
Personnel Transaction form and                                

Supplemental Compensation form Training 
 

 

 

Please email HRtraining@sanjuancollege.edu to reserve your spot for this training. 

Anyone who is responsible for preparing or approving these forms will need to attend. 

If you have any questions please email HRtraining@sanjuancollege.edu 

 

 

Date Time slot #1 Time slot #2 Room 

October 12 9:00am-10:30am 1:00pm-2:30pm Conference room ZIA 

October 13 9:00am-10:30am 3:00pm-4:30pm Room 1614 

October 15 9:00am-10:30am 1:00pm-2:30pm Room 9006 
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The Boss of  the Year will be recognized at a special                  

Boss’s Day Luncheon from 11:30 am–1:00pm,                                 

October 20, 2010, at the Marriott Courtyard.                                   

Our guest speaker this year is Rob Mitchell, Administrator,          

San Juan County Alternative Sentencing Division.                       

You won’t want to miss this opportunity to have lunch                   

with your boss and see this dynamic speaker. 

 

Select the link below for the nomination form  

To nominate your boss 

Boss of  the Year nomination form 

P:/Pers Group/KIM/Newsletters/published PDF/2010 Boss of the Year Flyer.pdf


Employees requesting to accrue comp time 

hours should do so using the Comp Time 

Request Workflow in  WebAdvisor.  

To take comp time hours off employees 

should do so using the Leave Request   

Workflow in WebAdvisor  

WebAdvisor Leave 

Management Tip 

Accrue Comp leave here 

Take Comp leave here 



Sherry Flynn with ING will be here            

October 7th from 1-4pm  

She will be able to speak with you 

about      403(b) and 457 plans. 

 

Christopher Day with TIAA CREF will 

be here October 8th from 10-4pm 

He will be able to speak with you 

about 403(b) and Alternative     

Retirement Plans 

Passport to  

Wellness Fair 

Save the date!  

November 9th 

FREE Mammogram 

FREE Flu Shots 

FREE Blood Screening 



Support 

Louis Rhinehart   Groundskeeper I 

Joyce Vaughn   Administrative Assistant IV for Nursing 

Delila Dannison   Groundskeeper I 

 

Professional 

Christine Wood   Talent Search Advisor 

Michelle Henry   Research Analyst for Institutional                         

          Research and Planning 

Trick or Treating Safety Tips 

Carry a flashlight with fresh batteries after dark. 

Take along money for a phone call 

Wear identification that’s easy to read 

Plan your route ahead of time 

Walk with your head up and be aware of your surroundings 

Only visit well lit houses. Don’t stop at  dark houses 

Don’t cut across yards and stay out of back yards 

Never accept rides from strangers 

Respect other people and their property 

Watch out for open flames in Jack-o-Lanterns 


