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SJCSJCIf you are a new student to San Juan College, welcome to what I am 
confi dent will be a positive learning experience for you. You will soon fi nd 
how much this college is committed to your success. Whatever goals you 

have set for yourself, the faculty and staff here are poised to help you meet 
them. If you have taken classes previously, welcome back to a new semester.
 
Whether you are a new high school graduate or have been away from school 
for many years, we understand that coming to college can be intimidating. 
You are not alone – you may be surprised to see students much like yourself 
sitting in class, studying in the library or leading a student organization. I hope 
you will take advantage of all the learning opportunities available and fi nd 
where your strengths are.
 
If you are a returning student, you have probably experienced the numerous 
and challenging ways that students are encouraged to learn. If you are a fi rst-
time student, I want to welcome you to an environment where the student is 
a full partner in the learning process.
 
Many support programs are in place to assist you, such as fi nancial aid, tutor-
ing and mentoring, counseling, student government, family support, extracur-
ricular activities and more. Your educational experience at San Juan College 
will be a valuable one, and we want to help smooth the way so you can take 
advantage of all opportunities.
 
We encourage you to be an active learner and to get involved in campus life. 
You have opportunities to develop your leadership potential and you will 
meet people at San Juan College who will broaden your perspective of the 
world.
 
If you are enrolling in one class or will be a full-time student, you will fi nd that 
San Juan College will meet your educational goals.
 
I wish you success and welcome you to campus.
 

 
Michael Tacha
Interim President

MESSAGE FROM THE INTERIM PRESIDENT

I wish you success and welcome you to campus.I wish you success and welcome you to campus.

Michael Tacha
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SJC PHONE NUMBERS

VP’s and President
Michael Tacha (Interim President)	 566-3209
David P. Eppich, Vice President for Student Services	 566-3318
Sheryl Hruska, PhD, Vice President for Learning	 566-3213

Academic Resources
GED Classes	 566-3139
GED Testing	 566-3329
Library	 566-3249
Online Learning	 566-3309
SJC Affirmative Action Officer	 566-3215
Student Success Center	 566-3362
Tutoring	 566-3362
U.S. Dept. of Education Office of Civil Rights: Regional Office	 (303) 844-5695
VA Representative	 566-3545

Academic Schools
School of Health Sciences	 566-3491
School of Business	 566-3317
School of Continuing Education & Community Development	 566-3461
School of Energy                                                                                                        327-5705	
School of Extended Learning	 566-3378
School of Humanities	 566-3276
School of Math and Science	 566-3616
School of Trades and Technology	 566-3339

Child and Family Resources
Child & Family Development Center (CFDC)	 566-3383
Family Resource Center	 566-3825

College Resources
Bookstore	 566-3260
Career Services	 566-3423
Common Grounds Coffee Shop	 566-4264
Community Learning Center	 566-3214
Copy Services	 566-3247
Cosmetology	 566-HAIR (4247)
Dual Credit                                                                                                                  566-3216
ENCORE	 566-3121
Food Service	 566-3265
Jobline	 566-3448
KSJE 90.9 FM	 566-3401
Planetarium	 566-3361
Project Read	 326-3946
Quality Center for Business	 566-3700
Security	 566-3333
Students with Disabilities Services (SDOC)	 566-3271
Volunteer Center	 566-3293
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Computer Labs
Biology Lab	 566-3417
Cad Lab	 566-3473
Cisco Lab	 566-3599
Dental Lab	 566-3642
Developmental Math Lab	 566-3614
Drafting Lab	 566-3473
HHPC Lab	 566-3779
Humanities Commons	 566-3614
Internet Lab	 566-3599
IT Lower Commons	 566-3599
IT Upper Commons	 566-3586
Keyboarding Lab	 566-3330
Library Pod	 566-3249
Networking Lab	 566-3599
Operating Systems Lab	 566-3599
PC Technician Lab	 566-3599
Physics Lab	 566-3458
SJC East Lab	 334-3831
SJC West Lab	 566-3589
Word Processing Lab	 566-3330
Writing Development Lab	 566-3439

Health and Human Performance Center
Fitness Center	 566-3410
Intramural Sports Program	 566-3412
Outdoor Equipment Rental Center	 566-3221

Information and Help Desk
Computer Help Desk	 566-3266
San Juan College East (Aztec)	 334-3831
San Juan College West (Kirtland)	 598-5897
Switchboard	 326-3311 or 0 (on campus)

Student Activities
Associated Students Office	 566-3268
Campus Buzz (Student Newspaper)	 566-3175
Student Activities Office	 566-3403
Student Clubs and Organizations	 566-3403

Student Services
Admissions/Registrar’s Office	 566-3300
Advising and Counseling Center	 566-3526
Business Office	 566-3396
Career Services Office	 566-3423
EDGE Program	 566-3147
Financial Aid	 566-3323
Native American Center	 566-3321
Testing Center	 566-3139
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Theater, Music, and Other Community Events 
Fine Arts Center	 566-3465
KSJE 90.9 FM	 566-3401
Music Department	
	 Instrumental Music (Keith Cochrane)	 566-3386
	 Voice (Linda Edwards)	 566-3273
Planetarium Starline	 566-3389
SJC Events Scheduling	 566-3296
Student Activities Office	 566-3403
Theater Box Office	 566-3430
Theater Department	 566-3465

University Programs
Highlands University Programs	 566-3552
UNM Education Program	 566-3480
In accordance with the Americans with Disabilities Act, the information in this publication will 
be made available in alternative formats upon request to Student Services.

STUDENT ACTIVITIES

STUDENT ACTIVITIES
Hours: 		  8 a.m.-5 p.m., Monday-Friday
Phone  		  566-3403
Location: 		  Room 6107, Learning Commons
www.sanjuancollege.edu/studentactivities
•	 Houses student government (AS/SJC), Student Clubs and Organizations, Safe Zone Program 

and SNAPP
•	 Programs social, recreational and cultural activities
•	 Student Newspaper “The Buzz”
•	 Student Ambassador Program
•	 Provides leadership training opportunities
•	 Approval and posting of flyers
•	 Current housing list
•	 Co-curricular transcripts

ASSOCIATED STUDENTS
Phone		  566-3403
Location:	 Room 6107, Learning Commons
www.sanjuancollege.edu/studentgovernment
•	 Consist of President, Vice President, Chief Financial Officer, Chief Communications Officer, 

Four At-Large Senator and Club Senators
•	 Provides a voice for students
•	 Active involvement in government processes
•	 Gain leadership skills
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CAMPUS BUZZ
Phone: 		  566-3175
Location: 		  Room 6107, Learning Commons
•	 Highlights campus events
•	 Highlights student government and club issues and events
•	 Publishes student editorials
•	 Interested students are needed for: writers, photographers, editors
STUDENT ACTIVITIES BOARD
Phone: 		  566-3175
Location: 		  Room 6107, Learning Commons
•	 Helps plan annual events and activities of the Student Activities office
•	 Brainstorms and present new events and activities for SJC students
•	 Interested students should contact the Student Activities office

CO-CURRICULAR TRANSCRIPT SYSTEM
Phone: 		  566-3403
Location:		  Room 6107, Learning Commons
•	 Web-based program that documents student’s out-of-classroom learning experiences
•	 Access online system by going to the San Juan College web site. Click on Current Students 

and then Co-Curricular Transcript.
•	 Document your participation in the following categories: work-study, volunteerism/service learn-

ing, club involvement, Associated Students, Student Ambassadors, College committees and coun-
cils, internships and practicum’s, study abroad, student activities board, conferences.

SAFE Zone Program
The SJC Safe Zone Program provides advocacy and support for GLBTQ students, faculty and 
staff, while working to educate the wider SJC community about Gay, Lesbian, Bisexual, Trans-
gender, and Questioning (GLBTQ) issues.
Phone: 		  566-3588
Location: 		  Room 6107, Learning Commons
•	 Provide educational and social opportunities and events
•	 Trains Safe Zone Allies
•	 Safe Zone Allies are individuals on the SJC campus who are allies of GLBTQ Students. 

These are individuals who are empathetic, supportive and informed about GLBTQ issues 
on campus and in the local community and are willing to be allies for these students when 
needed.

•	 The Safe Zone Symbol is an upside down rainbow triangle with the SJC logo above it. Allies 
are given a decal that they make visible on their office doors or windows.  

•	 The following individuals have been trained as SJC Safe Zone Allies:
Stacey Allen, Dana Ashley, Linda Baker, Eric Bateman, Stacey Bradley, Sherrie Biringer, 
Sharon Brown, Holly Caudillo, Erin Carney, Theresa Carson, Cruz Chacon, Andrea Cooper, 
Carlton Downing, David Eppich, Andrea Erickson, Kate Fulton, Debbie Gonzales, Mabel 
Gonzalez, Traci Hales Vass, Taylor Haskell, Vicki Holmsten, Sheryl Hruska, Don Hyder, Ken 
Kernagis, Diana Lang, Cori Mapp, Skylar Masten, Jennifer Martinez-Maestas, Virgil Mat-
thes, Jenny Meredith, Allan Nass, Randy Pacheco, Judy Palier, Michelle Peterson, Elizabeth 
Phelps, Vonda Rabuck, Krista Rainwater, Terri Reherman, Kelly Robinson, Nicki Roddy, 
Chris Schipper, Kimberley Schooley, Mindi Kim Schrum, Marcia Sterling-Penn, Danielle 
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Sullivan, Terry Swan, Mip Van Suchtelen, Harold Tso, Jenia Walters, Lisa Wilson

SNAPP
Social norms and alcohol prevention program
Phone:		  566-3403
Location:		  Room 6107, Learning Commons
•	 Programs social, educational and cultural activities

STUDENT AMBASSADOR PROGRAM
Phone:		  566-3403
Location:  	  Room 6107, Learning Commons
www.sanjuancollege.edu/studentambassadors
•	 Total of eight positions available
•	 Plan, promote and implement fun and educational student activities
•	 Represent San Juan College on councils and committees 
•	 Receive stipend upon completion of program requirements

STUDENT CLUBS & ORGANIZATIONS 
Phone		  566-3403
Location:		  Room 6107, Learning Commons
•	 Meet people and make friends
•	 Get involved
•	 Learn more about your academic, cultural or social interest
Have a club idea? Come see us and we will help you get started.
For a full list of Student Clubs and Organizations stop by the Student Activities  Office or 
go to www.sanjuancollege.edu/pages/4234.asp

Advising & Counseling Center (ACC)
HOURS:		 Fall and Spring semesters – 8 a.m.-5:30 p.m., Monday-Thursday;  

		  8 a.m.-5 p.m., Friday. Summer semester and break – 8 a.m.-5 p.m.,  
		  Monday-Friday

LOCATION:	 Room 4106, Educational Services Building (clock tower building)
WEB ADDRESS: http://www.sanjuancollege.edu/pages/advising
We offer academic advising assistance with:
•     Degree requirements 
•     Registration procedures 
•     Degree checks 
•     Transfer information 
•     Career information 
•     Students with disabilities 
We also have:
•     Licensed professional counselors to assist students with personal issues 

BOOKSTORE
HOURS:	 Fall and Spring 8 a.m.-6 p.m., Monday-Thursday; 8 a.m.-5 p.m., Friday; 
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special hours are listed in the current class schedule.
PHONE:		  566-3260
FAX:		  566-3189
LOCATION:	 Room 1940
WEB ADDRESS:	 www.sanjuancollege.edu/bookstore
           		  http://bookstore.sanjuancollege.edu

•	 Textbooks, art & school supplies, SJC Clothing &Gifts, Snacks & Convenience items
•	 Can charge textbooks to student’s accounts (the first week prior to classes and the following 

two weeks) Bring your student id for student charging. Credit Cards and Debit cards, checks 
also accepted.

•	 Provides book buy back each semester
•	 Graduation cap and gown orders (Must be placed by February 15th) will have extras to pur-

chase up until graduation.

Campus Student Email
PHONE:	   566-3266
LOCATION:	 MY SJC Portal
WEB ADDRESS:	 http://mail.live.com
•     SJC provides every student a campus Microsoft Live email account with 5 gigabytes of 	
      storage space. You may access your email from MY SJC Portal or http://mail.live.com.  	
      Your email address will be: username@my.sanjuancollege.edu
•     Example: blschwarzenegg89@my.sanjuancollege.edu 

CAREER SERVICES/JOB PLACEMENT
HOURS:	   8 a.m.-5 p.m., Monday-Friday
LOCATION:	 Room 1414
PHONE:		  566-3423 
WEB ADDRESS:	 www.sanjuancollege.edu/careerservices
•	 On-line job postings
•	 Assistance with:

	 Finding work that will enhance a resume
	 Preparing resume and cover letters
	 Portfolio creation
	 Interviewing Skills

CENTER For Student EnGagement
HOURS:		 8 a.m.-8 p.m., Monday –Thursday
		  8 a.m.-5 p.m., Friday  
		  (tutoring available until noon)
LOCATION: 	 Room 1611
PHONE: 		 505-566-3362
WEB ADDRESS:	 www.sanjuancollege.edu/ssc 
SERVICES: 
•     Tutoring: Walk-in tutoring in writing and math during all hours the center is open. Biol-

ogy, chemistry, physics and accounting tutoring available at specific times (see website for 
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schedule). Tutoring for all other subjects available by appointment.
•	 Group Tutoring: Available for specific math, writing and science courses (see website for 

schedule and locations).
•	 Study Partner assistance
•	 Workshops: Special topic workshops available as available (see website for schedule).
•	 SMART Lab (computer-assisted learning lab, to assist in learning at your own pace).
•	 Online PLATO (computer assisted learning software) available from home
•	 GED and Adult Basic Education Courses
•	 English as a Second Language
•	 College Successes, foundational math and study skills courses
•	 Language learning lab

CHILD AND FAMILY RESOURCES
HOURS:		  8 a.m.-5 p.m. Monday-Thursday; 8 a.m.-12 p.m., Friday
LOCATION:	 3539 E. 30th Street
PHONE:		  566-3825
WEB ADDRESS:	 www.sanjuancollege.edu/familyresource
•	 Assistance with community resource information and referrals for housing, paying for utili-
ties and other household needs.
•	 Assistance in locating quality child care.
•	 Parenting information including home-based family support, child behavioral health, child 

growth and development and overall child and family wellness.
•	 Access to Early Learning Resource Library, where community members can check out edu-

cational toys and books for their children and families.
•	 Continuing education training opportunities in early childhood, social work, human service 

and special needs topics.
•	 Practicum placement opportunities for associate’s, bachelor’s and master’s level students.
•	 Car seat distribution program for eligible students.

COPY SERVICES
Hours: 	 Fall and Spring semesters – 8 a.m.-6 p.m., Monday-Thursday; 

8 a.m.-5 p.m., Friday. Summer semester – 8 a.m.-5 p.m., 
		  Monday-Friday
Phone:	 566-3247
Location:	 Room 1618
•	 Finishing services for reports and presentations
•	 Black & white and full color copies
•	 Transparencies
•	 Paper in a rainbow of colors in light and heavy weight papers
•	 Laminating
•	 Binding
•	 Signs and nametags

DINING SERVICES-Sodexo
Custom Catering is available for all of your events, on and off campus. 
HOURS:		  7 a.m.-5 p.m., Monday- Thursday (Breakfast, Lunch and Dinner 
				   are available), 
				   7 a.m.-2 p.m. (Hot food)., 7 a.m.-5 p.m. C-store, Friday 
PHONE:		  General Manager 505-566-3671
                   	 Catering Office, 505-566-3155
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                   	 Mary’s Kitchen 505-566-3265
                   	 Common Grounds 505-566-4264
                   	 HHPC Café 505-566-3594
WEB ADDRESS:	  www.sjcmaryskitchen.com
Common Grounds Coffee 
7:30 am– 3:00pm Monday – Thursday 
7:30am – 2:00pm. Friday 
Espresso drinks, bakery, sandwiches, and salads are available.
Subject to changes
DISABILITIES Services
HOURS:		  8 a.m.-5 p.m., Monday-Friday
LOCATION:	 Room 4114, Educational Services Center
PHONE:		  566-3271 
WEB ADDRESS:	 www.sanjuancollege.edu/disabilities
Academic accommodations
•	 Technology lab with specialized software/equipment
•	 Support services
•	 Confidential record keeping

EDGE Program
TRiO Student Support Services for First Generation, Income challenged and/or Students with
Disabilities
HOURS:		  8 a.m.-5 p.m., Monday-Friday
PHONE:		  566-3147
LOCATION:	 Room 1414-near the Little Theatre
WEB ADDRESS:	 www.sanjuancollege.edu/EDGE
•	 Walk-in tutoring for participants
•	 Large Computer Lab
•	 Financial Aid Counseling
•	 Academic Advisement for students with disabilities. 
•	 Support for students with disabilities including computers with assistive technology software
•	 Transfer assistance and trips to four year universities 
•	 Various workshops focusing on academic and career success

ENLACE
PHONE:		  325-1055 or 325-1099
LOCATION:	 1930 San Juan Blvd., Suite H
WEB ADDRESS: 	 www.sanjuancollege.edu/pages/4985.asp
•	 English as a Second Language classes
•	 GED in Spanish
•	 Computer Classes
•	 After School Tutoring
•	 Preparación Universitaria
•	 Prime time Family Literacy Program
•	 Summer Kids workshops and classes
•	 Ambassador Program
•	 Los Compaňeros Student Club
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•	 Monthly Activities

Enrollment Services
HOURS:        	 Fall and Spring semesters – 8 a.m.-5:30 p.m., Monday-Thursday;  

                   	 8 a.m.-5 p.m., Friday. Summer semester and break – 8 a.m.-5 p.m.,  
                   	 Monday-Friday

PHONE:                	 566-3545
LOCATION:       	 Educational Services Building (clock tower building)
WEB ADDRESS: www.sanjuancollege.edu/admissions
•     Apply to San Juan College
•	 Register for classes
•	 Add/Drop classes
•	 Change your major
•	 Change demographic information (address/phone number/name)
•	 Official Transcript requests
•	 Enrollment verification letters
•	 Residency status check/change
•	 Change from non-degree seeking to degree seeking (and vice versa)
•	 Transcript evaluation functions
•	 High School Students admissions information (dual credit and early admit)
•	 International student information
•	 Apply for Graduation

Financial Aid Office
HOURS:         	 Fall and Spring semesters – 8 a.m.-5:30 p.m., Monday-Thursday;  

                  	 8 a.m.-5 p.m., Friday. Summer semester and break – 8 a.m.-5 p.m.,  
                  	 Monday-Friday

PHONE:                	 505-566-3323
FAX:		  505-566-3593
E-MAIL:		 financialaid@sanjuancollege.edu
WEB ADDRESS:	 www.sanjuancollege.edu/financialaid	
FACEBOOK NAME:	 San Juan College Financial Aid Office
LOCATION:         		  Educational Services Building (clock tower building)
•	 Assistance with applying for financial aid programs:

Free Application for Federal Student Aid (FAFSA)
Tribal Scholarships
SJC Foundation Scholarships
Work-study jobs
Student loans

•	 Veterans/GI Bill assistance
•	 Financial Aid Appeals
•	 Academic Requirements for financial aid
•	 General Financial Aid eligibility questions and concerns

HEALTH AND HUMAN PERFORMANCE CENTER
HOURS:		  4:30 a.m.-9 p.m., Monday-Thursday; 4:30 a.m.-8 p.m., Friday; 6:30 a.m.-	

	 1:30 p.m., Saturday
PHONE:		  566-3410 
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WEB ADDRESS:	 www.sanjuancollege.edu/hhpc
Outdoor Equipment Rental Center
HOURS:		  12-6 p.m., Monday-Friday
PHONE:		  566-3221
WEB ADDRESS:	 www.sanjuancollege.edu/outdoor
Intramural Sports
HOURS:	Varied, call for current schedule.
PHONE:	 566-3219
WEB ADDRESS:	 www.sanjuancollege.edu/intramurals

Health Insurance
San Juan College does not have a medical center and does not offer health insurance to students. 
Students looking for health insurance should try some of the following options:
•	 Search the Internet for “Student Health Insurance” or “Student Health Policies.”
•	 Look for policies that have been approved by the American Association of Community Col-

leges, or the State of New Mexico.
•	 Students can consult various local insurance agencies to determine the types of student health 

insurance policies they carry.
•	 For more information regarding student health insurance options, please call 566-3318.

LIBRARY
HOURS:		  8 a.m.-9 p.m., Monday-Thursday; 8 a.m.-5 p.m., Friday; 9 a.m.-5 p.m., 
			   Saturday. Closed Sundays
LOCATION:         	 Second floor, Learning Commons
PHONE:                	 566-3249
WEB ADDRESS:	  http://www.sanjuancollege.edu/lib/
•     60,000+ volumes
•     Special collections including video, DVD and music
•     Research databases and eBooks
•     Research and reference assistance
•     Public and lab computers with wireless network
•     Laptop computers and Kindles available for checkout
•     Quiet study rooms
•     Copy center with DocSend scanning equipment

NATIVE AMERICAN CENTER
Hours:		  8 a.m.-5 p.m., Monday-Friday, 
Location:		  Room 1610
Phone:		  566-3321 or 566-3357
Web Address:	 www.sanjuancollege.edu/pages/132.asp
•	 General admission assistance (Native American Student Orientation, Admission orientation)
•	 Academic advisement (Accuplacer scores, academic progress, etc.)
•	 Scholarship advisement (FAFSA, tribal scholarships, etc.)
•	 Information and services (counseling, tutoring, etc.)
•	 Equipment availability (computer, copy machine, fax, etc.)
•    Enhance leadership skills, civic engagement, multi-cultural awareness, and cultural identity 

through events and activities including the annual San Juan College Pow Wow, extracurricu-
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lar experiences, cultural lectures, educational and cultural trips.
•	 Assists in recruiting Native American students to San Juan College
•	 Partners with native organizations at New Mexico colleges and universities to provide col-

lege transfer information to Native American students and to assist with transfers and referrals
The Native American Center is committed to the access, retention, and graduation of Native 
American students.

