
 Request for Letter of Recommendation 
 

All requests must be submitted at least a week before they are due. 
Please attach all information pertaining to the scholarship so we know to whom we are writing to and 

what the scholarship is for.  We will not write letters to “To Whom it May Concern.” 
 
 
I am applying for ___________________________________________________________________ 
and would appreciate your letter of recommendation to support my application. 
 
Student’s Name: ____________________________________ Phone: ____________________ 
 
Date of Request: __________________________________________________________________ 
 
Date Recommendation is Due: _______________________________________________________ 
 
_______ I would like to pick up the recommendation. 
 
_______ Please mail the recommendation to: 
 

____________________________________________________ 
 

____________________________________________________ 
 

____________________________________________________ 
 

Academic Major: ___________________________________________________________________ 
 
Educational Goal(s): ________________________________________________________________ 
 
Career Goal(s): ____________________________________________________________________ 
 
EDGE Activities you have participated in: _______________________________________________ 
 
 
Campus/Community Activities: ________________________________________________________ 
 
 
Noteworthy Achievements: ___________________________________________________________ 
 
 
 
Comments: _______________________________________________________________________ 
 
 
 


