
Human Resources’ 

November 2010 

Newsletter 

upcoming 

events 
November 9th Passport to Wellness Fair  

  10am– 2pm 9000 rooms 

November 18th College Staff Pot Luck     

  11am-1:30pm 9000 rooms.                         

  Staff bring side dish or desert. 

November 24th - 26th College Closed  
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New Employees 
Support Staff 

Professional Staff 

& 

Legislative Update                   

Electronic Records Retention 

When: 
Where: 

November 19, 2010  

8:30am - 12:00pm 
 

Center for Workforce Training 
 

$75 - FCHRA Member 

$95 - Non Members Cost: 

Brought to you by: Four Corners Human Resources Association 

For more information please go to: www.sanjuancollege.edu/pages/5378.asp  

http://www.sanjuancollege.edu/pages/5378.asp


Office Location              

Musical Chairs 

Human Resources 
Name Room Number 

Stacey Allen 4239 

Sherrie Biringer 4240 

Jeannie Malandro 4246 

Savana Bradley 4246 

Brian Steen 4237 

*Kim Allen 4246 

Institutional Resources              

and Planning 
Name Room Number 

Alvin Brown 4238 

*Valerie Wheeler 4246 

Institutional Research 

Name Room Number 

Karen Allen 4246 

Candace Gilfillan 4235 

Michelle Henry 4236 

Scheduling Services 
Name Room Number 

*Jackie Rightmire 4245 

*Alana Vanden Broeck Box Office 
Payroll 

Name Room Number 

Juanita Pacheco 4246 

Carol Carreon 4246 

Strategic Development 
Name Room Number 

*Karen Huntsman 4246 

Laurie Gruel 4242 

Aurelia Begay 4241 

Business Services 
Name Room Number 

*Mari (Garcia) 

McClanahan 
4201 

Pernell Jones 4221 

Dianne Garcia 4222 

Shelley Pickett 4217 

If you have any questions of where the person you are looking for is 

located please call their *Administrative Assistants for directions or 

go to www.sanjuancollege.edu/VirtualTour/campuses.asp for a map. 

* indicate Administrative Assistants 

http://www.sanjuancollege.edu/VirtualTour/campuses.asp


PERSONNEL TRANSACTION &                                                                                    

SUPPLEMENTAL COMPENSATION FORMS IN DATATEL 

Beginning November 1, 2010 Personnel Transaction Forms and              

Supplemental Compensation Forms will be submitted using Datatel. This 

new process will be phased in starting November 1, beginning with         

Humanities, HHPC, Fire Science, EMS, Center for Student Engagement,    

and Physical Plant. All other departments and schools will begin submitting 

forms through Datatel on January 3, 2011 after the winter break. 
 

Manuals are available at www.sanjuancollege.edu/pages/5370.asp which             

provide details on submitting, approving, and denying these requests. 

Payroll Calendars 
2011 Payroll calendars will be sent to all department       
administrative assistants the last week of November 2010. 
Please remember that all payroll paperwork should be    
submitted to Human Resources no later than the         
indicated due date. 

DID YOU KNOW? 
New Mexico Statutes require that employees be granted two 

hours to vote with no penalty to the employee as long as their 

regular shift does not begin 2 hours after the polls open or end 

3 hours prior to the polls closing. The actual time to go and vote 

is based on department needs. You are required to get your super-

visor’s  approval, for the best time for you to go and vote! Addi-

tionally this includes Indian National, tribal, and pueblo elec-

tions. Make your voice heard on election day and VOTE! 

http://www.sanjuancollege.edu/pages/5370.asp


Voluntary Benefit Enrollment 

November 1st -  December 3rd 

The awarded carriers for these benefits are Travelers,  Allstate, 

Workplace Division (AWD),  ARAG, and Globe Life. 

To learn more please attend the Voluntary Benefit Enrollment meetings       

November 9th in room 9008 

Meeting times: 9:30am - 11:30am  

           1:30pm - 3:30pm 

Flex Spending Enrollment 

November 1st -  December 3rd 

To learn more please attend Flex Spending Enrollment 

meetings November 9th in room 9008 

Meeting times: 9:30am - 11:30am  

              1:30pm - 3:30pm 

Educational Retirement Board (ERB)                                 

Retirement Seminar 

November 9th 5pm -  7pm in room 9008 

If you have questions about your ERB                                                

please join us for this informational seminar. 

Hope to see you all November 9th  

November 9th Benefit Meetings 



What is your favorite part 

of Thanksgiving? 

Getting to know your HR Staff 

Eating and getting ready for Christmas~ Savana Bradley 
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Baking pies (apple pies are her specialty) ~Jeannie Malandro 

Eating ~ Alvin Brown 
The great time with family and friends, eating great 

delicious food until my heart and stomach are content. 

I’m so thankful for my life and sharing it with others. 

                                                      
      ~ Stacey Allen 

seeing family that i haven’t seen all year ~ Kim Allen 

~  