Public SAFETY
HOURS:		  24/7
LOCATION:	 Room 1100
PHONE:		  566-3333
WEB ADDRESS:	 www.sanjuancollege.edu/pages/360.asp
•	 Offers 24/7 patrols with foot patrols/bicycles/golf carts/security vehicle
•	 Assistance with:

	 Security escort
	 Emergency telephones
	 Unlock vehicles
	 Jumpstart vehicles
	 Fire, smoke and intrusion alarms

•	 Promotes a safe, secure campus environment
•	 Coordinates College emergency management plan
•	 Enforces campus rules and regulations
•	 Maintains close working relationships with local police and fire departments
•	 Maintains campus crime statistics for the Department of Education

Service Learning
HOURS:		  8 a.m.-5 p.m., Monday-Friday
LOCATION:	 Room 1717
PHONE:		  566-3120 
WEB ADDRESS:	 www.sanjuancollege.edu/servicelearning
•	 In service learning you apply what you learn in class to a real life context.
•	 Service Learning gives you the opportunity to serve your community, which can be an impor-

tant asset to your co-curricular transcript and resume.
•	 Many instructors add a service learning assignment to the class requirements, so it becomes 

part of your grade.
•	 On our websites you will find a list of 100 host sites where you can do service learning.

TECHNOLOGY SERVICES
HOURS:		  8 a.m.-5 p.m., Monday-Friday
LOCATION:	 Room 7203, Information Technology Center
PHONE:		  566-3266  
WEB ADDRESS:	 http://ots.sanjuancollege.edu
•	 24/7 technical support for SJC computer issues
•	 Computer lab services and support
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•	 Web-CT support
•	 ANGEL support
•	 Student login accounts
•	 Student E-mail services
•	 Network storage

TRANSPORTATION
Red Apple Transit 
HOURS:		  7 a.m.-6 p.m., Monday-Saturday
PHONE:		  325-3409
WEB ADDRESS:	 http://www.farmington.nm.us/city_services/red_apple_transit
•	 Fixed route services within the City of Farmington, the City of Aztec, and San Juan County.
•	 Dial-A-Ride demand response van service to all customers within the city limits of Farm-

ington. Appointments must be made no later than 24 hours in advance and no earlier than 21 
days in advance.

•	 Free Paratransit services anywhere within the Farmington city limits and within 3/4 mile of 
all fixed-routes outside the Farmington city limits.

Navajo Transit System
HOURS:		 Routes begin as early as 5 a.m. and end as late as 8 p.m.
PHONE:		  928-729-4002
WEB ADDRESS:	 www.nts.navajo.org/about.html
•	 Runs seven fixed routes

VOLUNTEER CENTER
HOURS:		  8 a.m.-5 p.m., Monday-Friday
LOCATION:	 Room 1911 West Classroom Complex, 
PHONE:		  566-3293
WEB ADDRESS:	 www.sanjuancollege.edu/volunteer
•	 Community Volunteer Program: Helps to place volunteers in agencies across San Juan 
	 County by identify your strengths and where your interests.
•	 Connections to Student success: A list of referrals for childcare, transportation, tutoring, 
      employment, and much more for San Juan College students.  
Please visit the Volunteer Center online or in room 1911 to find out more about us!  

WEB REGISTRATION
Note: If this is your FIRST time to register for classes through the SJC portal (Web 
Advisor), you must create your username and password before registering. To Create Your 
Username and Password: log onto sanjuancollege.edu and click “My SJC” at top right corner.   
Sign in with your username and password. Your username is your first initial, middle initial, 
last name (up to 12 letters), and last two digits of your social security number. Your password is 
“sjcp” and the last 4 digits of your social security number. For example, if your name is John Ed-
ward Doe, and your social is 123456789, your username would be “jedoe89” and your password 
would be “sjcp6789.” After completing this, you will then be asked to create a new password.
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To register for classes using WEB ADVISOR
•	 To register for classes, go to: www.sanjuancollege.edu
        Under QUICK LINKS click on WEB ADVISOR
        Click LOG IN
•	 Type in your username and password 
•	 Click on the STUDENTS square
•	 This takes you to the WebAdvisor for Students menu
•	 Click REGISTER FOR SECTIONS under the Registration heading
•	 Select at least one option below: 
                Search/Register—Allows you to search to find appropriate classes and 		
	 register for them at once
        	 Express Register—Only use if you know the exact Course Code 
	 –obtain this from printed schedule                     
        	 Register for Previously Selected—Only use if you have saved classes in 		
	 your Preferred List of Classes section
•	 In drop down boxes select TERM and SUBJECT 
•	 If you know the Course number, enter it in
•	 Click on SUBMIT at the bottom of the page
•	 Browse to find the class/day/time/instructor/location that work best for your schedule
•	 Click on the SELECT SECTION box at the left of the class(es) you want to register for 
•	 Click on SUBMIT at the bottom of the page
•	 Under the Preferred Sections and Action headings, use drop down boxes to choose the ac-

tion desired (register, audit, wait list, remove from list)
•	 Click on SUBMIT at the bottom of the page
•	 The next page that comes up should verify you have been registered (or whatever your 

preferred action was) for the class. 
•	 To print schedule go back to Students Menu and click on CLASS SCHEDULE, print from 

here

To register for classes using the SJC Portal
To register for classes, go to: www.sanjuancollege.edu
•    Click on the MYSJC at the top right of the home page
•    On the next screen click on MYSJC PORTAL 
•    Type in username and password
•    On the right side of the page under WebAdvisor, click on STUDENT REGISTRATION
•    Then click on REGISTER FOR SECTION
•    Select at least one option below: 
	 Search/Register—Allows you to search to find appropriate classes and register 
	 for them at once
   	 Express Register—Only use if you know the exact Course Code –obtain this 
	 from printed schedule                     
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  	 Register for Previously Selected—Only use if you have saved classes in your 
	 Preferred List of Classes   section
	 •    In drop down boxes select TERM and SUBJECT 
	 •    If you know the Course number, enter it in
	 •    Click on SUBMIT at the bottom of the page
	 •    Browse to find the class/day/time/instructor/location that work best for 
	      your schedule
	 •    Click on the SELECT box at the left of the class(es) you want to register for 
	 •    Click on SUBMIT at the bottom of the page
•    Under the Preferred Sections and Action headings, use drop down boxes to choose the  	
      action desired (register, audit, wait list, remove from list)
•    Click on SUBMIT at the bottom of the page
•    The next page that comes up should verify you have been registered (or whatever 	           	
      your preferred action was) for the class. 
•    To print schedule click on STUDENT ACADEMIC PROFILE
•    Then click on MY CLASS SCHEDULE, print from here
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San Juan College Policies/
Rules

ACADEMIC HONESTY RULES 
Introduction
San Juan College believes that the basis for personal and academic development is honesty. 
Personal commitment, honest work, and honest achievement are necessary characteristics for an 
educated person. In order to help the students, staff, and faculty of San Juan College maintain 
academic honesty, it is necessary to establish academic honesty rules. These rules will govern 
the procedures and consequences associated with academic dishonesty and will serve as an edu-
cational tool, outlining what is academically dishonest conduct. It is the individual responsibility 
of each student, faculty member, and administrator to read and understand these rules. It should 
be further understood that ignorance of what constitutes academic dishonesty in no way absolves 
guilt from an act which lacks academic integrity. The following rules shall present definitions for 
several types of academic dishonesty and then proceed to describe the process by which cases of 
academic dishonesty are reported and adjudicated.

Types of Academic Dishonesty
A.	 Cheating: Using materials, information, or study aids other than those specifically autho-

rized by the instructor during exams, quizzes, or other graded, in-class activities. Cheating 
includes, but is not limited to:

•	 Copying or conspiring to copy another student’s work
•	 Intentionally allowing another student to copy one’s work
•	 Unauthorized use of a textbook, cheat sheet, notes, etc.
•	 Unauthorized use of devices such as calculators, cell phones, symbolic                               	
                manipulators, palm pilots, electronic dictionaries, walkmans, tape recorders,  		
	 radio transmitters, etc.
•	 Obtaining answers to specific test questions from another student before or   	                 	
	 during an exam
•	 Taking an examination or completing an assignment for another student or 
                commissioning someone to take an exam or complete an assignment for oneself.
B.	 Plagiarism: Using another person’s or group’s words, ideas, or data as one’s own. To avoid 

plagiarizing, a student must give credit through footnotes, citations, or proper quotation 
structure when he/she uses: 

•	 Another person’s idea, opinion, or theory
•	 Any pieces of information that are not common knowledge such as facts, 
	 statistics, graphs or drawings
•	 Quotations and/or paraphrases of another person’s actual spoken or 
	 written words, including lectures, classroom discussions, and handouts
•	 Another person’s data, solutions, or calculations without permission and/or 
	 proper citation of the source
Ignorance of plagiarism is not a legitimate defense against a charge of plagiarism. It is the re-
sponsibility of a college student to know what constitutes plagiarism. Any questions about what 
constitutes plagiarism should be discussed with the faculty member who gave the assignment.
C.	 Fabrication: Knowingly giving false data, false information, false sources, or false testimo-

ny in laboratory work, field activities, research projects, or writings submitted for academic 
credit. Fabrication also involves: 
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•	 Giving false testimony or information in an attempt to excuse missing academic 
      assignments or examinations 
•	 Changing examination answers or assignments after they have been graded, in an attempt 

to illegitimately earn a higher grade
D.	 Other Acts of Academic Dishonesty include, but are not limited to:

•	 Stealing or attempting to steal exams, answer keys, or official academic records, etc.
•	 Forging or altering academic records, grade change cards, attendance records, or signa-

tures, etc.
•	 Unauthorized collaboration, particularly on take-home exams, without instructor per-

mission
•	 Facilitating academic dishonesty by knowingly or intentionally helping another student 

commit any act of academic dishonesty
•	 Intentionally impairing the performance of other students (i.e. denying access to infor-

mation, resources, or material made available for general class use; giving misleading 
information; destroying or altering materials, including computer files)

•	 Submitting all or part of one’s work from one class for use in another without instructor 
permission 

•	 Falsely signing in or out on a PC that tracks actual lab hours

Levels of Academic Dishonesty
A.	 Level One Academic Dishonesty Infractions
	 Minor infractions that do not significantly affect the student’s overall grade constitute Level 

One infractions.
•	 A Level One infraction cannot be the primary cause of course failure. 
•	 A Level One infraction cannot lead to expulsion.
•	 Level One incident is noted by the instructor and discussed with the student. If the instructor 

feels disciplinary action is necessary, the incident is documented by the instructor and issued 
through a notice of violation to the student within five business days of when the occurrence is 
discovered. The student is notified in that notice of violation to meet with the instructor within 
72 hours to discuss the incident. Following that discussion, the instructor then files a report 
within 48 hours with the appropriate Dean and the involved student regarding the incident 
and his/her final determination of the violation with discipline measures, if any, included. The 
student may file a written letter to appeal that determination with the Dean within 72 hours 
after receipt of the report. The Dean will set the appeal hearing with the student and any other 
witnesses and will render a final decision based on that hearing. 

	 Examples of Level One Infractions: 
•	 Claiming to participate in group work and not doing so
•	 Minor amounts of plagiarism involving the failure to footnote or give proper acknowl-

edgment in an extremely limited section of an assignment or failing to cite all sources in 
a bibliography or Works Cited page

•	 Cheating on minor quizzes that do not significantly affect the student’s overall grade
	 Possible Disciplinary Actions:

•	 Make-up assignment
•	 Redo assignment for a lesser grade
•	 Chance to rewrite assignment
•	 No credit for the assignment

B.	 Level Two Academic Dishonesty Infractions
	 Infractions characterized by dishonesty of a more serious character or which affect a more 
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significant aspect or portion of the coursework are Level Two infractions. 
•	 A Level Two infraction cannot result in expulsion from the institution.
•	 The record of a Level Two infraction will be kept for two years by the appropriate Dean 

and the Office of the Registrar.
•	 The student will be placed on disciplinary probation for a period of two years.
•	 Level Two incident is documented by the instructor and issued through a notice of violation 

to the student within five business days of when the occurrence is discovered. The student 
is notified in that notice of violation to meet with the instructor within 72 hours to discuss 
the incident. Following that discussion, the instructor then files a report within 48 hours 
with the appropriate Dean and the involved student regarding the incident and his/her final 
determination of the violation with discipline measures, if any, included. The student may 
file a written letter to appeal that determination with the Dean within 72 hours after receipt 
of the report. The Dean will set the appeal hearing with the student and any other witnesses 
and will render a final decision based on that hearing.

	 Examples of Level Two Infractions:
•	 Fabricating a paper
•	 Plagiarizing moderate portions on a written assignment
•	 Altering exams for the purpose of re-grading
•	 Presenting the work of another as one’s own
•	 Cheating on an exam

	 Possible Disciplinary Actions:
•	 Failing grade on assignment
•	 Reduction of course grade, including failure of course
•	 Additional options as approved by Dean and instructor

C.	 Level Three Academic Dishonesty Infractions
	 Infractions that are a serious breach of academic honesty and affect a major or essential por-

tion of work done to meet course requirements are Level Three infractions. Incidents that 
involve premeditation or are preceded by one or more Level Two infractions are also Level 
Three infractions.
•	 The record of a Level Three infraction will be kept on file permanently.
•	 The notation of “Academic Disciplinary Separation” will remain permanently on file in the 

following offices: Registrar, appropriate Dean, and Vice President for Student Services. 
•	 A Level Three incident is documented by the instructor and issued through a notice of 

violation to the student within five business days of when the occurrence is discovered. The 
student is notified in that notice of violation to meet with the instructor within 72 hours to 
discuss the incident. Following that discussion, the instructor then files a report within 48 
hours with the appropriate Dean and the involved student regarding the incident and his/her 
final determination of the violation with discipline measures, if any, included. The student 
may file a written letter to appeal that determination with the Dean within 72 hours after 
receipt of the report. The Dean will set the appeal hearing with the student and any other 
witnesses and will render a final decision based on that hearing.

	 Examples of Level Three Infractions:
•	 Plagiarizing major portions of written assignments
•	 Collaborating before an exam to develop methods of exchanging information and imple-

menting those plans
•	 Using a purchased paper, exam, or other materials
•	 Stealing or selling an exam, exam answers, a paper, or official academic records
•	 Intentionally impairing another student’s performance
•	 Having a substitute take an exam or taking an exam for someone else
•	 Forging or altering any academic records
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	 Possible Disciplinary Actions:
•	 Suspension
•	 Expulsion, Academic Disciplinary Separation
•	 Failure of the course, with notation “Academic Disciplinary Separation”

Notice of Violation of Academic Honesty
San Juan College instructors will use the “notice of violation of academic honesty” form for 
all levels of alleged academic dishonesty. The exception to this will be Level One violations in 
which the instructor feels no documentation or follow through is necessary. The instructor will 
complete the form, which provides for the following:
1.	 A description of the academic dishonesty involved
2.	 Evidence of the violation to include:

a.	 Name of course
b.	 The assignment, examination, or project
c.	 Date work was due, presented, taken, or performed
d.	 Information used to establish the violation, witness names not disclosed

3.	 Violation level
4.	 Proposed penalty
5.	 Signature of student(s) indicating receipt of form and date
6.	 Statement of student(s) to instructor
7.	 Recording date of meeting with student and instructor 
8.	 Appeal to appropriate Dean by student, date set for hearing
9.	 Decision by Dean concerning appeal.
In the case of Level One academic dishonesty, the instructor will hold the material relative to the 
case. In cases of Level Two and Level Three academic dishonesty where the Dean upholds the 
decision of the instructor, copies of the documents will be sent to the Vice President for Learning 
and the Vice President for Student Services to be made part of the student(s) permanent record. 
The decision will not be reflected on the student official transcript. In all cases, any materials are 
considered confidential in nature and handled accordingly.

GRADE APPEALS POLICY
Please refer to the San Juan College 2011-2012 Academic Catalog; pages 30-31.

CLASS EXPECTATIONS - STUDENT ATTENDANCE - 
CHILDREN, PETS, & CELL PHONES 

All students will receive the following information the first day of classes:
•	 A topical outline of the course
•	 Requirements of the course
•	 Grading system to be used
•	 Attendance policy for the course (also see below)
•	 Process required in taking examinations
•	 Process required by which students will receive grades
Students who start a class after the first class meeting must request a class expectations handout 
from the instructor.
Students are expected to regularly attend all classes for which they are registered. 
•	 Valid reasons for missing classes do not relieve the student from making up any missed work. 
•	 Any instruction missed and not subsequently completed will necessarily affect the student’s
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 grades, regardless of the reason for the absence. 
•	 Only students enrolled for credit, non credit or audit are permitted to attend classes. 
•	 Students who have officially withdrawn from a course may continue to attend the course with 

the permission of the instructor for the remainder of the semester.
In order that classes and the normal usage of the college facilities and grounds are not disrupted; 
the following rules apply: 
•	 Students are not allowed to leave unattended children on campus.
•	 Students should not bring children to class, labs or leave them unattended in the lounges, 

halls, library or cafeteria. 
•	 Dogs are not allowed to roam freely on the campus and must be on leash at all times. 
•	 Only seeing-eye dogs are allowed in the buildings or classrooms. 
•	 The use of cellular phones, text messaging, pagers and MP3 players is disruptive in the 

classroom environment. Individual faculty will inform their students regarding their policy 
concerning the use of this equipment in their classroom.

CLEAN INDOOR AIR & TOBACCO POLICY 
It is a recognized fact that Environmental Tobacco Smoke (ETS) is a harmful indoor air pollutant 
which can cause significant health problems among non-smokers. ETS is known to contain more 

than 4,000 chemicals, many of which are known animal or human carcinogens. Exposure to 
ETS is also known to cause other adverse health effects such as cardiovascular and pulmonary 

injury (including asthma among children). The College faculty, staff, students and visitors should 
therefore be provided with a smoke-free environment to the fullest extent feasible. 

The College, in compliance with the State of New Mexico’s Dee Johnson Clean Indoor Air Act of 
2007, and Section 12-3-8 of the City of Farmington’s Smoking Regulations, has enacted a policy 
on smoking. All areas will be designated either as “non-smoking” or “smoking” as outlined in the 
act. All College employees and students are expected to comply. Persons who violate provisions of 
the Clean Indoor Air Act of 1985 shall be subject to penalties set forth in the act.
Therefore:
•	 The smoking of tobacco or clove type products is prohibited in or at all fully enclosed college 

buildings (classrooms, offices, restrooms, corridors, etc.). 
•	 Smoking shall be prohibited in all enclosed, semi-enclosed, or covered/semi-covered walk-

ways and/or breezeways.*
•	 Smoking is prohibited within 50 feet of any outside door, window, or building intake* or in 

certain outdoor common gathering areas such as the patio outside the SUB, outdoor athletic 
facilities and/or during College-sponsored or organized outdoor events or in College-owned 
or leased vehicles (cars, trucks, vans, motorized utility carts, etc.)

•	 The use of smokeless tobacco is not permitted in libraries, auditoriums, classrooms, labo-
ratories, other instructional support areas, or an area posted as prohibiting use of smokeless 
tobacco. Persons who use smokeless tobacco shall dispose of waste tobacco, debris, contain-
ers, etc. in a sanitary manner, in proper waste receptacles.

•	 The use of electronic cigarettes is not permitted in libraries, auditoriums, classrooms, 
laboratories, other instructional support areas, offices, restrooms, corridors, etc. or an area 
posted for “no smoking”.

