How to update your Faculty Tier 1 web page
Go to http://www.sanjuancollege.edu/t1faculty2.0 directly or go to the SJC Employee Intranet tab after you login to the MySJC Portal.
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If necessary, login using your standard username and password.
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Click on Basic Information
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Fill in your name, phone, email and other information. For Courses Taught you must put at least the Course ID and Course Title. 

You must fill out this section before you can move on to other sections.
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Please enter at least the Course ID and Course Tile. *

Deleting cither the Course ID or Course Tile will delete the entire enfry.

I you have previously taught a course, but not currently, leave the Semester blank.
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Click Save to save your changes.
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Click on Optional Information
You may fill out as much or as little information as you want in this section.
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Click save when finished
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Click on Manage Files
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Click Upload to upload your files

[image: image9.jpg]Faculty Tier-1 Input [

e o e |

Upload Folder
Files Contained
Totalo ke mos




Next click Browse to select each file to upload. And click the Upload button.
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When finished Uploading Files, click the Finished Uploading Files link.
You will then see all the files you have uploaded here.
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Click on the different drop down menus to select the appropriate file
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Click Save to save your changes.
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Click on Preview Profile

You will see what your page will look like.
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Nathan Bachert

office 1103
Hours  8am - 5pm M-F

Phone 566-3283

Email bachertn@sanjuancollege edu

Degrees Received
ARG, San Juan College, 2002

Biography.
ke to play music 1 play guitar, bass, drums, mandolin, and
Sing. 1 am also eaning to play the keyboard

Courses Taught
COSC 202 Web Development 1 ITET 231 CW Site Dasign
COSE 203 Web Development 2

Spring 2007 Class Schedule

CowsalD  CourseTHie Hes Days start End Sylabus  Guide
COSC202 Wab Develapmant 1 S MW ristam  12s0pm  Sulsbus

METZ3 oW Site Dasign 5 TR iistam  12s0pm  Sulsbus





If you see something that needs changed you can go back to any section and make changes. Just be sure to click save after you make a change to each section.

If this is your first time to use the Tier 1 Input Form please allow at most one week for your page to be available on the web under your particular school. After the first time, changes will be immediate once you click save on the different sections.
