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Semester: Spring 2008         ENGL 111-005
Days/Times: Friday 9:00-12:00 West Campus Rm 113

Instructor:  Kris Kraly

E-Mail Address:  kralyk@sanjuancollege.edu
	Office Location: West Classroom Room 1877
Office Phone Number:  566-3548

Office Hours: Mon-Thur 11:30-12:30, Tues & Thur   1:00-2:15 and by appointment on Fridays after class





English 111: Freshman Composition 
Department Course Guidelines
	Course Eligibility Criteria

	Students will be placed into English 111 automatically on the basis of Accuplacer scores or completion of ENGL 099. Students who are recommended by their ENGL 095 instructor to move from 095 to 111 must register by ADD slip from the 095 instructor.



	Required Texts and Materials


	· Kirszner, Laurie, and Stephen G. Mandell. The Blair Reader. 6th ed. Upper Saddle River, NJ: Prentice Hall, 2008. 
· Raimes, Ann. Keys for Writers. 5th ed. Boston: Houghton Mifflin, 2008.
· Highly recommended: a college-level dictionary and thesaurus and USB flash drive.


	Course Organization
	This course is designed around thematic units, and each unit will follow a continuous writing process, which includes drafting, workshopping, and revision of essays. The units may include such themes as self, place, family, culture, work, media, and contemporary issues. These units consist of reading and writing activities. At the end of each unit, students are expected to produce one final paper, which will go through the full revision process. 



	General Policies for Course Success


	Format   All essays submitted to the instructor must be typed on a computer in Times New Roman (12 pt.) or Arial (11 pt.) or an instructor-approved font. Assignments must be double spaced and submitted on standard white paper. 

Grading   Instructors make comments on student writings pertaining to strengths and weaknesses and suggestions for improvement. Instructors do not assign letter grades to individual essays.
Expectations   English 111 requires college-level writing, thinking, and treatment of topics. Students are evaluated on the content of their essays (production), not on how hard (effort) or how long (time) they worked. Hard work, full participation, and regular attendance are the minimum expectations! 

Students must complete all major unit essays in order to submit their final portfolio. 



	General Policies for Course Success (cont.)

	Deadlines   Instructors provide a list of assignments with deadlines. If the student is unable to meet a deadline, he or she should contact the instructor before the assignment is due. Instructors are not obligated to accept or evaluate work turned in late regardless of the reason for missing the deadline.
Attendance   Regular attendance is essential for a writing workshop course. Student success in English 111 is based to a great extent on in-class discussions and group workshop activities. The student’s instructor is under no obligation to provide extra instruction or “make up” work to cover material the student misses during an absence. The student remains responsible for material missed.


	Portfolio Evaluation
	This course uses a portfolio system of evaluation. Only essays which have been written during the course and which have gone through all the steps of the writing process (including workshopping and revision) may be submitted. Students submit a portfolio at mid-term and at the end of the course to be read and evaluated by a panel of English instructors. 

The Mid-Term Portfolio will contain:

· One fully-revised essay of the student’s choice

· One essay written on portfolio day

The Final Portfolio will contain:

· One fully-revised essay of the student’s choice

· One fully-revised argument essay using MLA documentation (in-text citations and Works Cited page)

· One essay written on portfolio day

Students receive an estimated letter grade at mid-term and a final course grade at the end of the semester. A passing portfolio and estimated passing grade at midterm does not guarantee a passing portfolio at final. 

Students must pass their final portfolios with a minimum of C grade level quality in order to pass the course. Students whose final portfolios do not meet passing standards as determined by two independent readers are required to repeat the course in order to meet certification or graduation requirements. Passing the final portfolio does not automatically insure passing the course. On the whole, however, the final course grade will be based largely on the quality of the written work in the final portfolio.

Instructors will explain the portfolio process in greater detail during the semester.




	Plagiarism and Academic Dishonesty


	San Juan College expects all students to adhere to the Academic Honesty Rules as posted on our website, http://www.sanjuancollege.edu/AcademicHonesty. These are the official guidelines for all classes at San Juan College (July 2006). 