In an effort to accommodate smokers and to assist them in compliance with the above stated 
policy, particularly in times of inclement weather conditions, and to minimize campus littering, 
health and safety, in consultation with the Physical Plant and the Safety Committee, may desig-
nate and/or construct certain limited outdoor shelter areas to be utilized for smoking. In that case, 
areas designated with an * may be exempt from smoking prohibition listed above.
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FREEDOM OF SPEECH POLICY
Freedom of speech is a basic tenet for citizens in the United States. It is protected under the First 
Amendment to Constitution which states:
“Congress shall make no law respecting an establishment of religion, or prohibiting the free 
exercise thereof; or of breaching the freedom of speech, or of the press; or the right of the people 
peaceably to assemble, and to petition the government for a redress of grievances.”
The State of New Mexico has codified parameters for speech and assembly in State Statute 30-
20-13.D: No person shall willfully interfere with the education process of any public or private 
school by committing, threatening to commit or inciting others to commit any act which would 
disrupt, impair, interfere with or obstruct the lawful mission, processes, procedures or function 
of a public or private school.
San Juan College, as an institution of higher education, promotes free speech. Diverse points of views, 
expressed though civil discourse and debate, form a cornerstone for active learning on a college cam-
pus and in our society. San Juan College is a learning community and uses the exchange of ideas and 
information to further individual knowledge and understanding in order to be a responsible active 
citizen in this community, state, and nation. Diverse thoughts and expressions are needed to promote 
a student’s ability to participate and interact in a global environment.
San Juan College has a legitimate right to protect the safety and security of students, faculty and 
staff. The College must also maintain its primary mission relative to educating its students. In 
that regard, the College maintains the right to designate public space and time for the use of free 
speech activities, while holding to a view that this restriction is content and viewpoint neutral. 
All attempts will be made to minimize the impact of this designation on opportunities of speakers 
to present their views.
The College has designated the courtyard of the Learning Commons Plaza as a non-limited Free 
Speech area. The College has allocated the hours of 10:00 am to 2:00 pm, and 5:00 pm to 7:00 
pm, Monday through Friday, for use of the courtyard for free speech activities. This area may 
be reserved for non-limited Free Speech activities by contacting the Office of Student Activities. 
The use of amplification is not permitted in this area as the activities cannot interfere with the 
educational mission of the College. During inclement weather, the first floor reading area in the 
Learning Commons will be used for these non-limited Free Speech activities.
The non-limited Free Speech area is reserved for San Juan College students, faculty and staff as a 
first priority. All other off campus organizations or individuals may reserve the space designated 
on a first come basis. The College will not reserve this space for any one organization or indi-
vidual on a continuing basis, thus allowing the space to be used by others. During non-limited 
Free Speech activities, which draw larger numbers of people than can be accommodated safely 
in the areas defined, the College reserves the right to relocate those activities to another venue of 
its choosing on campus.
Policies for material used for imparting information to the campus constituencies are included for 
such items as posters, signs, or informational sheets. These materials will be restricted to 2-feet by 
3-feet and will not contain material that incites, advocates, or encourages physical altercations, vio-
lence, and other disruptions that interfere with the educational mission of the College. The Office of 
Student Activities will review such posters, approve and date stamp them.
Graphic Arts table reservations are made through Scheduling Services and all parties must ad-
here to the governing rules surrounding the use of those table and facilities on campus. 
Single individual “Free Speech” activities taking place in traditional public forums are allowed 
under the protections listed in the United States Constitution. Organized activities involving 
gatherings of people are regulated in time and place on the San Juan College campus to allow 
the educational mission to proceed without interruption. Single individual rights are protected 
as long as this “Free Speech” activity does not disrupt the rights of others and their ability to use 
walkways, roadways, or to access facilities. The College believes in the right of all to express 
their views in a civil manner while allowing the College to maintain order and the use of its pub-
lic facilities while pursuing its mission of education.
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POSTING POLICY
•	 The following posting regulations apply to all circulated/posted material at San Juan Col-

lege. Failure to comply with the following regulations will result in loss of circulation/post-
ing privileges on the San Juan Campus for the remaining semester.All signs, notices, flyers, 
posters and table tents must be approved by the Office of Student Activities and stamped 
with the date approved before any materials can be posted. It is highly encouraged that the 
original copy of all items be submitted for approval before photocopies are made.  The ex-
ception to this approval process is for class room schedule changes or cancellations which 
will be posted outside the classroom by the appropriate department.   Only SJC sponsored 
classes, events, and activities will be posted on the college nonpublic bulletin boards.

•	 There is one (1) public Community Event Board located on the upper lever of the Student 
Center next to Media Services. Individuals not associated with the college may post events and 
information flyers on this board. Individuals must get flyers stamped by the Student Activities 
Office before placing their flyer on the board. A copy of flyer must be given to the Student 
Activities office.

•	 Seventeen (17) posters or flyers will be approved for any one event. Posters/flyers must 
receive an approval stamp from the Student Activities Office. Any material without a stamp 
and expiration date will be removed.

•	 To allow equal participation, no material concerning campus events and/or activities will be 
posted until two weeks prior to the event. Material will be removed two weeks after posting.

•	 All poster/flyer materials will be posted once a week by designated Student Activities per-
sonnel only.

•	 No posters/flyers larger than 11” x 18” will be allowed on any official boards unless prior ap-
proval from the Director of Student Activities is obtained.

•	 All signs must contain the name of the sponsoring college department, or organization. 
•	 A copy of all approved flyers will be kept in the Office of Student Activities.
•	 Push pins are the only approved method of posting on bulletin boards. The use of Duct Tape, 

double sticky tape, glue, etc is prohibited.
•	 Only one flyer per bulletin board will be placed.
•	 Any material hung in violation of the listed policies will be removed.
•	 No posting of any information on vehicles in the San Juan College parking lots will be al-

lowed.
•	 Only building opening schedule changes will be posted on front entry doors by appropriate 

departments.  Only class schedule changes will be posted outside classroom doors by the 
appropriate department.  Any other materials may not be placed glass, painted or varnished 
surfaces of any kind .

The following types for posting must adhere to the above policies, as well as, policies specific 
to their type.
Bathrooms
•	 Posting of flyers or other materials in college bathrooms must be approved by the Vice 

President of Student Services.
•	 Only college related materials that are of a Safety, Health, Educational or Emergency na-

ture will be considered for these nonpublic postings.
•	 All materials approved may only be posted by the Office of Student Activities or the Of-

fice of Public Safety.
Floor/Ground Posting
•	 No posting of flyers, posters, etc. or chalking is allowed on college internal and external 

floors or grounds.
Internal Departmental Bulletin Boards:
•	 Posting of college related materials on nonpublic bulletin boards in individual rooms is the 

sole responsibility, and at the discretion of, departmental supervisors.
Table Tents:
•	 Table Tents may be place on tables in the 1st floor of Learning Commons Building with the 
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approval of the Student Activities Office.
•	 Table Tents may be place in Mary’s Kitchen and Commons Grounds with the approval of 

the Director of Dining Services and Student Activities Office.
•	 Any other areas or rooms is the sole responsibility, and at the discretion of, departmental 

supervisor.
•	 An original copy of the table tent must be turned in the Student Activities Office to be kept 

on file.
•	 Table tents must be removed by sponsoring department or organization within 24 hours of 

the end of event.

IDENTIFICATION CARDS
Students are required to have a student ID. A card that is worn out will be replaced free of charge. 
Students may be asked to present their ID cards to properly identified San Juan College personnel 
upon their request while these people are in the performance of their duties. For more informa-
tion or to get a student ID call Admissions at 566-3300.

NO SANCTUARY RULE
The College can only meet its goals as an educational institution when individuals working within 
its environment abide by its established procedures and regulations. Certain acts are inconsistent 
with the goals of San Juan College, as are the individuals who commit them. The College cannot 
serve as a sanctuary for those individuals accused and arrested for any of the following acts:
•	 Murder
•	 Arson
•	 Rape
•	 Armed robbery
•	 Assault with a deadly weapon
•	 Aggravated assault
•	 Grand larceny
•	 Other criminal acts
Those acts will not and cannot be tolerated by San Juan College. Those persons accused and      
arrested for committing any of the above acts are subject to disciplinary action.

		  SAN JUAN COLLEGE STUDENT E-MAIL 
E-mail is an official method for communication at San Juan College between the College and 
its students. This ensures that all students have access to this important form of communication.  
Furthermore, it ensures that students can be communicated to through a standardized channel 
by instructors and other staff of the College as needed.  
The College will send communications to students via e-mail.  Students are responsible for the 
consequences of not reading in a timely fashion College-related communications sent to their 
official San Juan College student e-mail account.
Each student, upon enrolling, is issued an e-mail account with an address on the 
my.sanjuancollege.edu domain. This e-mail account is created by the Office of Technology Ser-
vices and is the official e-mail address to which the College will send e-mail communications.  
This official address will be recorded in the College’s electronic directories and records for that 
student.  Students are expected to check their San Juan College official e-mail frequently in or-
der to remain informed of College-related communications.  
Instructors may also require students use e-mail in their class, including requiring students to 
check their e-mail on a regular basis.  Instructors may also require students to use their Learn-
ing Management System’s internal email system (ANGEL, WebCT) which is also considered 
official communications from the College.
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E-mail is not appropriate for transmitting sensitive or confidential information.  Do not send 
any personally identifiable information through the College email system. The San Juan Col-
lege e-mail system does not provide the appropriate degree of security and access privileges to 
ensure security. 
All use of e-mail will be consistent with other College policies.  All use of e-mail will be con-
sistent with local, state, and federal law, including the Family Educational Rights and Privacy 
Act (FERPA). 
Communications sent to a student’s official San Juan College e-mail address may include no-
tification of College-related actions, emergency notifications, and payment notifications; how-
ever, e-mail shall not be the sole method for notification of any legal action.

STUDENT CONDUCT RULES
All students at San Juan College are expected to conduct themselves as responsible citizens on 
the campus and in the community when involved in any college related activities. Misconduct 
and inappropriate behavior will subject the student to disciplinary action. Students at the College 
neither lose the rights nor escape the responsibilities of good citizenship. Students are expected 
to obey all rules regarding College policies and procedures as well as all civil and criminal stat-
utes of the State of New Mexico and the United States. Students may be penalized by the College 
for violating its standards of conduct as well as face possible civil or criminal actions by state 
or federal authorities for the same act. These rules supersede any conduct rules adopted by any 
individual department, program or school.
Violations of College policy and rules, local, state and federal laws will not be tolerated and 
disciplinary procedures will be implemented for but not excluded to:
1.	 Any violation of the rules for academic honesty. 
2.	 Failure to make satisfactory settlement with the College for any and all debts.
3.	 Forgery, counterfeiting, alteration or misuse of any college record, document or identification 

card.
4.	 The use, possession, or consumption of alcohol; the unlawful possession, use, distribution or 

sale of any narcotic, controlled substance, dangerous drug or drug paraphernalia; or to inten-
tionally use, smell, sniff, consume or inhale the liquid, fumes, or vapors from a glue, mouth-
wash, an aerosol spray project or other chemical substance, for the purpose of causing a condi-
tion of or inducing symptoms of intoxication, elation, euphoria, dizziness, excitement, irrational 
behavior, exhilaration, stupefaction or dulling of the senses or for the purpose of in any manner 
changing, distorting, or disturbing the audio, visual or mental process while on campus premis-
es, lab sites and/or during any San Juan College sponsored or related event. Students suspected 
of possession or use of alcohol, drugs, or the aforementioned objects, will be brought to the Vice 
President for Student Services office by San Juan College Security. The result will determine 
the disciplinary action to be taken:
a.	 First offense on campus or lab areas, students may be placed on suspension with the pos-

sibility of a probationary readmission, or disciplinary probation.
b.	 Second offense may result in expulsion from San Juan College.

5.	 Participating in illegal gambling activities on College owned or controlled property or at a 
function identified with the College.

6.	 Possession, storage or use of any knife, firearms, incendiary or explosive device on campus 
including any device which is lawful but could inflict harm (all devices will become the pos-
session of Security).

7.	 False reporting of the presence of a bomb, firearm, incendiary or explosive device on cam-
pus.

8.	 Theft of, or unwarranted damage to, college property or property of any member of the col-
lege community or campus visitor.

9.	 Engaging in violent, abusive, indecent, profane, boisterous, unreasonably loud or similar 



26

disorderly conduct that infringes upon the privacy rights or privileges of others, or causes 
interference with members of the college in the performance of their normal duties and ac-
tivities, or disturbs the peace or the orderly process of education on campus. 

10.	Obstructing or restraining the lawful movement of another or causing campus disorder by 
obstructing or restraining another’s lawful participation in authorized activities and events. 
This includes, without limitation, regular and special curricular activities and co‑curricular 
activities.

11.	Actual or threatened physical injury to any person on college owned or controlled property, 
or at a college sponsored or supervised function, or conduct which threatens or endangers the 
health or safety of a person.

12.	Riding bicycles, skateboards or rollerblading on campus stairs, sidewalks or inside campus 
buildings.

13.	Loitering or willful refusal or failure to leave college property upon request.
14.	Engaging in any other reckless or unlawful act or course of conduct.
15.	Misrepresenting yourself or an organization to be an agent of the college.
16.	Violation of college traffic rules and regulations.
17.	Parking or driving in undesignated areas.
18.	Violating any State of New Mexico Mandate or Codes of Conduct that are applicable to San 

Juan College Students. 

Procedure for Misconduct
When an alleged infraction of College policies, procedures, rules, or regulations is brought to the 
attention of the Vice President for Student Services, an appropriate investigation shall occur. The 
student(s) involved will be given the opportunity to submit a response to the claimed infraction 
to the Vice President for Student Services or his/her designee. Following the investigation, the 
Vice President will make an administrative decision on the case. If warranted, the Vice President 
for Student Services will determine the appropriate disciplinary action.
In cases involving suspension, dismissal, expulsions, or where the disciplinary action prevents 
the students(s) from continuing enrollment at the College, the student(s) shall have the right of 
hearing before the Disciplinary Appeals Committee. A notice of the right of hearing shall be 
given to the student(s) and should the student wish to exercise his/her right to a hearing, he/she 
must submit to the Vice President of Student Services a signed written request within 72 hours 
from the time the notice or right of hearing is given to him/her.
In cases of suspension, dismissal and expulsion where the student(s) have requested a hearing, the 
student(s) shall be allowed to attend classes and remain on campus until the Disciplinary Appeals 
Committee renders a decision except when, in the opinion of the Vice President of Student Services 
or his/her designee, the situation is of an emergency nature which threatens the health and safety of 
the San Juan College community. In emergency situations, this right is suspended, and the College 
may take appropriate action to immediately remove the student(s) from the College premises with 
the provision that it does not prejudice the student’s right to a hearing.

Hearing Procedures
Upon receipt of the written request for an appeal hearing, the Vice President for Student Services 
or his/her designee will appoint a Disciplinary Appeals Committee composed of five persons. 
The membership of the committee will include:
1.	 One faculty member
2.	 One Student Services professional staff member
3.	 Two students
4.	 One faculty member from a different department
The Vice President will mail a notification of the formal hearing to all individuals involved, 
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within 10 working days after the receipt of the written request for a hearing. The committee 
will provide all involved individuals an opportunity to present evidence and arguments and the 
hearing will comply with due process requirements. The Disciplinary Appeals Committee will 
determine the outcome based on all information given orally or in writing at the formal hearing. 
The decision of the Disciplinary Appeals Committee becomes official upon a majority vote and 
will result in a case dismissal or an imposition as outlined in Disciplinary Actions and Sanctions.
All decisions of the Disciplinary Appeals Committee will be given to the individuals involved, 
the Vice President for Student Services, and the President within five working days following 
the hearing. All Disciplinary Appeals Committee decisions may be appealed to the President 
within 10 working days following the hearing, without further right of appeal. Records of the 
Disciplinary Appeals Committee decision will be kept in the Office of the Vice President for 
Student Services.

Disciplinary Actions and Sanctions
The Vice President for Student Services and, through appeal, the Disciplinary Appeals Commit-
tee are authorized to impose penalties for student infractions including, but not limited to, the 
following:
1.	 Withholding of grades, transcripts, and/or degree.
2.	 Suspension of rights and privileges; and 
3.	 College suspension or expulsion, or
4.	 Barring from campus
The degree and extent that a sanction is applied is left to the discretion of the Vice President of 
Student Services and/or the Disciplinary Appeals Committee dependent upon the circumstances 
in any given case. (Board Policy No. 704).

Limitation Period
No student shall hereafter be subjected to disciplinary procedures stemming from an alleged in-
fraction of College regulations unless such procedures are initiated within one year from the time 
of the occurrence of the alleged infraction. The College shall make every reasonable attempt to 
notify the students of the infraction and request a conference. Notifications shall be certified mail 
to the address the student provided to the Records Office.

Disciplinary Appeals Committee Process
When a disciplinary appeal is scheduled, a Disciplinary Appeals Committee will be established 
according to the San Juan College Catalog to hear the appeal and to render a decision. The 
guidelines for the two parties – the person appealing, hereafter referred to as Student, and the 
person representing the department, hereafter referred to as Department – should be prepared 
for the meeting with the Disciplinary Appeals Committee. The committee will be provided with 
the documentation that was previously submitted to the Vice President for Student Services by 
each party. 

Disciplinary Appeal Guidelines
Prepare an oral presentation for the Disciplinary Appeals Committee providing them with specif-
ics regarding the situation – a maximum of 20 minutes with approximately 10 minutes for follow 
up questions for each party will be allowed.
Both parties will be present during the presentation portion of the appeal and the rebuttals (if 
any). A five-minute rebuttal by each party will be permitted, after both presentations have been 
made, if desired. There is no time limit on questions from the Disciplinary Appeals Committee.
Student and department have the opportunity to provide the Disciplinary Appeals Committee 
with a maximum of three pages double-spaced summary of the situation. (This is optional and 
must be submitted by 5:00 p.m. the day before the hearing to the Vice President for Student Ser-
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vices Office. The Vice President will provide copies of this to the committee members for their 
review by 9:00 a.m. the day of the appeal.)

Other guidelines
Each party is permitted to invite one individual to accompany him/her to the appeal meeting for 
assistance and moral support; however these individuals are not allowed to comment or speak 
during the proceedings.
During the time the student has the floor, the department cannot comment or interrupt nor can the 
student interrupt the department when it has the floor.
An organized and thoughtful presentation is essential. The Chair of the Disciplinary Appeals 
Committee will monitor time, and when the allowed time has expired will move on to the next 
item. After the presentations, the rebuttals, and the question and answer period, the student and 
the department will be dismissed, allowing the Disciplinary Appeals Committee to deliberate. 
All decisions of the Disciplinary Appeals Committee will be given to the individuals involved, 
the Vice President for Student Services and the President within five (5) working days of the 
hearing.
All Disciplinary Appeals Committee decisions may be finally appealed to the President within 
ten (10) working days following the hearing, without further right of appeal. Records of the 
Disciplinary Appeals Committee decision will be kept in the Vice President for Student Services 
Office. 

Student NON-DISCRIMINATION POLICY and SEXUAL 
HARASSMENT STATEMENT

San Juan College is committed to providing equal educational and employment opportunities 
regardless of race, color, religion, national origin, physical or mental disability, age, sex, and 
sexual preference. Equal educational opportunity includes: admission, recruitment, course par-
ticipation and grading, extracurricular programs and activities, facilities, access to course of-
ferings, counseling and testing, financial assistance, and employment which are free from acts 
constituting discrimination and/or sexual harassment.  San Juan College does not discriminate 
on the basis of sex in its education programs and activities and Federal law (Title IX – 20 U.S.C. 
§ 1681 et seq.) prohibits such discrimination.  For general policy purposes, sexual harassment 
may be described as unwelcome sexual advances, requests for sexual favors, bullying or in-
timidation to secure sexual favors, and other physical and verbal behavior of a sexual nature 
where submission to such conduct has the purpose or effect of unreasonably interfering with 
an individual’s academic performance, school activity, or creates an intimidating, hostile, or 
demeaning campus environment. The College will not tolerate sexual harassment by any of its 
students or employees. Offenders will be disciplined appropriately where evidence substantiates 
a violation of this policy.All forms of harassment are prohibited, including sexual harassment.  
Sexual harassment may include repeated offensive, unwelcome sexual flirtations, unwelcome 
personal attention, advances or propositions; requests for sexual favors; gestures and other ver-
bal or physical conduct of a sexual nature.  Sexual violence is a form of sexual harassment.Ms. 
Stacey Allen, the Director of Human Resources at San Juan College [Office (505) 566-3515, Fax 
(505) 566-3251, Education Services Center, 2nd Floor, Room 4238, allens@sanjuancollege.edu 
is designated as the College’s Title IX Coordinator and is the place where all student non em-
ployment and employment-related inquiries and complaints concerning discriminatory actions 
and sexual harassment against students on campus are to be filed.    Inquiries about the laws and 
about compliance may also be directed to the Office for Civil Rights, United States Department 
of Education [(800) 421-3481 or ocr@ed.gov].  The Title IX Coordinator or their designee will 
review the initial complaint concerning discrimination or sexual harassment against a student 
and determine if action is needed.  All complainants (or their parents if under age 18) will be
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asked to consent to an investigation before any investigation is commenced.  In addition, all 
complainants are advised that they have a right to file a separate criminal complaint with law 
enforcement agencies separate and apart from any school-related complaint.   The Title IX Co-
ordinator will conduct an investigation and make a determination concerning the case within 
thirty (30) working days of receiving the complaint.  All determinations made by the Title IX 
Coordinator will be based on a preponderance of the evidence then available.  The decision of 
the Title IX Coordinator will be made in writing and given to both parties, as well as the Vice 
President for Student Services.  The complainant will only be notified of any sanction imposed 
on the respondent if the sanction directly relates to the complaining student.  If it is determined 
that there was a hostile environment or an environment that allowed sexual violence to take 
place, the Title IX Coordinator and the Vice President for Student Services will take immediate 
action to eliminate the hostile environment to prevent its reoccurrence and address its effects.  

