit Enrollment
November 1st - December 3rd

The awarded carriers for these benefits are Travelers, Allstate,
Workplace Division (AWD), ARAG, and Globe Life.

To learn more please attend the Voluntary Benefit Enrollment meetings
November 9th in room 9008

Meeting times: 9:30am - 11:30am




Getting to know your HR Staff
WAhat is your favorite part

and

wife's cookin’, Family,

Football ~ Brian Steen

P Ly HAT i
AI)’IN Be EEN ALL YEAR - K I BAVEN'T
OwN 'r'M AL'-EN

and’ frz'emﬂf, eating jreat

Jhe jreat time with fami[}/
my feart and Jtomaclf are content.

delicious fooc[ untiS

j " 50 Lh anﬁfuf for my fz'fe and Jﬁarinj it with others.

ME - By