Presenting one’s own previously submitted work without great revision and the permission of the instructor or submitting a written assignment in more than one class without the permission of all instructors involved is academically dishonest.

Presenting someone else’s words or ideas without giving credit to the source is academically dishonest and illegal. Instructors may request the student to furnish all the sources and preliminary work (notes, rough drafts, etc.) used in preparing a written assignment. The student’s failure to do so will mean that the assignment will not be accepted or evaluated.

Students need to be aware that instructors regularly and easily check online for plagiarized papers. 



	Use of Student Work Policy
	Departmental, Program, and State-wide Assessment Purposes:

Any papers written in this class may be used anonymously for SJC’s Writing Program purposes and outcomes assessment.  Near the end of the semester, a random selection of student portfolios will be photocopied and used for outcomes assessment, norming and instructor training.  Original portfolios will be returned to students.

Classroom Learning Purposes:

The English Department may also select samples of student papers or portfolios for use as classroom examples, for workshop sessions, and for other instructional activities that enhance student learning.  These papers or portfolios would also be used anonymously.

If you do not want your papers or portfolio to be used for assessment or learning purposes, your instructor will provide you with an Opt Out Form.



	Americans with Disabilities Act (ADA)
	Students who believe they may need academic accommodations due to physical, psychiatric or learning disabilities are encouraged to inform their instructor as soon as possible at [kralyk@sanjuancollege.edu] or during scheduled office hours. If students have special needs for campus emergency situations, please inform the instructor immediately. If students have not already done so, they should contact Jackie McFarland in the Advising/Counseling Center at 505-566-3271 or at mcfarlandj@sanjuancollege.edu. She will work with students in verifying disabilities and developing accommodation strategies (statement revised July 2006).



	Key Dates to Remember


	Add period is Jan. 14th-15th   

Drop period is Jan 14th-Feb. 1st. 
Last day to drop English 111 with a W: April 4th.
Mid-Term Portfolio and Common Essay due: Friday Feb 29th.
Final Portfolio and Common Essay due: Friday April 25th.



English 111: Freshman Composition
Syllabus Addendum

Kris Kraly
	Attendance and Participation


	· Attendance and participation will be considered in your final course grade.

· You are responsible for attending class and for finding out what is covered in case of an absence.  There is no obligation from the instructor to accept late work if you are absent or to provide instruction for a class you miss.  It will be very difficult to pass with a “C” or better if you miss more than 4-5 classes.

· Excessive tardies or early departures will also hurt your final course grade.



	Class Behavior
	· All students are expected to conform to the San Juan College code of conduct. We must be mindful of the responsibilities we have in this class to listen and speak to each other respectfully.

· Cell phones and other devices are not to be used or kept in view in this class.  Turn them off before you enter the classroom and keep them off the desk or table top.  If the phone rings by accident, immediately leave the classroom to answer the call.  Do not disrupt the class with your conversation in the classroom or in the hall.  Headphones are not allowed during the class period.

· If a student has a legitimate reason to enter the class late, he or she should enter quietly and sit in the first available seat.  Do not disrupt the class by traipsing through the group.  

· Toward the end of the period, do not start gathering your books and backpacks until the instructor has indicated that the class is finished for that day.  We will leave on time, but important announcements are made in the final minutes that you probably need to hear.  

· If you need to leave class early for a very important reason, please let me know before the class begins—not in the midst of your departure.

	Units of Study


	· This course is organized into three thematic units for readings and writing:

1.
 Social issues—analysis and reflection 
2.
 Gender and Culture—analysis and reflection
      3.    Education—annotated bibliography and argument 

· The unit papers will develop various rhetorical strategies, including analysis, synthesis and argument.  Students may draw ideas from journals and summaries as well as class discussions for unit essay topics.

	Course Evaluation


	· The final grade for this course will be determined by the results of the final portfolio (60%), completion of the four unit essay assignments, including draft work, workshop and revision activities (20%), journal writing (10%), and summary assignments (10%).

	Assignments and expectations

	· Keep up with reading assignments.  Almost every class, there will be reading and writing assignments.  The class schedule will indicate what is due each class, but if you have any questions about assignments, please ask in class, in my office or through email.