Appeal Process
Any party who is dissatisfied with the determination has the right to file an appeal within fif-
teen (15) working days of notification of the decision.  A written notice of appeal must be filed 
by the aggrieved party with the Office of the Vice President of Student Services.  The Vice 
President of Student Services has ten (10) working days from receipt of the signed notice of 
appeal to schedule in a timely manner an appeals committee to hear the matter. The appeal will 
be considered de novo by the appeal committee, which shall not be bound by the determina-
tion made by the Title IX Coordinator. Upon receipt of the written notice of appeal, the Vice 
President for Student Services or his/her designee will appoint an Appeals Committee com-
posed of six (6) persons and a chairperson.  The membership of the Committee will include:
	 1.	 Two faculty members (outside the department of the alleged discrimination 
		  occurrence)
	 2.	 Two professional staff members (outside the department of the alleged 
		  discrimination occurrence)
	 3.	 Two students
   	 4.   	 Representative staff member from Human Resources Office other than the 
		  Title IX Coordinator or their designee
The Vice President will mail a notification of the formal appeal hearing to all individuals in-
volved, within ten (10) working days after the receipt of the written notice of appeal. The Com-
mittee will provide all involved individuals an opportunity to present relevant evidence and wit-
nesses and present arguments and the hearing will comply with due process requirements.  Cross 
examination of the complainant or responding party will be done by written questions submitted 
to the Vice President for Student Services after a short break in the hearing to minimize the po-
tential for a hostile environment. The Appeals Committee will determine the outcome based on 
all information provided at the formal hearing.  The decision of the Appeals Committee becomes 
official upon a majority vote and must be based on a preponderance of the evidence standard.
The written decision of the Appeals Committee will be given to the individuals involved, the 
Title IX Coordinator, the Vice President for Student Services, and the President within five 
(5) working days following the completion of the appeal hearing.  The complainant will only 
be notified of any sanctions imposed on the respondent if the sanction directly relates to the 
complaining student.  Any decision of the Appeals Committee may be appealed to the Presi-
dent within ten (10) working days following the hearing by delivering a written notice of ap-
peal to the Office of the President.  Upon receipt of the written notice for appeal, the Presi-
dent will review the decision based on the record presented within thirty (30) working days.  
There will be no appearance or oral argument presented to the President.  The decision of 
the President is final and non-appealable.  Records of the Appeals Committee decision will 
be kept in the Office of the Vice President for Student Services and the Title IX Coordinator.
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Appeals Committee Hearing Guidelines
When an Appeal hearing is scheduled, an Appeals Committee will be established according to 
the process outlined above.  Written outlines of the positions of the two parties, the Appellant 
(the person appealing), and the non-appealing party should be prepared in advance and presented 
to the Appeals Committee for use at the hearing.  The Committee will also be provided with the 
documentation that was previously submitted to the Title IX Coordinator by each party.  All par-
ties participating in the Appeal hearing should be prepared to make an oral presentation to the Ap-
peals Committee providing them with specifics regarding the situation.  Oral presentations shall 
be limited to a maximum of 20 minutes per side with approximately 10 minutes for follow up 
questions for each party will be allowed. Both parties (Appellant and Appellee) may be present 
during oral presentations to the Appeals Committee and the rebuttals (if any).  A five-minute re-
buttal by each party will be permitted, after both presentations have been made, if desired. There 
is no time limit on questions from the Appeals Committee. Appellant and Appellee have the 
opportunity to provide the  Appeals Committee with a maximum of three pages double-spaced 
summary of the situation (This is optional and must be submitted by 5:00 pm  the day before 
the hearing to the Vice President for Student Services Office.  The Vice President will provide 
copies of this to the Committee Members for their review by 9:00 am, the day of the Appeal).
Each party is permitted to invite one individual to accompany him/her to the appeal meeting for 
assistance and moral support; however these individuals are not allowed to comment or speak 
during the proceedings. During the time the Appellant is making their presentation, the Depart-
ment cannot comment or interrupt nor can the Appellant interrupt the Department when it is 
making its presentation. An organized and thoughtful presentation is essential.  The Chair of 
the Appeals Committee will monitor time, and when the allowed time has expired will move on 
to the next item.  After the presentations, the rebuttals, and the question and answer period, the 
Appellant and the Department will be dismissed, allowing the Appeals Committee to deliberate. 
Retaliation in any form against a complaining party will not be tolerated, regardless of the out-
come of the investigation, initial determination or appeal process. If complainant experiences 
any subsequent problems, they should immediately report them to the Title IX Coordinator.

Safety on Campus
CAMPUS SECURITY AND CRIME AWARENESS POLICY

Any criminal or suspected criminal activity should be reported to the Security office. 
•	 Campus security is present 24 hours a day, and can be reached by dialing extension 3333 

from any campus telephone.
•	 Security can also be reached by contacting the College switchboard at 326-3311, or “0” from 

any campus phone, or 566-3333. 
•	 Any individual may be asked to present his/her student identification card or another form of 

identification when on College property. 
•	 The College reserves the right to ask any individual to vacate the campus when it is determined 

his/her actions are disrupting, interfering, or obstructing the functions of the College.
•	 The security force has the authority to enforce campus rules and regulations. 
•	 The College security force has a close working relationship with local police agencies. In the 

event that an arrest must be made, the local police will be summoned. Other criminal activi-
ties will be referred to local policy agencies. 

•	 The City of Farmington enforces all traffic and parking on campus. Fines are levied through 
the City of Farmington.

•	 Students, staff, and visitors of San Juan College are strongly encouraged to report all sus-
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pected crimes to the Security Office.
•	 Crime statistics for San Juan College for public review are available at the Security and 

Safety Office, during normal business hours.

WEATHER “CLOSURE” POLICY
San Juan College will “close” because of severe weather when normal operation would pose 
a significant hazard to students, staff, faculty and the community attending classes or other 
activities. When the campus is “closed”, classes will not be held and meetings and scheduled 
community events are cancelled unless prior arrangements have been made with appropriate 
college officials.  All areas and operations not defined as “essential” are closed.  
Weekdays:  Bad weather conditions, including snow, are monitored by officials of the College 
in conjunction with officials of the local community school districts; however the College will 
be the final determinant for any campus closures.  The College will make every attempt to fol-
low the closures (two hour delay - 8:00 am to 10:00 am or all day closure - 8:00 am to 5:00 pm) 
of the Farmington School District in accordance with bad weather conditions, Monday through 
Friday.  The Health and Human Performance Center will make a separate determination regard-
ing early morning closure from 4:00 am to 8:00 am; then follow the College closure or delay
procedure after 8:00 am.  Weekday evenings (after 5 pm) campus closures will be determined 
by 2:00 pm of that day by the Vice President for Student Services (or designee).
Weekends:   Classes or activity cancellations due to bad weather on all campuses will be made 
in consultation with the Department of Public Safety and the Vice President for Student Ser-
vices (or designee). In all cases, the determination for closure or delay will be communicated to 
the public and the campus through the Public Relations Office for the College.  
Notification:  Radio and televisions stations will be notified of snow closures or delays.  The 
information will also be posted on the College web site and sent to all employees and students 
through the official email system.  A recorded message will be available through the main 
switchboard at 326-3311.  Day closures will be announced between 6:00 am and 8:00 am, eve-
ning closures by 2:00 pm if possible.    As a rule, the College is open unless otherwise notified.  
Students should make their own determination as to whether they can make it safely to the Col-
lege campus.
Controlled Access:  The College will pursue a protocol of controlled access during announced 
closure or delay periods.  Access to the campus during times of closure will be allowed only 
through a controlled point at Sunrise Parkway and Education Drive.  Only authorized individu-
als will be allowed access through this access point, all other entrances to the campus will be 
closed. 

COMMUNICABLE DISEASES
•	 Members of the student body of the College shall not be denied access to College facilities or 

campus activities solely on the ground that they have a communicable disease. 
•	 The College reserves the right to exclude a person with a communicable disease from Col-

lege facilities, programs, and functions if the College makes a medically based determination 
that the restriction is necessary for the welfare of the person who has the communicable 
disease and/or the welfare of the other members of the College community.

FIRE RESPONSE POLICY
Students should know the location of fire extinguishers, fire exits, and alarm systems on campus. 
Directions on how to use the equipment is readily available and easy to read. 
Take the following steps in case of a fire:
Call 911 (from a campus phone dial 911), and then call Safety and Security at ext. 3333. The 
primary concern, in case of fire, is your safety. Use a fire extinguisher to ensure your safety to an 
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exit if needed. Proceed calmly to the nearest stairwell or EXIT sign, and evacuate the building. 
Non-disabled individuals are to assist all persons with disabilities in exiting the building.
DO NOT USE ELEVATORS.
If a door feels warm - do NOT open it. Smoke is the greatest danger in a fire, so stay near the 
floor where the air will be less polluted. If there is heavy smoke, stay near the floor and breathe 
through a piece of clothing.
When outside of the building, maintain a distance of at least 200 feet from the building. Keep 
streets, fire lanes, hydrants and walkways clear for emergency vehicles and crews.
Do not return to an evacuated building unless told to do so by a college official. After returning 
to the building, go back to your original assembly point and stay there until an accurate head-
count is taken.

HEALTH AND SAFETY PROVISIONS
It is the general policy of San Juan College to promote quality and safety for students, patients, 
faculty, and staff. Policies have been developed to be in compliance with standards, policies, and 
guidelines set forth by San Juan College, the Centers for Disease Control (CDC), Occupational 
Safety and Health Administration (OSHA), the New Mexico State OSHA criteria, the American 
Dental Association (ADA) and the American Association of Dental Educators.

MEDICAL OR PERSONAL INJURY POLICY
In the case of personal injury, or a medical emergency such as a heart attack or seizure, call the 
Safety and Security Office at ext. 3333. If it is obvious that an ambulance is needed, call 911 and 
advise the dispatcher of the personal injury condition.
If the individual is having convulsions or seizures, make the room as safe as possible for that 
individual. Remove any object or furniture that could hurt the person having the seizure. Check 
for sharp or blunt objects that could cause lacerations or concussions.
Ask those present if anyone knows the injured party’s family or name. Ask those present to stay 
until the Safety and Security Officer arrives.
For minor injuries, use the first aid kits that are located throughout the campus.

REGISTERED SEX OFFENDERS
The state of New Mexico law requires that any sex offender, a resident of the state of New 
Mexico or a resident of another state, who enrolls in, attends, or changes enrollment status in, 
any institution of higher education in New Mexico must:
•	 Register and disclose his status as a sex offender in writing to the county sheriff for the 

county in which the sex offender is attending an institution of higher education no later than 
10 days after beginning school or changing his enrollment status.

•	 Disclose his status as a sex offender in writing to the law enforcement entity responsible for 
the institution of higher education, no later than 10 days after beginning school or changing 
his enrollment status, and

•	 Disclose his status as a sex offender in writing to the registrar for the institution of higher 
education no later than 10 days after beginning school or changing his enrollment status.

Law enforcement agency information provided by the State of New Mexico concerning reg-
istered sex offenders may be obtained at the New Mexico Sex Offender Information Page at 
www.nmsexoffender.dps.state.nm.us

SAFETY TIPS
As a deterrent to crime, the College recommends that students and others practice sound crime 
prevention practices such as:
•	 Lock your vehicle in the parking lot.
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•	 Never leave your personal items, such as purses or backpacks, unattended or on the seats of 
your vehicle. Lock your valuables out of sight in your trunk or carry them with you.

•	 Use the campus escort service provided in the evening hours.
•	 Report any suspicious activity to the Security Office.
•	 Lock rooms and offices when unattended.
•	 Walk in well lighted areas only.

TRAFFIC ACCIDENT OR INCIDENT POLICY
The Safety and Security Office is responsible for the enforcement of all campus traffic and park-
ing regulations. Whenever a traffic accident or incident occurs, regardless of the severity, imme-
diately notify the Safety and Security Office at ext. 3333.
The Farmington Police Department will investigate injury, hit and run accidents, and DUI inci-
dents. Any accident not investigated by the Farmington Police will be investigated by the Safety 
and Security Office and a written report prepared. 
The City of Farmington enforces all traffic and parking on campus. Fines are levied through the 
City of Farmington.

DRUG AND ALCOHOL POLICY AND INFORMATION
Students are one of San Juan College’s most valuable resources, and their health and safety are 
matters of serious concern. It is the goal of San Juan College to protect the public health and 
environment of all members of the College by promoting an alcohol and drug free work environ-
ment. In accordance with the Drug Free Workplace Act of 1988, and the Drug Free Schools and 
Campuses Act Amendments of 1989: 
San Juan College, therefore, prohibits the unlawful manufacture, distribution, dispensation, pos-
session, or use of any controlled substance, alcohol, or illegal drug on its premises and/or during 
any San Juan College sponsored or related event.
Students have the right to an environment free from the effects of substance abuse. The term 
substance abuse, as used in this policy, refers to the use of illegal drugs or controlled substances 
and the consumption of alcohol in quantities to the extent that an individual is unable to perform 
in a safe and productive manner. Students are expected and required to report to class and/or to 
any San Juan College sponsored or related event fit to perform in a safe and efficient manner. 
Students who violate the provisions of this policy may be subject to disciplinary action. 
San Juan College recognizes drug/alcohol dependency as an illness and a major health prob-
lem. The College also recognizes drug/alcohol abuse as a potential health, safety, and security 
problem to the institution. Students needing help in dealing with such problems may contact the 
Advising and Counseling Center for referrals to available substance abuse education, treatment 
and rehabilitation programs.
As a condition of continued registration and enrollment, any student of San Juan College shall 
abide by this policy. Violation of this policy shall result in disciplinary action, up to and including 
expulsion. The College reserves the right to administer a drug screening of any student suspected 
of substance abuse. For more detailed information, students should contact the Advising and 
Counseling Center.

LEGAL SANCTIONS FOR THE UNLAWFUL POSSESSION OR 
DISTRIBUTION OF ILLICIT DRUGS AND ALCOHOL
The penalties for even the most minor of violations of the Liquor Control Act can include fines 
of up to $300, confiscation of property and imprisonment for up to seven months. More serious 
violations carry greater penalties, with larger fines and longer imprisonment.
Penalties for illegal drug use can include significant fines and imprisonment. Penalties for the 
illegal sale of drugs are greater, and may include property confiscation. Alternative penalties for 
illegal drug or alcohol use may also include mandatory community service. Violation of laws by 
a foreign national may result in deportation.
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In drug-related cases, a court can permanently suspend eligibility for federal benefits, includ-
ing financial aid. A criminal record can seriously hurt education and career opportunities.

THE CITY OF FARMINGTON CONTROLLED SUBSTANCES AND 
ALCOHOL POLICY
It is unlawful for any person to intentionally possess one ounce or less of marijuana within 
the city. It is unlawful for any person to, knowingly or under circumstances where a person 
reasonably should know, manufacture, distribute or possess with intent to distribute an imita-
tion controlled substance. It is unlawful for any person to sell, offer for sale, display, furnish, 
supply or give away any of the following devices or paraphernalia: any cocaine spoon, a 
marijuana or hashish pipe, empty gelatin capsule, hypodermic syringe or needle, or any other 
device primarily adapted for, designed or promoted for smoking, injecting, administering 
or consuming marijuana, hashish, PCP or any other controlled substance as defined in the 
statutes of New Mexico.
The Farmington City Code (Section 10-1-1) provides the following penalties for driving 
while under the influence of intoxicating liquor or drugs: First conviction of this offense, the 
minimum punishment shall be imprisonment for 72 consecutive hours, and a fine of not more 
than $500; upon a second conviction for this offense, the punishment shall be imprisonment 
for not less than 72 hours, nor more than 90 days and a fine of not more than $500; and upon 
a third conviction of this offense, the offender shall be punished by imprisonment for not 
less than 72 hours, nor more than 179 days, and by a fine of not more than $1,000. The court 
may also, after an evaluation of the offender for alcoholism, order the offender to undergo a 
program of alcohol rehabilitation.

DISCLAIMER
The provisions in this handbook are not to be regarded as a contract between the students and 
San Juan College. The College reserves the right to change any provisions or requirements 
when such action will serve the interest of the College or its students. The College further 
reserves the right to deny admission, cancel the registration or withdraw students when it 
considers such action to be in the best interest of the College. The several sections of this 
handbook are hereby declared to be independent and severable, and if any sections, subdivi-
sion, word, sentence or clause in this handbook be held void or non-enforceable, such holding 
shall not affect the valid or enforceable portion.

Visitor and Guest Rules for Conduct
San Juan College is dedicated to providing a positive and safe educational setting which 
promotes the advancement of knowledge and learning.  This is encouraged through the 
development of responsible, personal, and social conduct by students. By their presence on 
the San Juan College campus, visitors and guests voluntarily assume the same obligations 
as students for performance and behavior relevant to the College’s lawful process and func-
tions.
All visitors and guests at San Juan College are expected to conduct themselves as respon-
sible citizens on the campus and in the community when involved in any College related 
activities.  Misconduct and inappropriate behavior will subject the visitor or guest to ap-
propriate action in order to protect students, faculty, and staff as well as the public in order 
to assure that the College fulfills its mission to the community.  All visitors and guests are 
expected to obey all rules regarding College policies and procedures as well as all civil and 
criminal statutes of the State of New Mexico and the United States.   They may be penalized 
by the College for violating its standards of conduct as well as face possible civil or criminal 
actions by state or federal authorities for the same act.  These Rules supersede any Conduct 
Rules adopted by any individual Department, Program or School.
Violations of College policy and rules, local, state and federal laws will not be tolerated and 
penalty procedures will be implemented for but not excluded to:



35

1. Failure to make satisfactory settlement with the College for any and all debts.
2. Forgery, counterfeiting, alteration or misuse of any College record, document or identifica-
tion card
3. The use, possession, or consumption of alcohol; the unlawful possession, use, distribution 
or sale of any narcotic, controlled substance, dangerous drug or drug paraphernalia; or to 
intentionally use, smell, sniff, consume or inhale the liquid, fumes, or vapors from a glue, 
mouthwash, an aerosol spray project or other chemical substance, for the purpose of causing 
a condition of or inducing symptoms of intoxication, elation, euphoria, dizziness, excitement, 
irrational behavior, exhilaration, stupefaction or dulling of the senses or for the purpose of in 
any manner changing, distorting, or disturbing the audio, visual or mental process while on 
campus premises, lab sites and/or during any San Juan College sponsored or related event. 
Reports of a visitor or guest suspected of possession or use of alcohol, drugs, or the afore-
mentioned objects, will be brought to the Vice President for Student Services office by San 
Juan College Public Safety Office. This office will determine the penalty action to be taken
4. Participating in illegal gambling activities on College owned or controlled property or at a 
function identified with the College.
5. Possession, storage or use of any knife, firearms, incendiary or explosive device on campus 
including any device which is lawful but could inflict harm (all devices will become the pos-
session of Public Safety).
6. False reporting of the presence of a bomb, firearm, incendiary or explosive device on 
campus.
7. Theft of, or unwarranted damage to, College property or property of any member of the 
College community or campus visitor.
8. Engaging in violent, abusive, indecent, profane, boisterous, unreasonably loud or similar 
disorderly conduct which infringes upon the privacy rights or privileges of others, or causes 
interference with members of the College in the performance of their normal duties and ac-
tivities, or disturbs the peace or the orderly process of education on campus. 
9. Obstructing or restraining the lawful movement of another or causing campus disorder by 
obstructing or restraining another’s lawful participation in authorized activities and events. 
This includes, without limitation, regular and special curricular activities and co‑curricular 
activities.
10. Actual or threatened physical injury to any person on College owned or controlled proper-
ty, or at a College sponsored or supervised function, or conduct which threatens or endangers 
the health or safety of a person.
11. Engaging in acts that constitute sexual harassment or engaging in other discriminatory 
acts based on race, color, religion, national origin, ancestry, sex, disability, age, sexual prefer-
ence, or veterans’ status.
12. Riding bicycles, skateboards or rollerblading on campus stairs, sidewalks or inside cam-
pus buildings.
13. Loitering or willful refusal or failure to leave College property upon request.
14. Engaging in any other reckless or unlawful act or course of conduct.
15. Misrepresenting yourself or an organization to be an agent of the College.
16. Violation of College traffic rules and regulations.
17. Parking or driving in undesignated areas.
18. Violating any State of New Mexico Mandate or Codes of Conduct that are applicable to 
San Juan College Visitors or Guests. 
“First offense of the conduct rules may result in temporary or permanent suspesion of rights 
to have access to San Juan College campus or activities.”
Procedure for Misconduct
When an alleged infraction of College policies, procedures, rules, or regulations is brought 
to the attention of the Vice President for Student Services, an appropriate investigation shall 
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occur.  The visitor or guest involved will be given the opportunity to submit a response to the 
claimed infraction to the Vice President for Student Services or his/her designee.  Following 
the investigation, the Vice President will make an administrative decision on the case.  If 
warranted, the Vice President for Student Services will determine the appropriate penalty 
for action.  When, in the opinion of the Vice President of Student Services or his/her desig-
nee, the situation is of an emergency nature which threatens the health and safety of the San 
Juan College community, the College may take appropriate action to immediately remove the 
visitor(s) or guest(s) from the College premises without an investigation preceding the action.
Students wishing to submit written complaints regarding college student service issues may 
do so with the Vice President for Student Services.  Students should first follow any docu-
mented procedures for handling of concerns as covered in this Student Handbook or the Aca-
demic Catalog before submitting concerns to the Office of Vice President.  Grade appeals are 
not covered under this complaint section, all grade appeals should follow the outlined grade 
appeal process as listed in the Academic Catalog.

COMPLAINTS
Students wishing to submit written complaints regarding college student service issues may 
do so with the Vice President for Student Services.  Students should first follow any docu-
mented procedures for handling of concerns as covered in this Student Handbook or the Aca-
demic Catalog before submitting concerns to the Office of Vice President.  Grade appeals are 
not covered under this complaint section, all grade appeals should follow the outlined grade 
appeal process as listed in the Academic Catalog. Students can go to the following web link, 
www.sanjuancollege.edu/administration to email a complaint directly to San Juan College 
Administration.



