
PREALGEBRA

GRADING POLICY AND COURSE GUIDELINES

I.
CLASS:


MATH 095
INSTRUCTOR:

Vonda Rabuck


OFFICE HOURS: Monday/Wednesday : 11:30 –12:30
PHONE:


566-3415




             Tuesday/Thursday: 12:30-2:30
             
OFFICE:


Area 1640
E-MAIL:


rabuckv@sanjuancollege.edu
II.
INSTRUCTOR'S PHILOSOPHY:

As your instructor, I offer the following philosophy:  accomplishments which are not considered worthwhile will probably come easily but worthwhile accomplishments require commitment, dedication, and hard work.  Successful completion of this course is a worthwhile accomplishment.  If you put little effort in, you will get little out.  If you are a model student, ready in all aspects to willingly participate in this important endeavor upon which you have embarked, you will receive immeasurable rewards.  Education and knowledge are two of the few things you can possess which no one can ever take away.  But you cannot become educated and knowledgeable by merely signing up for a course.  You can begin to set yourself up for success in this course by attending every class meeting and being on time, completing all assignments on time, taking all exams as scheduled, and by asking questions in and out of class.  I will be more than happy to spend extra time helping you to understand the material outside of class IF you are fulfilling your responsibilities as the student.  Some students take the following attitude regarding college:  “It’s great because now that I’m an adult and no longer in high school, I can go to class when I want and if I don’t want to go, it’s my business.”  This is not the attitude of the successful student.  The successful student has the following attitude:  “Now that I’m an adult, I have a responsibility to act like one and make sound decisions regarding my education which includes going to class.”  As your instructor, it is my goal that we work together to make this a positive and successful educational experience for you.  It’s quite obvious that I cannot teach you if you are not in class.

III.
EXAMS

All regular semester exams (approximately 8 in number) must be taken as scheduled.  There will be NO MAKE-UP EXAMS. IF YOU HAVE LESS THAN 4 ABSENCES for the semester, one regular exam score (not including the final exam) will be dropped before your grade is averaged.  If you must miss class on a test day, a score of 0% will be recorded and this will be the test score you will drop.  With this policy, a person who has good attendance and who has a very good reason for missing class on a test day will not have to worry about a zero being averaged into their grade.   However, if you miss class 4 times or more, your lowest exam score will not be dropped.

EXTRA CREDIT ON EXAMS

If a student has perfect attendance and a notebook grade of 10 during the period of time in which a chapter is being covered, that student will receive an extra 5 points on the chapter exam.  This will be recorded in the grade book but not on the exam itself!
IV.
HOMEWORK

There is a homework handout, listing the problems you are expected to do for each section we cover in our textbook.  I will NOT be collecting your homework and grading it on a daily basis.  It is your responsibility as an adult student to do the problems on the homework list each day.  If you do not do the homework on a daily basis, you are setting yourself up for failure because your exam scores will suffer.  Homework is an essential part of learning to do math.  Without practicing the problems, you will not learn what is being covered in class.  If you are diligent about doing the homework but have difficulties with some of the problems, it is imperative that you go to my office and ask questions before the next class period so that you will be prepared to move on to the next objective and so that you can do well on the chapter exam.
Unfortunately, there will not always be enough time to answer all questions on the homework in class.  You may need to get some help outside of class to cover questions or problems that may arise with the homework.  Please do not hesitate to see me during my office hours if you need some one-on-one tutoring.  Also, the Student Success Center, Room 1611, offers free tutoring.  I suggest you go there now (not later in the semester after it's too late).  However, please do not ask someone else to do your thinking and your work for you!  That person is not going to be available for you when you take the exam over the material for which you are getting help.  Doing your homework and doing it yourself is the single most important thing you can do to be successful in this class.  You will notice that almost all of the problems in the homework list are odd-numbered problems.  This means that the answers to the problems you will do for homework are all listed in the back of the book.  This is good in one way because it helps you to know whether or not you are doing the problems correctly.  On the other hand, it can be misused and lead to bad study habits.  Many students make a very serious mistake when doing their homework. They work a problem and then rush to the back of the book to check the answer, then work another problem and rush to the back to check the answer, and so on.  When students do this, they reinforce to themselves that they have no confidence in their ability to do the problem correctly unless they  look at a key of “correct answers” and find that their answer is right.  Many students will say: “I don’t have any problem at all with the homework but when it comes time to take the test, I get confused and I just freeze.”  The reason this is true for so many students is that they do the homework in a much different way than that which is expected at exam time.  At exam time, there is no key of “correct answers” to look at or other worked examples to go by.  If you have always practiced your math by having those aids in front of you, it makes you feel very insecure at exam time when those aids are not available.  However, if you have truly developed a good sense of security in your ability to do the problems while you are practicing on the homework, then you will take that sense of security with you into the exam.  The best way to develop that sense of security is to  practice doing the problems in the same way you are expected to do them when you take an exam.  At first, you may need to go through your homework problems using other worked examples from your book or class notes and you may need to check your answers in the back to make sure you or on the right track.  But after that, you need to go through the problems again on your own.  On the second time through, try doing the problems without checking the answers and without looking at your book or class notes.  This will help you develop that confidence you need when you take the exam.  If you are still very unsure of yourself, go through the problems again and again.  Continue doing them until you feel confident.  Many math skills are learned through repetition.  Expect to spend much more time on your math homework than you do on any other subject.
V. LABS