· All homework for ENGL 111 must be typed or word-processed.  Use Times New Roman font 12 or Arial font 11 with standard one-inch margins. Double space all assignments. Your name, class (and section), date and type of assignment should be blocked in the upper left-hand corner (not in the header).

· Certain assignments, such as the journals and summaries, will ONLY be accepted at the beginning of the class period.  No late work for these assignments will be accepted because these assignments are part of the preparation / participation grade.  Place these assignments in the ENGL 111 folder at the beginning of class.  
· On WORKSHOP days, you must bring sufficient numbers of copies of unit papers for your group (usually four copies).  If you miss class (or do not have a draft) for workshop day, you will not receive credit for that class, and you will need to do the following three tasks before I can accept the assignment:  1) talk to me about the reason for being unable to present a draft at workshop, 2) make up the workshop at the Writing Center with a writing tutor, and 3) ask a fellow classmate to read your paper outside of class to give you feedback on the paper (with the written workshop review sheet attached to the essay).   Missing a workshop day does not automatically extend the due date for turning in your unit essay to the instructor.  When you contact me about missing the workshop, we can decide on an appropriate due date.
· The first revision for a unit essay for credit is due the next class meeting after workshop day.  Each essay should be revised twice:  once after the workshop and once after the instructor’s reading.  I will not read an essay that shows no revision from the workshop.  Revision includes adding ideas, deleting ideas, and making sentence level modification / corrections.  Subsequent revisions are up to you, but it is in your best interest to continue revising each essay and talk to me about your revision work throughout the semester.

· ALL unit essays will be kept in a manila folder all semester.  Keep the original draft, peer worksheets and the revised versions for each unit essay in this folder for the entire term.  We will call this the unit essay folder.

· If you cannot complete work by a due date, please contact me in person or by phone before the due date, and we will try to find a solution together.  You must contact me about the reason for the late work, and then we will find a convenient time to review the work together.  The most likely solution will be for you to make an appointment with me in my office to review the late work. A phone message or email does not constitute permission to turn in work late, nor does leaving the work in my box mean that I will accept it.
Portfolios

· You must submit a mid-term paper for the mid-term portfolio reading and attend a conference with me.  This is a requirement for passing the class.

· If you submit a paper for either portfolio reading that I have not seen before or if you submit an incomplete portfolio, I CANNOT submit the portfolio to the reading panel.  This results in automatic failure of the portfolio and the course.

· Plagiarized papers will be reviewed to the full extent of campus policies.

· The portfolio is an exhibition of your best work; the unit essay folder is evidence of your work in progress.


	Public vs. Private
	· Composition, by nature, is a public activity of writing ideas, sharing them with others, and having others read them (and respond to them).  As such, it is important that you only choose topics that you are comfortable sharing with your classmates and instructor.  Although you will be asked to write on personal experiences and observations and opinions, do not write anything for this class that you won’t be willing to share with us.

	FERPA and You
	· San Juan College has adopted a FERPA (The Family Educational Rights and Privacy Act) policy in which no student information is released to a third party without the written consent on the student.  I will not give out your work or any information about your progress in class without your prior written permission.
· Do not leave your homework or unit essay folder in the box outside my office. If you have permission to leave your work at the office, please leave it at the Humanities front desk with your name, my name and the class / section on it.  I cannot be responsible for any work that is misplaced unless you hand it to me in person.

	Teaching Philosophy
	· I believe in helping students become responsible for their own learning, but that doesn’t mean that I will not work with you whenever you have questions or challenges with the course work in ENGL 111.  I recognize that this may be one of the most challenging courses you’ll take at SJC, and I hope to help you be successful by working with you in class, meeting with you in the office, providing resources for you, or communicating via e-mail.  But ultimately, your success in this class is up to you—your willingness to spend time and effort in class and on assignments and your willingness to think about your writing in ways to develop and improve it as you enhance your communication skills

· I look forward to working with you this term.


I have read the syllabus and course guide for ENGL 111, and I understand the requirements and expectations of this course.  I will complete the work to the best of my ability and will seek outside assistance with the instructor or at the Writing Center in the Student Success Center if necessary.

Signed: ___________________________________
date: _____________________
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