37

NOTES
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Monday Tuesday Wednesday Thursday

August 2011

1 2 3 4

8 9 10 11

15 16 17 18

22 23 24 25

29 30 31

w w w . s a n j u a n c o l l e g e . e d u

Ramadan (Begins)

•	 Faculty Return •	 Late Advised Registration

•	 First Day of Instruction

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Lost Tables - All Day

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Lost Tables - All Day

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Native American Welcome Back

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)
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Friday Saturday Sunday NOTES

5 6 7

12 13 14

19 20 21

26 27 28

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JULY  2011

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

w w w . s a n j u a n c o l l e g e . e d u

•	 Last Day to Register

•	 Official Drop for Non-Payment at 
Close of Business

•	 Summer Family Movie Night-Dusk 
(Fine Arts Center Pottery Wall)

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Last Day to Drop for 100% 
Refund for ALL Classes

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Add Period for Full Term 
Classes-All Tuition and Fees Due 
at Time of Registration

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011

40

AUGUST 2011

Monday 1

Tuesday 2

Wednesday 3

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 4

Friday

Saturday

Sunday

5

6

7

NOTES:

w w w . s a n j u a n c o l l e g e . e d u 41



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011

42

AUGUST 2011

Monday 8

Tuesday 9

Wednesday 10

w w w . s a n j u a n c o l l e g e . e d u

Ramadan (Begins)
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Thursday 11

Friday

Saturday

Sunday

12

13

14

NOTES:

w w w . s a n j u a n c o l l e g e . e d u 43



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011

44

AUGUST 2011

Monday 15

Tuesday 16

Wednesday 17

w w w . s a n j u a n c o l l e g e . e d u

•	 Faculty Return

•	 Late Advised Registration
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Thursday 18

Friday

Saturday

Sunday

19

20

21

NOTES:

•	 Last Day to Register

•	 Official Drop for Non-Payment at Close of 
Business

•	 Summer Family Movie Night-Dusk (Fine Arts 
Center Pottery Wall)

•	 Add Period for Full Term 
Classes-All Tuition and 
Fees Due at Time of 
Registration

•	 Last Day to Drop for 
100% Refund for ALL 
Classes

•	 Add Period for Full Term 
Classes-All Tuition and 
Fees Due at Time of 
Registration

w w w . s a n j u a n c o l l e g e . e d u 45



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011

46

AUGUST 2011

Monday 22

Tuesday 23

Wednesday 24

w w w . s a n j u a n c o l l e g e . e d u

•	 First Day of Instruction

•	 Add Period for Full Term Classes-All Tuition 
and Fees Due at Time of Registration

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Lost Tables - All Day

•	 Add Period for Full Term Classes-All Tuition 
and Fees Due at Time of Registration

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Lost Tables - All Day

•	 Add Period for Full Term Classes-All Tuition 
and Fees Due at Time of Registration

•	 Drop Period-(No Grade Recorded on 
Transcript)
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Thursday 25

Friday

Saturday

Sunday

26

27

28

NOTES:

•	 Add Period for Full Term Classes-All Tuition 
and Fees Due at Time of Registration

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Add Period for Full Term Classes-All Tuition 
and Fees Due at Time of Registration

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

w w w . s a n j u a n c o l l e g e . e d u 47



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6

7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011

48

AUGUST 2011

Monday 29

Tuesday 30

Wednesday 31

w w w . s a n j u a n c o l l e g e . e d u

•	 Native American Welcome Back

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Drop Period-(No Grade Recorded on 
Transcript)
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Thursday 1

Friday

Saturday

Sunday

2

3

4

NOTES:

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	Safe Zone Brown Bag Lunch-11:30 
AM-1 PM (CTX)

•	 No Classes Held

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 No Classes Held

•	 Drop Period-(No Grade 
Recorded on Transcript)

w w w . s a n j u a n c o l l e g e . e d u 49
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Monday Tuesday Wednesday Thursday

September 2011

1

5 6 7 8

12 13 14 15

19 20 21 22

26 27 28 29

•	 Drop Period-(No Grade 
Recorded on Transcript)

w w w . s a n j u a n c o l l e g e . e d u

Labor Day-Campus Closed-

No Classes Held 

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 Student Rush and President’s Ice 
Cream Social - 11:00 AM - 1:00 
PM (Learning Commons Plaza)

•	 Student Rush and President’s Ice 
Cream Social - 11:00 AM - 1:00 PM 
(Learning Commons Plaza)

•	 Campus Blood Drive ( Sun’s Room)

•	 SJC NA Princess Pageant

•	 Riders in the Sky Show-
Performance Hall- 7:00 PM

•	 Latino Heritage Week 
(Throughout Campus)

•	 Latino Heritage Week 
(Throughout Campus)

Rosh Hashanah (Begins at sundown)

•	 Latino Heritage Week (Throughout 
Campus)

•	 Latino Heritage Week 
(Throughout Campus)
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Friday Saturday Sunday NOTES

2 3 4

9 10 11

16 17 18

23 24 25

30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

AUGUST  2011

w w w . s a n j u a n c o l l e g e . e d u

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	Safe Zone Brown Bag 
Lunch-11:30 AM-1 PM 
(CTX)

•	 No Classes Held

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 No Classes Held

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 Deadline to Change From Credit 
to Audit or Audit to Credit

•	 Drop Period-(No Grade 
Recorded on Transcript)

•	 2nd Annual SJC Out Drag 
Show-7 PM (Little Theatre)

•	 Family Movie Night - 6:00 PM 
(Performance Hall)

•	 Latino Heritage Week 
(Throughout Campus)



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011

52

SEPTEMBER 2011

Monday 5

Tuesday 6

Wednesday 7

w w w . s a n j u a n c o l l e g e . e d u

Labor Day-Campus Closed-
No Classes Held 

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Drop Period-(No Grade Recorded on 
Transcript)
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Thursday 8

Friday

Saturday

Sunday

9

10

11

NOTES:

•	 Drop Period-(No Grade Recorded on 
Transcript)

•	 Deadline to Change From Credit to Audit or 
Audit to Credit

•	 Drop Period-(No Grade Recorded on 
Transcript)

w w w . s a n j u a n c o l l e g e . e d u 53



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011

54

SEPTEMBER 2011

Monday 12

Tuesday 13

Wednesday 14

w w w . s a n j u a n c o l l e g e . e d u

•	 Student Senate - 3:00 PM (Room 1614)

•	 Student Rush and President’s Ice Cream 
Social - 11:00 AM - 1:00 PM (Learning 
Commons Plaza)

•	 Student Rush and President’s Ice Cream 
Social - 11:00 AM - 1:00 PM (Learning 
Commons Plaza)
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Thursday 15

Friday

Saturday

Sunday

16

17

18

NOTES:

•	 Campus Blood Drive ( Sun’s Room)

•	2nd Annual SJC Out 
Drag Show-7 PM 
(Little Theatre)

w w w . s a n j u a n c o l l e g e . e d u 55



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011

56

SEPTEMBER 2011

Monday 19

Tuesday 20

Wednesday 21

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 22

Friday

Saturday

Sunday

23

24

25

NOTES:

•	 SJC NA Princess Pageant

•	 Riders in the Sky Show-Performance 
Hall- 7:00 PM

•	 Family Movie Night - 6:00 PM       
(Performance Hall)

w w w . s a n j u a n c o l l e g e . e d u 57



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011

58

SEPTEMBER 2011

Monday 26

Tuesday 27

Wednesday 28

w w w . s a n j u a n c o l l e g e . e d u

•	 Latino Heritage Week (Throughout Campus)

•	 Latino Heritage Week (Throughout Campus)

Rosh Hashanah (Begins at sundown)

•	 Latino Heritage Week (Throughout Campus)
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Thursday 29

Friday

Saturday

Sunday

30

1

2

NOTES:

•	 Latino Heritage Week (Throughout Campus)

•	 Latino Heritage Week (Throughout Campus)

w w w . s a n j u a n c o l l e g e . e d u 59



60

Monday Tuesday Wednesday Thursday

October 2011

3 4 5 6

10 11 12 13

17 18 19 20

24 25 26 27

w w w . s a n j u a n c o l l e g e . e d u

•	 Domestic Violence 
Awareness-11:30 AM -1:30 PM 
(Campus Wide)

Columbus Day (Observed)

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 Community Job Fair-Graphic 
Arts Center: 10:00 AM-1:30 PM

•	 National Coming Out Day-
3-5 PM (1st Floor Learning 
Commons)

•	 Holiday Food Drive Begins 
(Throughout Campus)

•	 Alcohol Awareness Days 
(Campus Wide)

•	 Alcohol Awareness Days 
(Campus Wide)

•	 Alcohol Awareness Days 
(Campus Wide)

•	 Fall Break-No Classes Held

Halloween

•	 Deadline to Apply for Fall 
Graduation

31
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Friday Saturday Sunday NOTES

1 2

7 8 9

14 15 16

21 22 23

28 29 30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30

SEPTEMBER  2011

w w w . s a n j u a n c o l l e g e . e d u

Yom Kippur (Begins at sundown)

•	 Family Swim Night - 7:30 PM - 9:30 
PM (Farmington Aquatic Center)

•	 Fall Drama Show- Little Theater- 
7:00 PM

•	 Safe Zone Brown Bag Lunch-11:30 
AM-1 PM (CTX)

•	 Fall Drama Show- Little Theater- 
7:00 PM

•	 Fall Drama Show- Little Theater- 
7:00 PM

•	 Fall Drama Show- Little Theater- 
7:00 PM

•	 Fall Drama Show- Little Theater- 
7:00 PM

•	 Masterworks Show- 
Performance Hall- 7:00 PM

•	 Fall Break-No Classes Held

•	 Fall Break-No Classes Held •	 Fall Break-No Classes Held

•	 Halloween Office Decorating 
Contest - All Day (Campus Wide)

•	 SJC Halloween Carnival - 12:00  
- 5:00 PM (Farmington Civic 
Center)



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011

62

OCTOBER 2011

Monday 3

Tuesday 4

Wednesday 5

w w w . s a n j u a n c o l l e g e . e d u

•	 Domestic Violence Awareness-11:30 AM 
-1:30 PM (Campus Wide)
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Thursday 6

Friday

Saturday

Sunday

7

8

9

NOTES:

Yom Kippur (Begins at sundown)

•	 Family Swim Night - 7:30 PM - 9:30 PM 
(Farmington Aquatic Center)

•	 Fall Drama Show- Little Theater- 7:00 PM 

•	Safe Zone Brown Bag Lunch-11:30 
AM-1 PM (CTX)

•	 Fall Drama Show- Little 
Theater- 7:00 PM

w w w . s a n j u a n c o l l e g e . e d u 63



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011

64

OCTOBER 2011

Monday 10

Tuesday 11

Wednesday 12

w w w . s a n j u a n c o l l e g e . e d u

Columbus Day (Observed)

•	 Student Senate - 3:00 PM (Room 1614)

•	 Community Job Fair-Graphic Arts Center: 
10:00 AM-1:30 PM

•	 National Coming Out Day-3-5 PM (1st Floor 
Learning Commons)
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Thursday 13

Friday

Saturday

Sunday

14

15

16

NOTES:

•	 Fall Drama Show- Little Theater- 7:00 PM

•	 Fall Drama Show- Little 
Theater- 7:00 PM

•	 Fall Drama Show- Little 
Theater- 7:00 PM

w w w . s a n j u a n c o l l e g e . e d u 65



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011

66

OCTOBER 2011

Monday 17

Tuesday 18

Wednesday 19

w w w . s a n j u a n c o l l e g e . e d u

•	 Holiday Food Drive Begins (Throughout 
Campus)

•	 Alcohol Awareness Days (Campus Wide)

•	 Alcohol Awareness Days (Campus Wide)

•	 Alcohol Awareness Days (Campus Wide)
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Thursday 20

Friday

Saturday

Sunday

21

22

23

NOTES:

•	 Fall Break-No Classes Held

•	 Masterworks Show- Performance Hall- 
7:00 PM

•	 Fall Break-No Classes Held

•	 Fall Break-No Classes 
Held

•	 Fall Break-No Classes 
Held
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011

68

OCTOBER 2011

Monday 24

Tuesday 25

Wednesday 26

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 27

Friday

Saturday

Sunday

28

29

30

NOTES:

•	 Halloween Office Decorating Contest - 
All Day (Campus Wide)

•	 SJC Halloween Carnival 
12:00 - 5:00 PM 
(Farmington Civic 
Center)

w w w . s a n j u a n c o l l e g e . e d u 69



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011

70

OCTOBER 2011

Monday 31

Tuesday 1

Wednesday 2

w w w . s a n j u a n c o l l e g e . e d u

Halloween

•	 Deadline to Apply for Fall Graduation
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Thursday 3

Friday

Saturday

Sunday

4

5

6

NOTES:

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

•	 SJC National Society of Leadership & 
Success Leadership Training Day-1:00-4:00 
PM (Suns Room)

w w w . s a n j u a n c o l l e g e . e d u 71
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Monday Tuesday Wednesday Thursday

November 2011

1 2 3

7 8 9 10

14 15 16 17

21 22 23 24

28 29 30

w w w . s a n j u a n c o l l e g e . e d u

•	 Career Check-9000 Rooms:    
9:00 AM-12 PM

•	 Native American Scholarship Fair

•	 Jazz Combos Show: Performance 
Hall- 7:00 PM

•	 Registration Begins: Continuing 
Degree Seeking Students 
(Spring 2012)

•	 Native American Week

•	 Oxfam Hunger Banquet - 6:30 
PM (9000’s)

•	 Holiday Food Drive Ends

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 Native American Week •	 Native American Week •	 Harvest Celebration Dinner

•	 Native American Week

•	 Family Skate Night-6:30-8:30 
PM (SkateAway USA)

•	 Registration Begins: All 
Continuing Students (Spring 
2012)

•	 Thanksgiving Break-Campus 
Closed-No Classes Held

Thanksgiving Day (US)

•	 Thanksgiving Break-Campus 
Closed-No Classes Held

•	 Luminarias Display Set-up - All 
Day (Main Campus)

•	 Luminarias Display Set-up - All 
Day (Main Campus)
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Friday Saturday Sunday NOTES

4 5 6

11 12 13

18 19 20

25 26 27

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1
2 3 4 5 6 7 8
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31

OCTOBER  2011

w w w . s a n j u a n c o l l e g e . e d u

•	 Safe Zone Brown Bag 
Lunch-11:30 AM-1 PM (CTX)

•	 SJC National Society of 
Leadership & Success 
Leadership Training Day-1:00-
4:00 PM (Suns Room)

Veterans Day

•	 Last Day to Completely 
Withdraw from Courses

•	 Native American Verterns 
Apperciation Day

•	 Family Movie Night - 6:00 PM 
(Little Theater)

•	 State Street Ballet Show-     
7:00 PM (Performance Hall)

•	 Band Concert Show-           
7:00 PM(Little Theater)

•	 Native American Week

•	 SJ Symphony Show-6:00 PM 
(Performance Hall)

•	 Thanksgiving Break-Campus 
Closed-No Classes Held

•	 Thanksgiving Break-Campus 
Closed-No Classes Held

•	 Thanksgiving Break-Campus 
Closed-No Classes Held



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011

74

NOVEMBER 2011

Monday 7

Tuesday 8

Wednesday 9

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 10

Friday

Saturday

Sunday

11

12

13

NOTES:

•	 Career Check-9000 Rooms:                    
9:00 AM-12 PM

•	 Native American Scholarship Fair

•	 Jazz Combos Show: Performance Hall- 
7:00 PM

Veterans Day

•	 Last Day to Completely Withdraw from 
Courses

•	 Native American Verterns Apperciation Day

•	 Family Movie Night - 6:00 PM (Little Theater)

•	 State Street Ballet 
Show- 7:00 PM 
(Performance Hall)

w w w . s a n j u a n c o l l e g e . e d u 75



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011

76

NOVEMBER 2011

Monday 14

Tuesday 15

Wednesday 16

w w w . s a n j u a n c o l l e g e . e d u

•	 Registration Begins: Continuing Degree 
Seeking Students (Spring 2012)

•	 Native American Week

•	 Oxfam Hunger Banquet - 6:30 PM (9000’s)

•	 Holiday Food Drive Ends

•	 Student Senate - 3:00 PM (Room 1614)

•	 Native American Week

•	 Native American Week



77

Thursday 17

Friday

Saturday

Sunday

18

19

20

NOTES:

•	 Harvest Celebration Dinner

•	 Native American Week

•	 Family Skate Night-6:30-8:30 PM 
(SkateAway USA)

•	 Band Concert Show- 7:00 PM (Little Theater)

•	 Native American Week

•	 SJ Symphony Show-
6:00 PM (Performance 
Hall)

w w w . s a n j u a n c o l l e g e . e d u 77



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011

78

NOVEMBER 2011

Monday 21

Tuesday 22

Wednesday 23

w w w . s a n j u a n c o l l e g e . e d u

•	 Registration Begins: All Continuing Students 
(Spring 2012)

•	 Thanksgiving Break-Campus Closed-No 
Classes Held
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Thursday 24

Friday

Saturday

Sunday

25

26

27

NOTES:

Thanksgiving Day (US)

•	 Thanksgiving Break-Campus Closed-No 
Classes Held

•	 Thanksgiving Break-Campus Closed-No 
Classes Held

•	 Thanksgiving Break-
Campus Closed-No 
Classes Held

•	 Thanksgiving Break-
Campus Closed-No 
Classes Held

w w w . s a n j u a n c o l l e g e . e d u 79



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011

80

NOVEMBER 2011

Monday 28

Tuesday 29

Wednesday 30

w w w . s a n j u a n c o l l e g e . e d u

•	 Luminarias Display Set-up - All Day (Main 
Campus)

•	 Luminarias Display Set-up - All Day (Main 
Campus)
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Thursday 1

Friday

Saturday

Sunday

2

3

4

NOTES:

•	 Registration Begins: New Students (Spring 
2012)

•	 Luminarias Display Set-up - All Day (Main 
Campus)

•	 Jazz Concert Show- 7:00 PM (Performance 
Hall)

•	 World Aids Day-11 AM-4 PM (1st Floor 
Learning Commons)

•	 Campus Closed-No Classes Held

•	 Luminarias Display Set-up - All Day (Main 
Campus)

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

•	 Luminarias-6:00 PM- 
No classes Held All Day

w w w . s a n j u a n c o l l e g e . e d u 81
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Monday Tuesday Wednesday Thursday

December 2011

1

5 6 7 8

12 13 14 15

19 20 21 22

26 27 28 29

•	 Registration Begins: New 
Students (Spring 2012)

•	 Luminarias Display Set-up - All 
Day (Main Campus)

•	 Jazz Concert Show- 7:00 PM 
(Performance Hall)

•	 World Aids Day-11 AM-4 PM 
(1st Floor Learning Commons)

w w w . s a n j u a n c o l l e g e . e d u

•	 Last Day of Instruction

•	 Campus Blood Drive (Sun’s 
Room)

•	 Reading Day

•	 Native American Holiday Feast Day

•	 Nutcracker Show (Performance Hall)

•	 Final Exams

•	 Band Concert- 7:00 PM (Little 
Theater)

•	 Nutcracker Show (Performance Hall)

•	 Final Exams

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 Final Exams •	 Final Exams

•	 Semester Ends

•	 Grades Due in Registration 
Office by 3:00 PM 

•	 Choir Concert- 7:00 PM 
(Performance Hall)

•	 Winter Break-Campus Closed- 
No Classes Held

Chanukah (Begins at sundown)

•	 Winter Break-Campus Closed- No 
Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

Kwanzaa (Begins)

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held
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Friday Saturday Sunday NOTES

2 3 4

9 10 11

16 17 18

23 24 25

30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5

6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

NOVEMBER  2011

w w w . s a n j u a n c o l l e g e . e d u

•	 Campus Closed-No Classes Held

•	 Luminarias Display Set-up - All Day 
(Main Campus)

•	 Safe Zone Brown Bag Lunch-11:30 
AM-1 PM (CTX)

•	 Luminarias-6:00 PM - No 
classes Held All Day

•	 Final Exams

•	 Nutcracker Show (Performance Hall)

•	 Final Exams

•	 Nutcracker Show (Performance Hall)

•	 Final Exams

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held

Christmas Day

•	 Winter Break-Campus Closed- 
No Classes Held)

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Winter Break-Campus Closed- 
No Classes Held



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

84

DECEMBER 2011

Monday 5

Tuesday 6

Wednesday 7

w w w . s a n j u a n c o l l e g e . e d u

•	 Last Day of Instruction

•	 Campus Blood Drive (Sun’s Room)

•	 Reading Day

•	 Native American Holiday Feast Day

•	 Nutcracker Show (Performance Hall)
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Thursday 8

Friday

Saturday

Sunday

9

10

11

NOTES:

•	 Final Exams

•	 Band Concert- 7:00 PM (Little Theater)

•	 Nutcracker Show (Performance Hall)

•	 Final Exams

•	 Nutcracker Show (Performance Hall)

•	 Final Exams

•	 Nutcracker Show 
(Performance Hall)

•	 Final Exams

w w w . s a n j u a n c o l l e g e . e d u 85



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31
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DECEMBER 2011

Monday 12

Tuesday 13

Wednesday 14

w w w . s a n j u a n c o l l e g e . e d u

•	 Final Exams

•	 Student Senate - 3:00 PM (Room 1614)

•	 Final Exams

•	 Final Exams

•	 Semester Ends
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Thursday 15

Friday

Saturday

Sunday

16

17

18

NOTES:

•	 Grades Due in Registration Office by   
3:00 PM 

•	 Choir Concert- 7:00 PM (Performance Hall)

•	 Winter Break-Campus 
Closed- No Classes 
Held

•	 Winter Break-Campus 
Closed- No Classes 
Held

w w w . s a n j u a n c o l l e g e . e d u 87



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

88

DECEMBER 2011

Monday 19

Tuesday 20

Wednesday 21

w w w . s a n j u a n c o l l e g e . e d u

•	 Winter Break-Campus Closed- No Classes 
Held

Chanukah (Begins at sundown)

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus Closed- No Classes 
Held
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Thursday 22

Friday

Saturday

Sunday

23

24

25

NOTES:

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus 
Closed- No Classes 
Held

Christmas Day

•	 Winter Break-Campus 
Closed- No Classes 
Held

w w w . s a n j u a n c o l l e g e . e d u 89



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

90

DECEMBER 2011

Monday 26

Tuesday 27

Wednesday 28

w w w . s a n j u a n c o l l e g e . e d u

Kwanzaa (Begins)

