INSTRUCTIONS FOR PRINTING POWER POINT LECTURES
1. Click on file name.

2. Open the file.

3. Press “file” tab at top of screen and select print.

4. On the print options screen, select the following:

Under “print what”, change ‘slides’ to ‘handouts’.
Under “slides per page”, change 6 to 3.
Under “Color/grayscale” choose pure black and white.
5.
Click “ok”.

NOTE:

Because of the way in which these presentations were created, there are certain objects that will not appear on your printout.  The objects are created in white color so they will show up on a blue background (black does not show up well on blue!) when presented in class.  You are printing white objects and graphics on a white background so they don’t show up on your printout.  It is important that you pay attention during class and as those slides appear on the screen, you can fill in those graphics and objects which do not appear on your printout.  If you miss class, your notes will be incomplete because you will not know what goes in the blanks.  In the event you have to miss class, you can look at the presentations on the computer in order to fill in the blanks on your printout so your notes will be complete.