This course has a lab component.  Our lab assignments will be done in class and there will be NO MAKE-UPS ALLOWED!  They will be taken mostly from our textbook.  Sometimes lab work will be done individually and sometimes you will be asked to work on your labs in a group.  Labs will often involve writing, exploration, and discovery.   Before each exam, we will have a review day.  You will be asked to come to class with a completed review sheet (available on the instructor’s website) and you will be asked to participate in a group learning environment.  After discussing each problem on the review sheet, each group will come to a consensus on the solutions and the answers to the problems on the review sheet.  Your participation in these very important classroom exercises will make up a large part of your lab grade for this course.

VII.
NOTEBOOK


You will keep a 3-ring binder notebook for this class.  Each time an exam is given, you will be required to bring your notebook to class and it will be graded for completeness and neatness.  Failure to bring your notebook on exam day will result in a zero for your notebook grade for that exam period.  In order to receive full credit for your notebook, you must include all homework assignments  for the sections over which you are being tested.  You will purchase plastic dividers with pockets in them and label them according to the following categories:

1.  First of the semester handouts (Grading Policy and Course Guidelines, Homework List, etc. – available on instructor’s website)



2.  Homework



3.  Labs


4.  Reviews and Exams


5.  Notes (taken during class)
VIII.
GRADING

Your grade will be based on the following:

1.
Regular Exams:





60%

2.
Labs:






10%
3.
Notebook:





10%
4.
Final Exam:





20%

The above scores will be computed to determine your final letter grade as follows:

90-100


A

80-89


B

70-79


C

60-69


D

 0-59


F
IX.
CALCULATORS

Later in the semester, you will need a calculator.  It is only necessary that you have one which calculates basic operations, square roots, and has a “pi” key.
X.
WITHDRAWING

If at any time during the semester you become aware that you are no longer able to pursue the course work for this class, it is very  important that you fill out a drop slip and take it to student services.  If you simply quit coming and fail to officially withdraw from the class, your instructor has no other choice than to assign a grade of 'F' for the semester.  This 'F' will go on your transcript and hurt your grade point average.  If you turn in a drop slip, your transcript will show a 'W' and this will not hurt your GPA.

XI.
INCOMPLETES

An incomplete is NOT given to avoid a poor grade, but given for reasons beyond the student's control (i.e. hospitalization, extended illness, etc.).  If there was adequate time to complete the requirements, an incomplete will not be given.  An incomplete must be arranged with the instructor at the time in which the student becomes unable to perform (i.e. attend class, do homework, or take exams).  The student must be passing the course at the time the incomplete is requested.
XII.
ACCOMMODATIONS STATEMENT

Students with disabilities who are in need of accommodations (i.e., note-taker, interpreter, special seating, etc.) are required to provide their instructor with an accommodations notice. If you have not already done so, please contact Jackie McFarland in the Advising/Counseling Center at (505) 566-3271 or at mcfarlandj@sanjuancollege.edu.  She will work with you in verifying your disabilities, developing accommodation strategies, and  providing documentation for your instructor in accordance with the Americans with Disabilities Act of 1990.