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus Closed- No Classes 
Held
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Thursday 29

Friday

Saturday

Sunday

30

31

1

NOTES:

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus Closed- No Classes 
Held

•	 Winter Break-Campus 
Closed- No Classes 
Held

New Year’s Day

•	 Winter Break-Campus 
Closed- No Classes 
Held

w w w . s a n j u a n c o l l e g e . e d u 91
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Monday Tuesday Wednesday Thursday

January 2012

	

2 3 4 5

9 10 11 12

16 17 18 19

23 24 25 26

w w w . s a n j u a n c o l l e g e . e d u

•	 Staff Return •	 Last Day to Drop for 100% 
Refund for ALL Classes

•	 Last Day to Drop for 100% 
Refund for ALL Classes

•	 Faculty Return

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Last Day to Register

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 First Day of Instruction

•	 Add Period- All Tuition and Fees 
Due at Time of Registration

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Lost Tables - All Day

•	 Add Period- All Tuition and Fees 
Due at Time of Registration

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Lost Tables - All Day

Martin Luther King, Jr. Day

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 Black Heritage Week 
(Throughout Campus)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Black Heritage Week 
(Throughout Campus)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Spring Club Rush - 11:00 AM - 
1:00 PM (Grapic Arts Court)

•	 Black Heritage Week 
(Throughout Campus)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Campus Blood Drive ( Sun’s 
Room)

•	 Black Heritage Week 
(Throughout Campus)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Chinese New Year - All Day 
(Learning Commons)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Native American Welcome Back

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

30 31
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Friday Saturday Sunday NOTES

1

6 7 8

13 14 15

20 21 22

27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011

w w w . s a n j u a n c o l l e g e . e d u

New Year’s Day

•	 Winter Break-Campus Closed- 
No Classes Held

•	 Official Drop for Non-Payment at 
Close of Business

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Add Period- All Tuition and Fees 
Due at Time of Registration

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Black Heritage Week 
(Throughout Campus)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 MLK Jr. Celebration-6:00 PM 

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Orchestra Concert-7:00 PM 
(Little Theater)

•	 Drop Period (No Grade Recorded 
on Transcript)

•	 Safe Zone Brown Bag 
Lunch-11:30 AM-1 PM (CTX)

•	 Drop Period (No Grade Recorded 
on Transcript)



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

94

JANUARY 2012

Monday 2

Tuesday 3

Wednesday 4

w w w . s a n j u a n c o l l e g e . e d u

•	 Staff Return

•	 Last Day to Drop for 100% Refund for ALL 
Classes
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Thursday 5

Friday

Saturday

Sunday

6

7

8

NOTES:

•	 Last Day to Drop for 100% Refund for ALL 
Classes

•	 Official Drop for Non-Payment at Close of 
Business

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Drop Period (No Grade 
Recorded on Transcript)

•	 Drop Period (No Grade 
Recorded on Transcript)
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29
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JANUARY 2012

Monday 9

Tuesday 10

Wednesday 11

w w w . s a n j u a n c o l l e g e . e d u

•	 Faculty Return

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Last Day to Register

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 First Day of Instruction

•	 Add Period- All Tuition and Fees Due at Time 
of Registration

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Lost Tables - All Day



97

Thursday 12

Friday

Saturday

Sunday

13

14

15

NOTES:

•	 Add Period- All Tuition and Fees Due at Time 
of Registration

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Lost Tables - All Day

•	 Add Period- All Tuition and Fees Due at Time 
of Registration

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Drop Period (No Grade 
Recorded on Transcript)

•	 Drop Period (No Grade 
Recorded on Transcript)

w w w . s a n j u a n c o l l e g e . e d u 97



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29
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JANUARY 2012

Monday 16

Tuesday 17

Wednesday 18

w w w . s a n j u a n c o l l e g e . e d u

Martin Luther King, Jr. Day

•	 Student Senate - 3:00 PM (Room 1614)

•	 Black Heritage Week (Throughout Campus)

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Black Heritage Week (Throughout Campus)

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Spring Club Rush - 11:00 AM - 1:00 PM 
(Grapic Arts Court)

•	 Black Heritage Week (Throughout Campus)

•	 Drop Period (No Grade Recorded on 
Transcript)
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Thursday 19

Friday

Saturday

Sunday

20

21

22

NOTES:

•	 Campus Blood Drive ( Sun’s Room)

•	 Black Heritage Week (Throughout Campus)

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Black Heritage Week (Throughout Campus)

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 MLK Jr. Celebration 
-6:00 PM 

•	 Drop Period (No Grade 
Recorded on Transcript)

•	 Drop Period (No Grade 
Recorded on Transcript)
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

100

JANUARY 2012

Monday 23

Tuesday 24

Wednesday 25

w w w . s a n j u a n c o l l e g e . e d u

•	 Chinese New Year - All Day (Learning 
Commons)

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Native American Welcome Back

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Drop Period (No Grade Recorded on 
Transcript)
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Thursday 26

Friday

Saturday

Sunday

27

28

29

NOTES:

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Orchestra Concert-7:00 PM (Little Theater)

•	 Drop Period (No Grade Recorded on 
Transcript)

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

•	 Drop Period (No Grade 
Recorded on Transcript)
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JANUARY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29
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JANUARY 2012

Monday 30

Tuesday 31

Wednesday 1

w w w . s a n j u a n c o l l e g e . e d u



103

Thursday 2

Friday

Saturday

Sunday

3

4

5

NOTES:

Groundhog Day

•	 Deadline to Change From Credit to Audit or 
Audit to Credit

•	 Family Movie Night - 6:00 PM (Performance 
Hall)

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

w w w . s a n j u a n c o l l e g e . e d u 103
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Monday Tuesday Wednesday Thursday

February 2012

1 2

6 7 8 9

13 14 15 16

20 21 22 23

27 28 29

Groundhog Day

w w w . s a n j u a n c o l l e g e . e d u

•	 Native American Valentine”s 
Celebration

•	 Student Senate - 3:00 PM 
(Room 1614)

Valentine’s Day

•	 SJC GLBTQ Dance 
Social-6:00-10:00 PM (Suns 
Room & Mary’s Kitchen)

President”s Day- Campus Closed •	 Mardi Gras- All Day (Learning 
Commons)

Washington’s Birthday

Ash Wednesday
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Friday Saturday Sunday NOTES

3 4 5

10 11 12

17 18 19

24 25 26

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

DECEMBER  2011

w w w . s a n j u a n c o l l e g e . e d u

•	 Deadline to Change From Credit 
to Audit or Audit to Credit

•	 Family Movie Night - 6:00 PM 
(Performance Hall)

•	 Safe Zone Brown Bag 
Lunch-11:30 AM-1 PM (CTX)

•	 AS/SJC Elections Packets 
Available-10:00 AM (Student 
Activities)

Lincoln’s Birthday

•	 No Classes Held

•	 Cathy Ryan (Celtic Show)- 7:00 PM 
(Performance Hall)

•	 No Classes Held



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

106

FEBRUARY 2012

Monday 6

Tuesday 7

Wednesday 8

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 9

Friday

Saturday

Sunday

10

11

12

NOTES:

•	 Native American Valentine”s Celebration

•	 AS/SJC Elections Packets Available-10:00 
AM (Student Activities)

Lincoln’s Birthday

w w w . s a n j u a n c o l l e g e . e d u 107



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
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FEBRUARY 2012

Monday 13

Tuesday 14

Wednesday 15

w w w . s a n j u a n c o l l e g e . e d u

•	 Student Senate - 3:00 PM (Room 1614)

Valentine’s Day

•	 SJC GLBTQ Dance Social-6:00-10:00 PM 
(Suns Room & Mary’s Kitchen)
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Thursday 16

Friday

Saturday

Sunday

17

18

19

NOTES:

•	 No Classes Held

•	 Cathy Ryan (Celtic 
Show)- 7:00 PM 
(Performance Hall)

•	 No Classes Held

w w w . s a n j u a n c o l l e g e . e d u 109



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
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FEBRUARY 2012

Monday 20

Tuesday 21

Wednesday 22

w w w . s a n j u a n c o l l e g e . e d u

President”s Day- Campus Closed

•	 Mardi Gras- All Day (Learning Commons)

Washington’s Birthday

Ash Wednesday
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Thursday 23

Friday

Saturday

Sunday

24

25

26

NOTES:

w w w . s a n j u a n c o l l e g e . e d u 111



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
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FEBRUARY 2012

Monday 27

Tuesday 28

Wednesday 29

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 1

Friday

Saturday

Sunday

2

3

4

NOTES:

•	 Deadline to Apply for Spring Graduation

•	 Little Shop of Horrors 7:00 PM   
(Performance Hall)

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

•	 Little Shop of Horrors 7:00 
PM (Performance Hall)

w w w . s a n j u a n c o l l e g e . e d u 113



114

Monday Tuesday Wednesday Thursday

March 2012

1

5 6 7 8

12 13 14 15

19 20 21 22

26 27 28 29

w w w . s a n j u a n c o l l e g e . e d u

Purim (Begins at sundown) •	 Little Shop of Horrors 7:00 PM 
(Performance Hall)

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 Springapalooza Week 
(Throughout Campus)

•	 Springapalooza Week 
(Throughout Campus)

•	 Springapalooza Week 
(Throughout Campus)

•	 Community Job Fair-Graphic 
Arts Center: 10:00 AM-1:30 PM

•	 Springapalooza Week 
(Throughout Campus)

•	 Spring Break-No Classes Held •	 Spring Break-No Classes Held •	 Spring Break-No Classes Held •	 Spring Break-No Classes Held
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Friday Saturday Sunday NOTES

2 3 4

9 10 11

16 17 18

23 24 25

30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

FEBRUARY  2012

1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29

w w w . s a n j u a n c o l l e g e . e d u

•	 Deadline to Apply for Spring 
Graduation

•	 Little Shop of Horrors 7:00 PM 
(Performance Hall)

•	 Safe Zone Brown Bag 
Lunch-11:30 AM-1 PM (CTX)

•	 Little Shop of Horrors 7:00 PM 
(Performance Hall)

•	 Family Movie Night - 6:00 PM 
(Little Theater)

•	 Springapalooza Week 
(Throughout Campus)

•	 Little Shop of Horrors 7:00 PM 
(Performance Hall)

•	 AS/SJC Election Packets Due-5 
PM (Student Activities)

•	 Senior Prom - 6:30-9:30 PM  
(Sun’s Room & Mary’s Kitchen)

•	 Little Shop of Horrors 7:00 PM 
(Performance Hall)

•	 Little Shop of Horrors 7:00 PM 
(Performance Hall)

St. Patrick’s Day

•	 No Classes Held

•	 No Classes Held

•	 Spring Break-No Classes Held

•	 Spring Holiday-Campus Closed

•	 Spring Break-No Classes Held •	 Spring Break-No Classes Held

•	 Jazz Fest Show- 7:00 PM 
(Performance Hall)

•	 Arc Attack Show-7:00 PM



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
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MARCH 2012

Monday 5

Tuesday 6

Wednesday 7

w w w . s a n j u a n c o l l e g e . e d u

Purim (Begins at sundown)
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Thursday 8

Friday

Saturday

Sunday

9

10

11

NOTES:

•	 Little Shop of Horrors 7:00 PM   
(Performance Hall)

•	 Family Movie Night - 6:00 PM (Little Theater)

•	 Springapalooza Week (Throughout Campus)

•	 Little Shop of Horrors 7:00 PM   
(Performance Hall)

•	 AS/SJC Election Packets Due-5 PM (Student 
Activities)

•	 Senior Prom - 6:30-
9:30 PM  (Sun’s Room 
& Mary’s Kitchen)

•	 Little Shop of Horrors 
7:00 PM (Performance 
Hall)

•	 Little Shop of Horrors 7:00 
PM   (Performance Hall)
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
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MARCH 2012

Monday 12

Tuesday 13

Wednesday 14

w w w . s a n j u a n c o l l e g e . e d u

•	 Student Senate - 3:00 PM (Room 1614)

•	 Springapalooza Week (Throughout Campus)

•	 Springapalooza Week (Throughout Campus)

•	 Springapalooza Week (Throughout Campus)
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Thursday 15

Friday

Saturday

Sunday

16

17

18

NOTES:

•	 Community Job Fair-Graphic Arts Center: 
10:00 AM -1:30 PM

•	 Springapalooza Week (Throughout Campus)

St. Patrick’s Day

•	 No Classes Held

•	 No Classes Held
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012

120

MARCH 2012

Monday 19

Tuesday 20

Wednesday 21

w w w . s a n j u a n c o l l e g e . e d u

•	 Spring Break-No Classes Held

•	 Spring Break-No Classes Held

•	 Spring Break-No Classes Held
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Thursday 22

Friday

Saturday

Sunday

23

24

25

NOTES:

•	 Spring Break-No Classes Held

•	 Spring Break-No Classes Held

•	 Spring Holiday-Campus Closed

•	 Spring Break-No 
Classes Held

•	 Spring Break-No 
Classes Held
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012

122

MARCH 2012

Monday 26

Tuesday 27

Wednesday 28

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 29

Friday

Saturday

Sunday

30

31

1

NOTES:

•	 Jazz Fest Show- 7:00 PM (Performance Hall)

•	 Arc Attack Show-
7:00 PM

Palm Sunday

April Fool’s Day

w w w . s a n j u a n c o l l e g e . e d u 123
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Monday Tuesday Wednesday Thursday

April 2012

2 3 4 5

9 10 11 12

16 17 18 19

23 24 25 26

w w w . s a n j u a n c o l l e g e . e d u

•	 AS/SJC Elections - All Day 
(Throughout Campus)

•	 AS/SJC Elections - All Day 
(Throughout Campus)

•	 AS/SJC Elections - All Day 
(Throughout Campus)

•	 Registration Begins: Continuing 
Degree Seeking Students 
(Fall 2012)

•	 Student Senate - 3:00 PM 
(Room 1614)

•	 SJC Pow Wow Week •	 SJC Pow Wow Week

•	 SJC National Society of 
Leadership & Success Induction  
- 6:00 PM (9000’s)

•	 SJC Pow Wow Week

•	 Registration Begins: All 
Continuing Students (Fall 2012)

•	 Student Awards Reception - 
6:00 PM (9000’s)

•	 Community Job Fair-Graphic 
Arts Center: 10:00 AM 
-1:30 PM 

30

•	 Registration Begins: New 
Students (Fall 2012)

•	 Last Day of Instruction
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Friday Saturday Sunday NOTES

1

6 7 8

13 14 15

20 21 22

27 28 29

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MARCH  2012

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

w w w . s a n j u a n c o l l e g e . e d u

Palm Sunday

April Fool’s Day

Passover (Begins at sundown)

Good Friday

•	 Last Day to Completely Withdraw 
from Courses

•	 Safe Zone Brown Bag Lunch-11:30 
AM-1 PM (CTX)

Easter

•	 SJC Pow Wow at McGee Park

•	 Squirm Burpee Show-7:00 PM 
(Performance Hall)

•	 SJC Pow Wow at McGee Park •	 SJC Pow Wow at McGee Park

•	 Band Concert Show- 7:00 PM 
(Little Theater)

•	 SJ Symphony Show-1:00 PM 
-6:00 PM (Performance Hall)

•	 Choir/Company Concert- 7:00 PM 
(Performance Hall)

•	 BYU Folk Dancers Show- 7:00 PM  
(Performance Hall)



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

126

APRIL 2012

Monday 2

Tuesday 3

Wednesday 4

w w w . s a n j u a n c o l l e g e . e d u

•	 AS/SJC Elections - All Day (Throughout 
Campus)

•	 AS/SJC Elections - All Day (Throughout 
Campus)
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Thursday 5

Friday

Saturday

Sunday

6

7

8

NOTES:

•	 AS/SJC Elections - All Day (Throughout 
Campus)

Passover (Begins at sundown)

Good Friday

•	 Last Day to Completely Withdraw from 
Courses

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

Easter
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

128

APRIL 2012

Monday 9

Tuesday 10

Wednesday 11

w w w . s a n j u a n c o l l e g e . e d u

•	 Registration Begins: Continuing Degree 
Seeking Students (Fall 2012)

•	 Student Senate - 3:00 PM (Room 1614)

•	 SJC Pow Wow Week

•	 SJC Pow Wow Week

•	 SJC National Society of Leadership & 
Success Induction  - 6:00 PM (9000’s)
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Thursday 12

Friday

Saturday

Sunday

13

14

15

NOTES:

•	 SJC Pow Wow Week

•	 SJC Pow Wow at McGee Park

•	 Squirm Burpee Show-7:00 PM       
(Performance Hall)

•	 SJC Pow Wow at 
McGee Park

•	 SJC Pow Wow at 
McGee Park
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31
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APRIL 2012

Monday 16

Tuesday 17

Wednesday 18

w w w . s a n j u a n c o l l e g e . e d u

•	 Registration Begins: All Continuing Students 
(Fall 2012)
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Thursday 19

Friday

Saturday

Sunday

20

21

22

NOTES:

•	 Band Concert Show- 7:00 PM (Little Theater)

•	 SJ Symphony Show-
1:00 PM-6:00 PM 
(Performance Hall)
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31
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APRIL 2012

Monday 23

Tuesday 24

Wednesday 25

w w w . s a n j u a n c o l l e g e . e d u

•	 Student Awards Reception - 6:00 PM 
(9000’s)
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Thursday 26

Friday

Saturday

Sunday

27

28

29

NOTES:

•	 Community Job Fair-Graphic Arts Center: 
10:00 AM-1:30 PM

•	 Choir/Company Concert- 7:00 PM 
(Performance Hall)

•	 BYU Folk Dancers 
Show- 7:00 PM 
(Performance Hall)
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012
	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

134

APRIL 2012

Monday 30

Tuesday 1

Wednesday 2

w w w . s a n j u a n c o l l e g e . e d u

•	 Registration Begins: New Students (Fall 
2012)

•	 Last Day of Instruction

•	 Reading Day

•	 Final Exams
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Thursday 3

Friday

Saturday

Sunday

4

5

6

NOTES:

•	 Final Exams

•	 Final Exams

•	 Jazz Concert- 7:00 pm (Little Theater)

•	 Safe Zone Brown Bag Lunch-11:30 AM-1 
PM (CTX)

•	 Final Exams

•	 Summer 1: Official Drop 
for Non-Payment at 
Close of Buisness

•	 Final Exams

w w w . s a n j u a n c o l l e g e . e d u 135
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Monday Tuesday Wednesday Thursday

May 2012

	 1 2 3

7 8 9 10

14 15 16 17

21 22 23 24

28 29 30 31

•	 Reading Day •	 Final Exams •	 Final Exams

w w w . s a n j u a n c o l l e g e . e d u

•	 Final Exams •	 Final Exams

•	 Semester Ends

•	 Grading Day-Faculty Duty Day 
(Full Duty Day)

•	 Grades Due in Registration 
Office by 3:00 PM 

•	 Summer 1: Last Day For 100% 
Refund

•	 Summer 1: First Day of 
Instruction for 4,8, &12 Week 
Classes

•	 Summer 1: Add Period-All 
Tuition and Fees Due at Time of 
Registration

•	 Summer 1: Add Period-All 
Tuition and Fees Due at Time of 
Registration

Memorial Day-Campus 
Closed-No Classes Held
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Friday Saturday Sunday NOTES

4 5 6

11 12 13

18 19 20

25 26 27

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30

APRIL  2012

w w w . s a n j u a n c o l l e g e . e d u

•	 Final Exams

•	 Jazz Concert- 7:00 PM (Little 
Theater)

•	 Safe Zone Brown Bag 
Lunch-11:30 AM-1 PM (CTX)

•	 Final Exams

•	 Summer 1: Official Drop for Non-
Payment at Close of Buisness

•	 Final Exams

•	 Faculty Duty Day (Full Duty Day)

•	 Summer 1: Last Day to Register

•	 Orchestra Concert-7:00 PM 
(Little Theater)

•	 Native American Graduation 
Reception

•	 Graduation - 9:00 AM (Learning 
Commons Plaza)

Mother’s Day

•	 Summer 1: Add Period-All 
Tuition and Fees Due at Time of 
Registration

•	 No Classes Held •	 No Classes Held



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

138

MAY 2012

Monday 7

Tuesday 8

Wednesday 9

w w w . s a n j u a n c o l l e g e . e d u

•	 Final Exams

•	 Final Exams

•	 Semester Ends

•	 Grading Day-Faculty Duty Day (Full Duty Day)
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Thursday 10

Friday

Saturday

Sunday

11

12

13

NOTES:

•	 Grades Due in Registration Office by          
3:00 PM

•	 Faculty Duty Day (Full Duty Day)

•	 Summer 1: Last Day to Register

•	 Orchestra Concert-7:00 PM (Little Theater)

•	 Native American Graduation Reception

•	 Graduation - 9:00 AM 
(Learning Commons 
Plaza)

Mother’s Day
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

140

MAY 2012

Monday 14

Tuesday 15

Wednesday 16

w w w . s a n j u a n c o l l e g e . e d u

•	 Summer 1: Last Day For 100% Refund

•	 Summer 1: First Day of Instruction for 4,8, 
&12 Week Classes

•	 Summer 1: Add Period-All Tuition and Fees 
Due at Time of Registration
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Thursday 17

Friday

Saturday

Sunday

18

19

20

NOTES:

•	 Summer 1: Add Period-All Tuition and Fees 
Due at Time of Registration

•	 Summer 1: Add Period-All Tuition and Fees 
Due at Time of Registration
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

142

MAY 2012

Monday 21

Tuesday 22

Wednesday 23

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 24

Friday

Saturday

Sunday

25

26

27

NOTES:

