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ANTI-HARASSMENT POLICY
Discrimination on the basis of sex is a violation of Title VII of the Civil Rights Act of 1964, the Civil Rights Act of 1991, and Title IX.  San Juan College forbids sexual harassment activity, which is a form of sexual discrimination, by any of its employees.  All employees are required to assure the college work environment is free of sexual harassment.  Unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature constitute sexual harassment when:

1. Submission to such conduct is made either explicitly or implicitly as a term or condition of employment or instructional service;

2. Submission to or rejection of such conduct by an individual is used as a basis for employment or instructional decisions affecting such individual; or

3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s work or classroom performance or creating an intimidating, hostile or offensive work/classroom environment;

4. Submission to or rejection of such conduct by an individual is used as the basis for delivery to or withholding of an institution’s services;

Unwelcome conduct of a sexual nature and a hostile work environment includes, but is not limited to:

1. Verbal or physical sexual advances, including subtle pressure for sexual activity; touching, pinching, patting, or brushing against; flirtations or verbal abuse of a sexual nature; graphic comments regarding physical or personality characteristics of a sexual nature; the display in the workplace of sexually suggestive objects or pictures; and sexually-oriented “kidding,” “teasing,” double-entendres, and jokes.

2. Verbal or physical conduct of a sexual nature may constitute sexual harassment when the allegedly harassed employee has indicated, by his/her direct communication or conduct, that it is unwelcome.

3. An employee who has initially welcomed such conduct by active participation must give specific notice to the alleged harasser that such conduct is no longer welcome in order for any such subsequent conduct to be deemed unwelcome.



	Any employee who believes that he/she is the object of sexual harassment or who has knowledge of any sexual harassment of any other employee should immediately report it to a supervisor, to the Equal Employment Opportunity Officer/Vice President of Business Affairs (566-3253), or to the Director of Human Resources (566-3215).  A prompt, confidential investigation will be conducted of any reported sexual harassment.

Sexual harassment is a form of employee misconduct and appropriate disciplinary action will be taken against any employee who is found to have been responsible for sexual harassment or for knowingly permitting a sexually hostile environment to exist.  All employees are responsible for complying with both the spirit and the letter of this policy, displaying appropriate behavior in the workplace and using proper channels to report sexual harassment complaints.

Confidentiality will be maintained within the limits of an investigation and no reprisals or retaliation will be allowed to occur as a result of good faith reporting of charges.  Complaints of sexual harassment or unwelcome conduct of a sexual nature are to be processed under the Grievance Procedure guidelines as described below.

Grievance Procedures for Sexual Harassment

Should a college staff member feel he/she is being sexually harassed by another college staff member, they should contact the San Juan College EEO Officer, Vice President of Business Affairs, immediately.  The EEO Officer will describe the details of how these conflicts are resolved and provide the person affected with a copy of the grievance procedures:

Procedure:

1. The grievant shall meet with the EEO Officer and describe the reason for the complaint, related circumstances, and desired resolution.  The complaint must be submitted in writing on a San Juan College Grievance Form.

2. The EEO Officer is required to investigate the complaint and to facilitate a resolution.  The EEO Officer will recommend to the College President the appropriate disciplinary action, if appropriate.

Resolution:  When the complaint is resolved, a statement to this effect should be prepared and signed by the parties involved, attached to the original letter of complaint, and kept on file by the EEO Officer.