XIII.
ACADEMIC HONESTY
Cheating of any kind whatsoever will not be tolerated.  This includes but is not limited to looking at another classmate’s exam or using notes and/or a calculator during an exam when permission has not been given for them to be used.  Any student caught cheating on an exam will immediately receive a zero on the exam and will be reported to the Dean of the School of Science.
San Juan College expects all students to adhere to the Academic Honesty Rules as posted on our website, http://www.sanjuancollege.edu/AcademicHonesty.  These are the official guidelines for all classes at San Juan College.  
XIV.
CELL PHONES

Any student seen with a cell phone out during class, regardless of the reason, will be asked to leave!  Your cell phone is to be turned OFF COMPLETELY (not just to the vibrate mode) BEFORE coming to class and it is to be put away in your back pack (not in your pocket!) out of sight.  It is extremely disruptive when a cell phone rings or vibrates during class.  If you happen to forget to turn your cell phone off before coming to class and it does ring or vibrate, DO NOT ANSWER YOUR PHONE AND CARRY ON A CONVERSATION, NO MATTER HOW BRIEF IT MAY BE!!!!  Instead, simply turn your phone to the off position as quickly as possible and leave it there until class is over.  People are way too obsessed with their cell phones, feeling as though they must stay in constant contact with all of their friends and family, even when they are suppose to be paying attention to their school work.  As your instructor, I do not appreciate being ignored while you communicate with someone outside the classroom via text message about something that has nothing to do with math.  This is extremely rude and disrespectful and will not be tolerated!  The only acceptable place for your cell phone to be during class is IN YOUR BACK PACK, tucked away where you cannot even see it.  You should not be looking at it periodically during class to see if you’ve received any calls or text messages.  This would be considered an obsession.  GIVE THE CELL PHONES A REST!   If I see you with your cell phone out on your desk or in your lap or if I suspect you may be secretively reading or sending text messages during class, I will simply ask you to leave for the rest of the class period.  You may not return to class until you have seen me in my office first.  Perhaps we can discuss where you might get some help for your cell phone separation anxiety disorder.  If you commit a second offense, you will be asked to withdraw from my class permanently.
XV.
TARDINESS

It is also very disruptive when students walk into a class late.  Sometimes it is unavoidable.  Other times, it is a pattern for particular students who are late everywhere they go due to poor planning.  This will not be tolerated!!  If you must come to class late, please take a seat as close to the door as possible so as to avoid obstructing your classmates’ view of the board as you come in.  Make your entrance as discrete and inconspicuous as you possibly can.  Some students are under the misguided perception that it is their prerogative to come to class whenever they feel like it since they are paying for the course.  This is simply not the case.  The instructor sets ALL of the rules for the course, from what material will be covered to how it will be covered to how you will be graded and to whether or not you will be allowed to come into the classroom after class has begun.  Do not test whether your instructor will allow you to come to class late on a regular basis.  There are a variety of behavioral problems for which college instructors have the right to dismiss a student from a classroom.  Your Math 095 instructor considers excessive tardiness to be a serious behavioral problem which is disruptive to the learning environment.  If your instructor begins to see that you have a tardiness problem, you will be uninvited to attend class on those days when you arrive late.  If it is exam day, you will not be allowed to take the exam.

XVI. Earphones

Put all “listening” devices away in your backpack BEFORE entering the classroom.  Like cell phones, they are not allowed out at any time!  
XVII.
EXAM DAY RULES

No cell phones on desks

No hats

No earphones
No leaving the room and returning to finish the exam.  All restroom business must be taken care of prior to exam.  When someone has the sniffles, it can be very disruptive to other students so be sure you have plenty of tissues in case you may need them during the exam.
XVIII.
GENERAL CLASSROOM ETIQUETTE


There will be times during class when talking with your classmates is encouraged.  However, when the instructor is talking, giving out information, working a problem, etc., it is very rude to carry on a conversation with someone sitting next to you.  It is distracting to the instructor when students are conversing during lecture.  It is also difficult for your classmates to hear the instructor over your conversation.  Please be respectful of your classmates and do not talk while the instructor is speaking.