•	 No Classes Held

•	 No Classes Held
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

144

MAY 2012

Monday 28

Tuesday 29

Wednesday 30

w w w . s a n j u a n c o l l e g e . e d u

Memorial Day-Campus Closed-
No Classes Held
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Thursday 31

Friday

Saturday

Sunday

1

2

3

NOTES:

•	 Summer 2: Offical Drop 
for Non-Payment at 
Close of Business

w w w . s a n j u a n c o l l e g e . e d u 145
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Monday Tuesday Wednesday Thursday

June 2012

4 5 6 7

11 12 13 14

18 19 20 21

25 26 27 28

w w w . s a n j u a n c o l l e g e . e d u

•	 Summer 2: First Day of Instruction for 
4, 6, & 8 Week Classes

•	 Summer 2: Add Period- All Tuition 
and Fees Due at Time of Registration

Flag Day
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Friday Saturday Sunday NOTES

1 2 3

8 9 10

15 16 17

22 23 24

29 30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JULY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

MAY  2012

1 2 3 4 5
6 7 8 9 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

w w w . s a n j u a n c o l l e g e . e d u

•	 Summer 2: Offical Drop for Non-
Payment at Close of Business

•	 Summer 1: Last Day of 
Instruction for 4 Week Classes

•	 Summer 2: Last Day to Register

•	 Summer 2: Last Day for 100% 
Refund

Father’s Day

•	 Summer 3: Official Drop for 
Non-Payment at Close of 
Business



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JULY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

148

JUNE 2012

Monday 4

Tuesday 5

Wednesday 6

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 7

Friday

Saturday

Sunday

8

9

10

NOTES:

•	 Summer 1: Last Day of Instruction for 4 
Week Classes

•	 Summer 2: Last Day to Register

•	 Summer 2: Last Day for 
100% Refund
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	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JULY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

150

JUNE 2012

Monday 11

Tuesday 12

Wednesday 13

w w w . s a n j u a n c o l l e g e . e d u

•	 Summer 2: First Day of Instruction for 4, 6, & 
8 Week Classes

•	 Summer 2: Add Period- All Tuition and Fees 
Due at Time of Registration
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Thursday 14

Friday

Saturday

Sunday

15

16

17

NOTES:

Flag Day

Father’s Day

w w w . s a n j u a n c o l l e g e . e d u 151



	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S 	 S	 M	 T	 W	 T	 F	 S

JULY  2012

1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31
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JUNE 2012

Monday 18

Tuesday 19

Wednesday 20

w w w . s a n j u a n c o l l e g e . e d u
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Thursday 21

Friday

Saturday

Sunday

22

23

24

NOTES:
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Monday 25

Tuesday 26

Wednesday 27
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Thursday 28

Friday

Saturday

Sunday

29

30

1

NOTES:

•	 Summer 3: Official Drop 
for Non-Payment at 
Close of Business
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Monday Tuesday Wednesday Thursday

July 2012

2 3 4 5

9 10 11 12

16 17 18 19

23 24 25 26
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Independence Day-Campus Closed

•	 Summer 3: First Day of 
Instruction for 4 Week Classes

•	 Summer 3: Add Period- All 
Tuition and Fees Due at Time of 
Registration

•	 Summer 3: Add Period- All 
Tuition and Fees Due at Time of 
Registration

•	 Summer 3: Add Period- All 
Tuition and Fees Due at Time of 
Registration

30 31
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Friday Saturday Sunday NOTES

1

6 7 8

13 14 15

20 21 22

27 28 29
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1 2 3 4
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19 20 21 22 23 24 25
26 27 28 29 30 31

AUGUST  2012
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JUNE  2012

1 2
3 4 5 6 7 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

w w w . s a n j u a n c o l l e g e . e d u

•	 Summer 2: Last Day of 
Instruction for 4 Week Classes

•	 Summer 3: Last Day to Register

•	 Summer 3: Last Day for 100% 
Refund
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1 2 3 4 5 6 7
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1 2 3 4
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Monday 2

Tuesday 3

Wednesday 4
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Independence Day-Campus Closed
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Thursday 5

Friday

Saturday

Sunday

6

7

8

NOTES:

•	 Summer 2: Last Day of Instruction for 4 
Week Classes

•	 Summer 3: Last Day to Register

•	 Summer 3: Last Day for 
100% Refund
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Monday 9

Tuesday 10

Wednesday 11
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•	 Summer 3: First Day of Instruction for 4 
Week Classes

•	 Summer 3: Add Period- All Tuition and Fees 
Due at Time of Registration

•	 Summer 3: Add Period- All Tuition and Fees 
Due at Time of Registration

•	 Summer 3: Add Period- All Tuition and Fees 
Due at Time of Registration
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Monday 16

Tuesday 17

Wednesday 18
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Thursday 19

Friday

Saturday
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NOTES:
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Monday 23

Tuesday 24

Wednesday 25
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Sunday

3

4

5

NOTES:
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Period

Usage: A period is placed at the end of a complete sentence to indicate the completion of a 
thought.
EXAMPLE: I saw Wesley at the store and he told me to say hello.

Comma

There are several rules governing the usage of commas:
In a series of three or more items containing a single conjunction, use a comma after every 
item except the last one.
EXAMPLE: I have a cat, a dog and a hamster.

In a sentence, offset non-essential information by enclosing the information in commas.
EXAMPLE: Judith had a root canal, an operation that removes the nerve of the tooth, yesterday 
morning.

Use commas in between items found in dates and addresses.
EXAMPLES: Saturday, October 5, 1987. Ed McMurphy, 25 Jasper Way, Ashland, MA 01721.

When a dependent clause precedes an independent clause, use a comma to separate the two 
clauses.
EXAMPLE: Even though he was afraid of the dark, he went into the unlit closet.

When an independent clause precedes a dependent clause, a comma between the two clauses 
is unnecessary.

EXAMPLE: He went into the unlit closet even though he was afraid of the dark.

Joining two independent clauses when a coordinating conjunction is present does not require 
the use of a comma.

EXAMPLE: Jack likes beans and Missy likes cheese.

Punctuation

ENGLISH
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Why Use APA Guidelines?

•  �APA (American Psychological Association) formatting is the best option for writing 
papers in the Social Sciences, such as Psychology, Sociology,  
and Anthropology.

• � Parenthetical citation format and References pages allow the reader to quickly and clearly 
access the sources you have used. *APA does not  
recommend the use of footnotes or endnotes.

• � By citing all sources you have used in a standard and clear format, you 
protect your work from accusations of plagiarism.

• � Using APA formatting gives your paper instant credibility in the academic world.

Types of APA Papers

• �Literature Reviews
• �In a Literature Review, you are taking vast quantities of information presented by experts in 

the form of scientific literature, and summarizing your findings in a unified, concise package.
• �Usually, you will be assigned a topic or question to research, and you will be turned loose to 

locate peer-reviewed articles in databases and other print and web publications

• Experimental Reports
• �In an experimental report, you will be asked to design and conduct original experimental 

research and record your findings in minute detail and logic. APA formatting is used in this 
type of paper.

• �Your experimental report should be broken down into the following  
sections that answer specific questions:
• Title Page
• Abstract
• Introduction Section:

• Why is the topic important? 
• What is the problem your experiment is addressing?

• Methods Section:
• How did you try to solve this problem?

• Results Section:
• What did you find while conducting your research?

APA Guidelines Cheat Sheet
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• Discussion Section:
• What do you think your findings mean?

• References
• Appendixes (optional)
• Tables and Figures (optional)

The Four Major Sections of an APA Paper

• Section #1: Title Page
• �The title page should contain the title of your paper, the author’s name, and the institution 

with which the author of the paper is affiliated.
• �All of this information should be centered and placed in the top third of the title page.
• �At the top of your title page (and all other pages in your APA paper), there should appear a 

page header (See “Page Header” section below).

• Section #2: Abstract
• �The Abstract is a brief, one-paragraph concise description of the key parts of your paper. 

It should contain information about your research topic and any other relevant information 
about how you obtained data to support your research.

• �Your abstract should be double-spaced and should contain between 150-250 words.
• �Optional: At the bottom of your Abstract, make a brief list of keywords that will help other 

people locate your paper in databases.

• Section #3: Main Body
• �The Main Body is the meat of your paper. This is where you will present your findings, argue 

your point of view, describe the logic behind your findings, present supporting information, 
and enlist the reader to join you in discovering new ideas and connections.

• �As such, make sure that you are presenting each now piece of information with the proper 
supporting details. In order to prove your point, you will need to borrow information from 
outside sources. APA formatting prescribes a rigid and detailed set of guidelines regarding 
the citation of your sources (outlined below). 

• �Main Body Stylistic Guidelines:
• �Paper Size: Print all of your APA essays on standard, 8.5” x 11” letter-sized paper.
• �Font and Size: Type all APA essays and reports using 10-12 point, Times New Roman 

font, or a font that is similar to Times New Roman.
• �Margins and Spacing: All lines of text throughout the essay should be double-spaced. 

Margins on all sides should be set to 1”
• �The default setting for Microsoft Word is 1.25”, so this needs to be adjusted in File > 

Page Setup > Margins

APA Guidelines Cheat Sheet, Cont’d

ENGLISH



171

• �Page Header:
• �A page header should appear on every page. 

• �In the upper left hand corner of each page your paper title should appear inside 
quotation marks.

• �Page numbers should appear in the upper right hand corner of each page.
• �In Microsoft Word, you can edit your page header through View > Header and Footer

• � Correct use of formatting and punctuation:
• �Paragraph Indentation: 

• �Indent the first line of each new paragraph 0.5” from the left-hand margin. To achieve 
this, use the Tab key rather than pressing the space bar numerous times. All titles of 
longer works must be underlined or italicized- either one of these formatting choices 
is acceptable for titles.

• �Only use quotation marks when citing directly from another source. Do not use them when 
displaying titles of other written works or to indicate emphasis.

• �Proofread thoroughly to ensure proper punctuation, capitalization,  
and spelling throughout your paper.

• Style and Voice:
• �Use only third person pronouns (it, he, she, etc.) in your writing. 

Avoid use of personal pronouns (I, me, my, you, your, etc.).
• �Avoid colloquialisms and clichés; write in an elevated, clear and 

concise manner.
• �Write out all numbers below 100 

in word form. (For example, “five”  
instead of “5”) 

ENGLISH
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• Quotations and Citations:
• �Short quotations (taking up four lines or less)

1. Introduce your quotation followed by a comma.
2. �Enclose the quotation with quotation marks and insert into your paper. Eliminate 

the punctuation mark at the end. 
3. �Place the parenthetical reference after the quotation with a period following the 

closing parenthesis. Each in-text citation should contain the author’s last name, the 
year of publication, and the page number on which you found the quotation.

EXAMPLE:
Charlie Nussbaum stated, “aliens will one day rule our planet,” and he pointed up to 
the heavens as he said this (Rickels, 1999, p. 234).

• Long quotations: (longer than 40 words)
  * �Place long quotations inside a free-standing block of text and omit quotation marks

1. Follow the introduction of your quotation with a colon.
2. �Start quotation on a new line and indent five spaces from the left margin.
3. Double-space the quotation.
4. �Indent the first line of each new paragraph inside the quotation five additional 

spaces.
5. Place a period at the end of the quotation.
6. The parenthetical reference is placed after the period.
EXAMPLE:

Edward Markinston (1976) discovered the following:
I was wandering through the woods one rainy night in May a few years ago and I 
saw something that made me question my previous findings. The tree branches 
shivered when the wind blew. 
     I believe that this is not the result of the air currents moving the branches; 
rather, I believe that trees react to changes in temperature in the same way that 
humans react to changes in temperature. (p. 56)

	

• Section #4: References
• APA states that you list authors’ last names, followed by their initials.
• Publication year is placed in parentheses, followed by a period.

APA Guidelines Cheat Sheet, Cont’d
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Type of Source Format Example

1. �Article in 
Journal with 
Multiple 
Articles:

Last name, Initials (year). Title of Article. 
Title of Journal, volume number, page 
numbers in journal.

Sampson, R. (1988). My Life: A Slam Dunk. 
Journal of Basketball Wisdom, 22, 786-798.

2. �Article in a 
Magazine:

Last name, Initials (year, date of issue). Title 
of Article. Title of Magazine, volume number, 
page numbers in magazine.

Alderman, E. and Kennedy, C. (1979, April 22). 
The Right to Privacy. Life, 34, 87-92.

3. �Article in a 
Newspaper:

Last name, Initials, (year, date of issue). 
Title of article. Title of Newspaper, pp. 
page numbers and section.

Fielding, W. (1945, December 2). Real Estate 
Hard Knocks: Avoid the Money Pit. The New 
York Times, pp. 3D-5D.

4. Book Review Last name, Initials (year). Title of Article. 
[brief description of the topic of the 
article]. Title of Journal, volume number, 
page numbers in journal.

Smith, W. (1969). Breaking down a stereotype 
[Review of the book Street Hockey: The Game 
of Life]. Sportswriting Today, 334, 24-28.

5. �Books: Basic 
Format

Author, Initials. (Year of Publication). 
Title of Work: Subtitle of work. Location: 
Publisher.

Boyardee, C. (2004). Eating Your Way to the 
Outside: An Encyclopedia of Food. Boston: 
Hardcore.

6. � Book with an 
Editor but no 
Author

Editor Last name, Editor Initials. (Ed.). 
(Year). Title of Work. City: Publisher.

Cheung, D. (Ed.). (2003). A Survey of World 
Civilizations Today. Shanghai: Jiangsu Press.

7. �A Book with an 
Editor and an 
Author

Author Last name, Author Initials. (Year). 
Title of Work. Name of Editor, (Ed.). City: 
Publisher.

Poe, E.A. (1867). Scary Stories and Terrible 
Tales J.B. Davis, (Ed.). Boston: Harbor Press.

8. �Entry in an 
Encyclopedia

Last Name, Initials. (Year). Article title. 
In Encyclopedia Title (Vol., Pages). City: 
Publisher.

Cohen, H. (1952). Great Teachers of History. 
Encyclopedia of History (Vol. 24, pp. 545). 
Los Angeles: World Book Encyclopedia.

9. �Article in Online 
Periodical

Author, Initials. (Date of Publication). 
Title of Article. Title of Online Periodical, 
volume number. Retrieved from URL.

Taft, W. H. (2008). The Progressive Era. 
Encyclopedia Britannica Online, Vol. 93. 
Retrieved from http://www.britannica.org:143/
prog/art.htm

10. �Government 
Document

Name of Government Organization. (Year). 
Name of Article (Publication Information 
about Article). City: Publisher.

National Board of Geriatric Safety. (1998). 
Telling Grandma When To Throw Away The 
Meat in her Fridge (NBGS Publication No. 
SPC 87-1345). Washington, DC: United States 
Congressional Press.

APA Reference List EXAMPLES:
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Why Use MLA Guidelines?

 • � MLA (Modern Language Association) formatting is the gold standard 
for writing papers in liberal arts and the humanities.

 •  �Parenthetical citation format and Works Cited pages allow the reader to quickly and 
clearly access the sources you have used.

 •  �By citing all sources you have used in a standard and clear format, 
you protect your work from accusations of plagiarism.

 • � Using MLA formatting gives your paper instant credibility in the 
academic world.

MLA Guidelines

• � Paper Size: Print all of your MLA essays on standard, 8.5” x 11” letter-sized paper.

• � Font and Size: Type all MLA essays and reports using 12 point, Times New Roman font 
only.

• � Margins and Spacing: All lines of text throughout the essay should be double-spaced. 
Margins on all sides should be set to 1” 
The default setting for Microsoft Word is 1.25”, so this needs to be adjusted in File > Page 
Setup > Margins

• � Header, Heading and Essay Title: A Header containing the page number and the 
student’s last name should appear in the upper-right hand corner of each page.
• �In Microsoft Word, this can be accomplished through  

View > Header and Footer

A Heading appears slightly below the Header but in the opposite (left-hand) corner. The 
Heading should be double-spaced. Use the following format for the Heading:

• �Student’s Name
• �Professor’s Name
• �Course Name or Number
• �Date*
*�Use the international date format in MLA essays (day month year with no punctuation. 
EXAMPLE: 5 May 2010)

The Essay Title should be centered in the line directly below the Heading. 
• �Do not use any extra spaces between the Heading and the Essay Title. 
• �Essay Title should be written in the same font size and formatting as the body of the 

essay (no use of bold, italics, or underline)

 

MLA Guidelines Cheat Sheet
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• � Correct use of formatting and punctuation:
	 �Paragraph Indentation: 

• �Indent the first line of each new paragraph 0.5” from the left-hand margin. To achieve 
this, use the Tab key rather than pressing the space bar numerous times. All titles of 
longer works must be underlined or italicized- either one of these formatting choices is 
acceptable for titles.

	 Only use quotation marks when citing directly from another source. 

	 Do not use them when displaying titles of other written works or to indicate emphasis.

	� Proofread thoroughly to ensure proper punctuation, capitalization, and spelling throughout 
your paper.

 • � Style and Voice:
	� Use only third person pronouns (it, he, she, etc.) in your writing.

	 Avoid use of personal pronouns (I, me, my, you, your, etc.).

�Avoid colloquialisms and clichés; write in an elevated, clear and concise manner.

�Write out all numbers below 100 in word form. (For example, “five” instead of “5”)

• � Quotations and Citations:
Short quotations (taking up four lines or less)

1. �Introduce your quotation followed by a comma.
2. �Enclose the quotation with quotation marks and insert into your paper. Eliminate the 

punctuation mark at the end. 
3. �Place the parenthetical reference after the quotation with a period following the closing 

parenthesis.
a. EXAMPLE: Edward Johnson states, “San Diego is my favorite city” (Lipson 2).

	�
Long quotations (taking up four lines or more)
* Do not use quotation marks for long quotations.

1. �Follow the introduction of your quotation with a colon.
2. �Double-space the quotation.
3. �Indent each line of the quotation one inch.
4. �Place a period at the end of the quotation.
5. �The parenthetical reference is placed after the period.

a. EXAMPLE:
Joe Starks makes an impression on Janie from the moment he greets her; he is a 
“citified, stylish dressed man” the likes of which she has never before laid eyes on 
(Hurston 27). Janie is captivated by this man who looks like he belongs to a different 
class of people:

His coat was over his arm, but he didn’t need it to represent his clothes. The 
shirt with the silk sleeveholders was dazzling enough for the world. He whistled, 
mopped his face and walked like he knew where he was going. He was a seal-
brown color but he acted like Mr. Washburn or somebody like that to Janie. Where 
would such a man be coming from and where was he going? (27)

MLA Guidelines Cheat Sheet, Cont’d.
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Type of Source Format Example

1. �Book with one 
author

Last name, first name. Title:Subtitle. City of 
publication: Publishing Company, year of 
publication

Sampson, Ralph. My Life: A Slam 
Dunk. Houston: Rocket Publishing, 
1988.

2. �Book with two 
or three authors

Last name, first name and First name Last 
name. Title:Subtitle. City of publication: 
Publishing Company, year of publication

Alderman, Ellen and Caroline 
Kennedy. The Right to Privacy. New 
York: Knopf, 1995.

3. �Book with 
editor but no 
author

Last name, first name, ed. Title: Subtitle. 
City of publication: Publisher, year of 
publication.

Fielding, Walter, ed. Real Estate Hard 
Knocks: Avoid the Money Pit. New 
York: Lawyers Press, 1986.

4. �Book with two 
or three editors

Last name, first name, and first name 
Last name,  eds. Title: Subtitle. City of 
publication: Publisher, year of publication.

Smith, Wayne, and Garth Snow, eds. 
Street Hockey: The Game of Life. 
Chicago: Blackhawk Publishing 
House, 1993.

5. �Article in 
general 
encyclopedia 
(with author)

Last name, First Name. “Title of article.” 
Title of Reference Book. Volume number. 
Year of publication.

Boyardee, Charles. “Cooking Pasta 
Right.” An Encyclopedia of Food. 
Volume 4. 2004.

6. �Article in 
encyclopedia or 
reference book 
(no author)

“Title of article.” Title of Reference Book. 
Volume. City: Publisher, Year of publication.

“Modern China.” A Survey of World 
Civilizations Today. Volume 8. 
Shanghai: Jiangsu Press, 2009.

7. �Novel or play in 
an anthology

Last Name, First Name. Title of Novel or 
Play. Title of Anthology. Ed. Editor’s Name. 
City: Publisher, year.

Poe, Edgar Alan. The Telltale Heart. 
Scary Stories and Terrible Tales. Ed. 
John Davis. Boston: Harbor Press, 
1996.

8. Website Last Name, First Name. “Title of Webpage.” 
Title of Website. Date published. Publishing 
organization. Date accessed. <URL>.

Cohen, Howard. “Great Teachers 
of History.” TeacherWeb 3.0. 3 
December 1998. Nipmuc University. 
13 May 2010. <www.nipmuc.edu/
teacherweb/3>.

9. �Article in Online 
Encyclopedia

“Title of Article.” Title of Online 
Encyclopedia. Volume. Publishing 
organization. Date Accessed. <URL>.

“Progressive Era.” Encyclopedia 
Britannica Online. Vers. 93.1. 
Encyclopedia Britannica. 4 August 
2003. <www.britannica.org:143/
prog/art.htm>. 

10. Database Author. “Title of document.” Title of original 
source. Publication information of original 
source. Name of database. Publisher of 
database. <URL>.

Thornton, Thomas. “In The Heart of 
the Woods.” The Boston Globe. 3 April 
1990. pp. C15-C17. Contemporary 
Literary Criticism. Gale Group, 2002. 
<http://galenet.galegroup.com/
servlet/TT>.

Citing Sources:

For more information on MLA Guidelines visit http://www.mla.org/
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Three Time-Tested Tips for Writing an Effective Essay:
	 1. �Prepare your argument ahead of time. Gather information on note cards and add more 

ideas as they come to you. A little extra time and care at the beginning of the writing 
process will potentially save you hours of frustration later on! 

	 2. �Create an outline. Before you start hammering away at your keyboard, try to visualize the 
flow of your essay by creating an outline. It doesn’t have to be detailed – think of it as 
your road map that you pack in the glove box before you embark on a long drive. When 
you are looking for direction later on, you’ll be glad you have it to refer back to! 

	 3. �Make sure all of the important pieces of the essay are in place. Every essay should 
include: 

	 • �An Introduction, with a “hook” to lure the reader in, a strong thesis statement, and a 
brief preview of what you will cover in your essay.

	 • �Body Paragraphs: Think of each body paragraph as a brick with which you will 
build your essay. In order to be strong, a body paragraph must begin with a clear topic 
sentence connecting the information in each paragraph to your thesis statement, 
important facts to support the topic sentence, and a smooth transition sentence leading 
the reader seamlessly to the next topic. 

	 • �A Conclusion: Here is your chance to drive home  your argument with gusto. Make 
sure you restate your thesis statement in the conclusion (in different wording, of 
course!) to remind the reader what you have just proven. 

Remember, the keys to writing a good essay are clarity and support.
	 • Know what you are trying to say.
	 • Know why you are trying to say it.
	 • Say it clearly and simply.
	 • Support every idea you use with facts. 

What’s a thesis statement?
Think of the thesis statement of your essay as the argument that you are trying to prove in your 
essay. An essay is very much like a criminal court proceeding: it requires evidence to make the 
case, and specific details to support the evidence. Your thesis statement is the main idea that 
holds your case together.

Your thesis statement should be simple and specific enough to keep your essay from drifting 
out of focus, but complex enough so as to require at least three key pieces of evidence for 
support. Each one of your body paragraphs will present and expand upon information that 
supports your thesis: the specific details to support your evidence. 

The Art of Writing an Essay
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Ten Tips for Writing an Excellent Essay

1. Answer all parts of the question.

•	 �Leaving out key components of your writing topic will definitely hurt your grade!

2. Be comfortable with the topic.

•	 �If writing about a book, pick one that you have read in school, are comfortable with, and 
that is relevant to the assignment.

•	 �Make sure to mention the TAG (title, author and genre) in the introductory paragraph. 

3. Remember: Neatness counts!

•	 Be neat! If you must handwrite your essay, write slowly. Use a pencil/eraser; we all 
make mistakes! Make sure the message is legible and clear!

4. Use the appropriate length.

•	 Most fully developed essays are at least five paragraphs in length, with 4-5 sentences 
in each paragraph.

5. Make sure your thesis statement is clear and appears in the right places!

•	 Your thesis should appear at the end of your intro paragraph and should be restated at 
the beginning of your conclusion paragraph. 

•	 A good thesis statement often rephrases the writing prompt you have been assigned. 

6. Each paragraph is anchored with a clear topic sentence.

•	 The first sentence of each paragraph should constitute a clear topic sentence that 
supports your thesis and tells the reader what the paragraph will be about.

7. �Only select examples that are relevant to the thesis statement and interesting!

•	 When choosing examples to write about, make sure you are only using ones that 
support your thesis statement! Also, be as specific as possible.
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8. Make sure you include proper analysis for each example you use.

•	 Proper analysis will tell the reader how and why this example proves your thesis.

•	 When writing about a book, assume the reader already knows the plot. Only use plot 
summary to explain how your example supports your thesis statement. 

9. Write in a formal, elevated manner. You are not texting your best friend!

•	 �Avoid contractions wherever possible. For example, write “she will” instead of “she’ll.”

•	 Write out numbers under 100 in word form (“five” instead of “5”), but write dates in 
numeral form (June 5, 2011). 

•	 Avoid text-speak words such as “ok,” “u,” or “idk.”

•	 Always write in present tense when writing about literature; write in past tense when 
writing about true events.

10. Keep in mind the key points of formal language and vocabulary.

•	 Avoid 1st and 2nd person (I, my, me, us, we or you, your). Instead use 3rd person  
(he, she, they, them, him, her, or one).

•	 Exception: sometimes an essay prompt will ask for your opinion, such as: “What do YOU 
think about...?”  You may use 1st person for those types of questions only. Otherwise,  
stick to the third unless the question is asked in that way.  

•	 Use transition words (such as however, furthermore, finally, and therefore) to improve 
the flow of your writing. 

•	 Avoid overuse of “To Be” verbs such as is and are. Sometimes you can’t avoid them, but 
using stronger verbs will make your writing much more compelling. 

•	 The following words are usually unnecessary in strong writing: many, very, good, bad, 
really, pretty, things, and stuff. 

•	 Remember, organization, form, and clarity are much more important than flowery 
wording and colorful descriptions. Logic trumps style when writing essays.
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Study Skills
Start off the school year with a study routine that you can use throughout the year.

EXAMPLES:

•	 �Choose a study place with minimal distractions for uninterrupted study time.  
Hang a DO NOT DISTURB sign if needed. A quiet, well-lit environment is best.

•	 �Be sure to have all the materials needed in your study place before you get started. Have a 
supply of pens, pencils, erasers, calculators, paper, etc. available.

•	 �Ask questions. If you do not understand an assignment, be sure to know who you can go to 
for questions. Some teachers are available via email or phone.

•	 �Use note cards and note-taking techniques to organize ideas into an outline.

•	 �Learn and apply test-taking techniques to organize ideas in an outline.

•	 Apply new study strategies, including the use of note cards, flash cards, color-coding and 
study guides.

•	 Use an encyclopedia and the Internet for research and to create a bibliography.

•	 �Utilize all parts of a textbook to complete homework assignments.

•	 �Use a study guide if given to you by your teacher.

•	 Don’t wait until the last minute!

•	 Review what you have done in class each day.

So you’ve made the right choices so far and attended all of your classes. For each class, you 
have a shiny new notebook and a color-coordinated folder that has your syllabus and all of the 
important documents that you were given on the first day of class.

Now, you want to know how to get a good grade in your class. The answer, quite simply, is to 
mindfully and diligently take notes by hand. Forget your laptop, especially if you are in a large 
lecture hall. It will only serve as a distraction as you maneuver it around your lap in your tiny fold-
up chair, only to force you to search for a place to power it up when the battery gets low. And if 
your school’s lecture halls have wi-fi, avoid using your laptop in class like the plague. It will only 
tempt you to plug in and tune out.

Good Note-Taking Habits Include:

•	 Actively listening to your teacher’s lecture and jotting down the main ideas in an orderly, 
easy-to-read outline.

•	 Writing down in the margins of your notebook any subject-relevant questions, areas of 
confusion, or interesting connections that pop into your head.
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Draw diagrams of ideas as a way to  
visualize them.
Some helpful ideas for diagramming include:

•	 Venn Diagrams: Draw two overlapping circles. 
Use the overlapping portion to write down the  
similarities between two ideas, and use the  
peripheral areas to show the contrasting points. 

•	 Clustering: Write a term or idea in a circle and draw a line from that circle to a different 
circle that houses a related idea. Repeat this process in as many directions as you like. This 
is another great way to visualize the relationships between abstract ideas and concepts. 
 
 
 
 
 
 

•	 Boxes and Arrows: Whenever you need to learn the way a process works (such as the 
Krebs Cycle, the water cycle, or the emergence of Existentialism from earlier schools of 
philosophy), try drawing the progression from A to Z by drawing a box with one idea in it 
and connecting it with an arrow to a box containing a different idea. Use this method as a 
way to visualize cause-and-effect relationships and historical progressions 
 
 
 
 
 
 

•	 Retype your notes from class on a computer at some point after the class has finished. 
This is a good idea for a few reasons:

•	 Copying your notes will help you to review the concepts you have just learned, and to 
reflect on the material. Think of it as instant studying.

•	 Writing your notes by hand forges pathways in your brain that typing does not. 
Pressing a key to type a letter only uses one motion, but when you write letters on a 
paper, your muscle memory works in tandem with your brain and helps you to retain 
more of the information for longer.

•	 Retyping your notes allows you to reorganize, reorder, and add to the information 
in your notes, causing your brain to make new connections between ideas that will  
allow you to retain more of the information.

Main ThemeSub-Topic

Sub-Topic

Sub-Topic

Detail

Detail

Main Idea
Second 

Idea

Third 
Idea

Third 
Idea

SimilaritiesContrasting 
Points

Contrasting 
Points
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Manage Your Most Valuable Asset: Time.
Independence can be a double-edged sword. In high school, your in-school time was most likely 
managed for you; every school day was broken up into the same block periods, and started and 
finished at the same time every day.

After-school activities took place from approximately 2:30 to just before dinnertime, and you 
juggled the occasional sporting event or evening play practice that took place after dinner. You 
had to get to bed at a reasonable time every night, or you would not be alert in the morning when 
your alarm rang at 6am or earlier.

Time for studying might have seemed scarce, especially if you juggled multiple after-school 
activities, sports, and social events, like many high school students nowadays. However, you 
always found small pockets of time – an hour or two after dinner, a morning study hall, the half-
hour before homeroom in the morning – to get your work done. This was key.

In college, there is a lot more unstructured time at your disposal than in high school. Here are 
some keys for making the most of this time:

1. Keep a Schedule.

This will help you to keep track of appointments, long-term deadlines, and your priorities. Use 
this planner to keep all of this essential information in one place, so that you know where to find 
it when you need to recall an appointment, birthday, or important lecture that you don’t want to 
miss.

2. Make a List.

Start by making a list of everything that you need to do, including the date that each task must 
be completed. 

•	 Assess Each Task. Make a quick estimation as to how long each task will take you. If you 
have a task on your list that will take multiple hours to complete, you might want to split 
it up into smaller chunks. This will help you to focus on the details without getting bogged 
down by trying to imagine the big picture all at once.

•	 Prioritize Your List. Number the tasks on your list in an order based on when each needs to 
be completed and how long each will take.

•	 Pat Yourself On The Back. Cross each task off of your list as you complete it. Revel in the 
feeling of accomplishment as your list dwindles down to nothing.

3. Don’t Procrastinate.

Now that you have a filled-in agenda book and a prioritized list of tasks that need completion, 
there’s only one thing left to do: get started!

Work first, play later.   
If you get your work completed, you will feel 
much less stressed when it is “down time.”

STUDY SKILLSCOLLEGE SUCCESS TIPS
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Class Schedules

From/To Monday Tuesday Wednesday Thursday Friday

First Semester

Second Semester

From/To Monday Tuesday Wednesday Thursday Friday
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Class Schedules

From/To Monday Tuesday Wednesday Thursday Friday

First Semester

Second Semester

From/To Monday Tuesday Wednesday Thursday Friday
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Class Schedules

From/To Monday Tuesday Wednesday Thursday Friday

First Semester

Second Semester

From/To Monday Tuesday Wednesday Thursday Friday
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Class Schedules

From/To Monday Tuesday Wednesday Thursday Friday

First Semester

Second Semester

From/To Monday Tuesday Wednesday Thursday Friday
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Geometric Formulas
Area of a square A = s2  where s = side length

Area of a rectangle A = lw  where l = length and w = width

Area of a triangle A =      bh  where b = base and h = height

Area of a parallelogram A = bh  where b = base and h = height

Area of a circle A = π r 2  where π = 3.14 and r = radius

Circumference of a circle C = πd  where π = 3.14 and d = diameter

Perimeter of a polygon P = Sum of the length of the sides

Perimeter of a rectangle P = 2l + 2w  where l = length and w = width

Perimeter of a square P = 4s  where s = side length

Volume of a triangular prism V = Bh  where B = area of base and h = height

Volume of a rectangular prism V = lwh  where l = length, w = width, and h = height

Volume of a cylinder V = πr2h  where π = 3.14, r = radius, and h = height

Surface area of a polyhedron S = Sum of the area of the faces

Surface area of a cylinder S = �Sum of the lateral surface area and the area of the 
two bases

Lateral surface area = 2πrh
Area of two bases = 2πr2

Polynomials

Tables of Formulas

a(b +c) = ab + ac

(a + b)2 = a2 + 2ab + b2

(a - b)2 = a2 - 2ab + b2

(a + b)(c + d) = ac + ad + bc + bd

(a + b)3 = a3 + 3a2b + 3ab2 + b3

(a - b)3 = a3 - 3a2b + 3ab2 - b3

(a + b)(a - b) = a2 - b2

(a + b)(a2 - ab + b2) = a3 + b3

(a - b)(a2 + ab + b2) = a3 - b3

(a + b + c)2 = a2 + b2 + c2 + 2ab + 2ac + 2bc  

Other Formulas
Distance traveled d = rt  where r = rate, d = distance, and t = time

Simple interest I = �Prt  where I = interest, P = principal, r = rate, and t 
= time

2
1
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Angles

right angle
equals 90°

straight angle
equals 180°

acute angle
less than 90° but 

more than 0°

obtuse angle
greater than 90° but 

less than 180°

complimentary angles
two angles add up to 90°

supplementary angles
two angles add up to  180°

vertical angles
the angles opposite each 

other

Polygons

square rectangle rhombus parallelogram

pentagon octagonhexagonquadrilateral

scalene triangleequilateral triangle isosceles triangleright triangle

congruent angles
two angles have the same 

measure
≅ means 

“is congruent to” 

Volume =      • πr2h

Surface = πr2 + πrl
3
1 

Volume = s2

Surface = 6s2

Solids 

sphere
cube

cone rectangular 
prism *

cylinder *pyramid *
Volume =      • πr2

Surface = 4πr2
3
4 

* Volume formulas are in table on page 40

Angles & Polygons
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U.S. Customary System
Length 1 foot(ft) = 12 inches (in)

1 yard (yd) = 3 feet = 36 inches (in)

1 chain = 22 yards (yd)

1 furlong = 10 chains

1 mile (mi) = 8 furlongs = 5280 feet

1 mile = 1760 yards

Weight 1 pound (lb) = 16 ounces (oz)

1 ton = 2000 pounds (lb)

Capacity 1 cup = 8 fluid ounces (fl oz)

1 pint  (pt) = 2 cups ( c )

1 pint  (pt) = 16 ounces (oz)

1 quart (qt) = 2 pints (pt)

1 quart (qt) = 4 cups (c )

1 gallon (gal) = 4 quarts (qt)

Volume 1 cubic foot = 1728 cubic inches

1 cubic yard = 27 cubic feet

Area 1 square foot = 144 square inches

1 square yard = 9 square feet

1 acre (A)= 43,560 square feet

1 square mile = 640 acres

Temperature Degree Fahrenheit (F)

Tables of Customary Measurement

Length Conversion Factors

From: To: Multiply by:

Mile (mi.) Kilometer (km) 1.609347

Inch (in) Centimeter (cm) 2.54

Foot (ft) Meter (m) 0.3048

Foot (ft) Inch (in) 12

Yard (yd) Foot (ft) 3

Mile (mi.) Yard (yd) 1760

Yard (yd) Meter (m) 0.9144
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Metric System 
Length

 

10 millimeters (mm) = 1 centimeter (cm)

10 centimeter (cm) = 1 decimeter (dm) = 100 millimeters (mm)

10 decimeter (dm) = 1 meter (m) = 1000 millimeters

10 meter (m) = 1 decameter (dam)

10 decameter (dam)  = 1 hectometer (hm) =100 meters (m)

10 hectometers (hm) = 1 kilometer (km) = 1000 meters (m)

Weight

 

10 milligram (mg) = 1 centigram (cg)

10 centigrams (cg) = 1 decigram (dg)  = 100 milligram (mg)

10 decigram (dg) = 1 gram (g) = 1000 milligram (mg)

10 gram (g) = 1 decagram (dag)

10 decagrams (deg) = 1 hectogram (hg) = 100 grams (g)

10 hectograms (hg) = 1 kilogram (kg) = 1000 grams (g)

1000 kilograms (kg) = 1 mega gram (Mg) or metric ton (t)

Capacity

 

10 millimeter (mL) = 1 centiliter (cL)

10 centiliters = 1 deciliter = 100 milliliter

10 deciliters = 1 liter = 1000 milliliters

10 liters = 1 dekaliters (daL)

10 dekaliters (daL) =1 hectoliter (hL) =100 liters

10 hectoliter (hL) =1 kiloliters (kL) =1000 liters

Volume

 

1 cubic meter = 1000 cubic decimeters

1 cubic decimeter = 1000 cubic centimeters

Area 1 square meter = 100 square decimeters

1 square decimeter = 100 square centimeters

1 are ( a ) = 100 square meters

1 hectare (ha) = 100 ares (a )

1 square kilometer = 100 hectares

Temperature Degree Celsius (C)

Tables of Customary Measurement

COLLEGE SUCCESS TIPS



192

Volume Conversion Table
1 cubic centimeter = 1000 cubic millimeter
1 cubic decimeter = 1000 cubic centimeter

1 cubic meter = 1000 cubic decimeter
1 liter / litre = .001 cubic meter
1 liter / litre = 10 deciliter

1 deciliter = 10 centiliter

1 centiliter = 10 milliliter
1 cubic foot = 1728 cubic inches
1 cubic yard  =  27 cubic feet

Weight Conversion Table

1 milligram (mg) = 0.001 grams (g)

1 gram (g) = 0.001 kilograms (kg)

1 gram (g) = 0.035273962 ounces

1 ounce = 28.34952312 grams (g)

1 ounce = 0.0625 pounds

1 pound (lb) = 16 ounces

1 pound (lb) = 0.45359237 kilograms (kg)

1 kilogram (kg) = 1000 grams

1 kilogram (kg) = 35.273962 ounces

1 kilogram (kg) = 2.20462262 pounds (lb)

1 stone = 14 pounds

1 short ton = 2000 pounds

1 metric ton = 1000 kilograms (kg)

Area Conversion Table
1 square inch = 645.16 square millimeter
1 square feet = 144 square inches
1 square yard  

=

9 square feet

1 ACRE = 43560 square feet
1 square mile = 640 acres

1 Section = 1 Square Mile
1 Township = 36 Sections
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Mass Conversion Factors
From: To: Multiply by:

Pound (lb) Kilogram (kg) 0.4536

Ounces (oz) Gram (g) 28.3495

Ounces (oz) Pound (lb) 0.0625

Length Conversion Table

12 inches = 1 foot

3 feet = 1 yard

1 centimeter = 0.3937 inches

5280 feet = 1 mile

1760 yards = 1 mile

1 foot = 0.3048 meters

1 mile = 1.6093 kilometers

1 inch = 2.54 centimeters

1 foot = 0.3048 meters

1 yard = 0.9144 meters

1 meter = 3.28083 feet

1 kilometer = 3281 feet

1 kilometer = 0.6214 miles

Length Conversion Factors
From: To: Multiply by:

Mile (mi.) Kilometer (km) 1.609347

Inch (in) Centimeter (cm) 2.54

Foot (ft) Meter (m) 0.3048

Foot (ft) Inch (in) 12

Yard (yd) Foot (ft) 3

Mile (mi.) Yard (yd) 1760

Yard (yd) Meter (m) 0.9144

Conversions
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4601 College Boulevard, Farmington, NM 87402 ● 505-326-3311

SAN UAN COLLEGE

● Learning Commons
    6000 Rooms
    Library
    Student Activities
 
● Outdoor Learning Center
    77000 Rooms
    Cultural Center
    Greenhouse

● Quality Center for Business
    5000 Rooms
    Center for Workforce Training       
    Enterprise Center
    Small Business Development  
        Center

● Student Center
    1600-29 Rooms
    Student Success Center
    Mary’s Kitchen (LL)
    Sun’s Room (LL)

● Trades and Technology   
    Building
    2000 Rooms
    School of Trades and   
        Technology

    Meeting Rooms 2C
    President’s Offi ce
    SJC Foundation
    Offi ce of Learning
    Marketing and Public Relations

● Health and Human 
    Performance Center
    55000 Rooms
    Gymnasium/Fitness Center
    Zia Conference Center
    School of Health Sciences

● Health Sciences Simulation Center
    3000 Rooms

● Henderson Fine Arts Center
    9000 Rooms (LL), 9200 Rooms
    Art Gallery
    Meeting Rooms (9000 series)
    Performance Hall

● Information Technology    
    Center
    7000 Rooms
    Meeting Room 7103

Main Campus Key
● Central Classroom Complex
    1300, 1400, 1500 Rooms
    Little Theatre

● Child and Family 
    Development Center
    8000 Rooms

● East Classroom Complex
    1100 and 1200 Rooms
    Information/Switchboard
    Safety and Security (LL)
    School of Business and 
       Information Technology

 ● Educational Services Center
    4000 Rooms, Administration
    LL: Admissions
    Business Offi ce
    Financial Aid
    Meeting Rooms 1A, 
    Student Services 
    UL: Boardroom
    Human Resources

● West Classroom Complex
    1630-99 (LL), 1700 (UL),        
    1800 (UL),1900(LL) Rooms
    School of Humanities
    School of Science 
    Planetarium
     Community Learning Center
    Bookstore

East Campus, Aztec
    E111-119 Rooms

West Campus, Kirtland
    W111-303 Rooms

30th Street Center, 
3539 E. 30th
    Family Resource Center
    Project Read
    Adult Basic Education

3535 E. 30th
   Industrial Process Op.
   Industrial Maintenance     
      Mechanic
   University Partners

School of Energy 
800 S. Hutton
    Petroleum Training 
    • CDL 
    • Gas Compression   
          Program
    • Lease Operator


